
 Cherokee County Board of Commissioners 
 WORK SESSION AGENDA  

 

June 3, 2014 
3:00 p.m. | Cherokee Hall 

  

 

 1. Review Millage Rate Schedule.  

 

 2. Discussion of Regular Agenda Items. 

 

 

 

 

 

 

 

 

                     ________ 

Executive Session to Follow 
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Cherokee County Board of Commissioners
AGENDA 

June 3, 2014 
Regular Meeting 
CHEROKEE HALL 6:00 PM 

INVOCATION 

PLEDGE OF ALLEGIANCE  
“Veterans of U.S. military service may proudly salute the flag while not in uniform based on a change in the governing law on 

25 July 2007” 

CALL TO ORDER        CHAIRMAN AHRENS 

RATIFY CLOSURE OF EXECUTIVE SESSION 

PRESENTATIONS/PROCLAMATIONS 

1. Sheriff’s Office Quarterly Awards.

AMENDMENTS TO AGENDA 

ANNOUNCEMENTS 

APPROVAL OF EXECUTIVE SESSION, WORK SESSION AND REGULAR 
MEETING MINUTES FROM MAY 20, 2014. 

Amended

1. Remove item 2.11 Employee Separation Agreement
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APPROVAL OF REGULAR AND EXECUTIVE SESSION MINUTES FROM 
THE JOINT RRDA/BOC MEETING ON MAY 20, 2014 

PUBLIC HEARING 

The Cherokee County Board of Commissioners will hear a request by Jeffery 
S. and Sharon M. Lentz to create a legacy lot at their property located at 
202 Acacia Lane, Woodstock (Tax Map 21N10A, Parcel A004 C) on June 3, 
2014 at 6:00 p.m. 

PUBLIC COMMENT 

ZONING CASES 

None Scheduled. 

COMMISSION BUSINESS 

CHAIRMAN L. B. AHRENS 

VICE CHAIR/COMMISSION DISTRICT 1 HARRY B. JOHNSTON 

COMMISSION DISTRICT 2 RAYMOND GUNNIN 

COMMISSION DISTRICT 3  BRIAN POOLE 

A. Discussion on County’s sign ordinance. 
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B. Drop Plan (Deferred Retirement Option Program). 

COMMISSION DISTRICT 4 JASON NELMS 

A. Consider approval of multi-way stop at intersection of Woodstock 
Road  and Victory Drive per recommendations made in traffic 
engineering study by Kimley-Horn and Associates, Inc. 

CONSENT AGENDA 

1.1 Approval of grant contract in the amount of $40,736.00 for the 
DUI/Drug Treatment Court for State FY2015 (July 2014 – June 2015) 
and approval of Budget Amendment for County FY2014. 

1.2 Approve grant award for State Accountability Court in the amount of 
$112,693.00. 

1.3 Approve reallocation of funds to purchase drug testing supplies in the 
amount of $38,000.00. 

1.4 Consider approval of proposal from Southeastern Engineering, Inc., to 
perform roadway design for Brick Mill Road under their annual 
engineering consulting services contract in the amount of $39,500.00. 

1.5 Consider acceptance of the Officer Roy Marcum Ballistic Vest Grant 
Program award and budget amendment in the amount of $2,400.00 to 
be used to purchase ballistic vests for Animal Control Officers. 

1.6 Consider acceptance of supplemental Sub-grant award in the amount 
of $3,800.00 from the State of Georgia Accountability Court and 
approve budget amendment increasing DUI/Drug Court Fund revenues 
and expenditures. 
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COUNTY MANAGER 

2.1 Award bid in the amount of $149,800.00 to the lowest priced 
proposer, Reynolds-Warren Equipment Company for the purchase of 
a 2014 Rosco Maximizer 2B (Asphalt Distributor) for Roads and 
Bridges; funding is from budgeted SPLOST V monies. 

2.2 Award bid in the amount of $55,829.00 to the lowest priced proposer, 
Wade Ford, for the purchase of a 2015 Ford F-750XL Fuel/Service 
Truck for Roads and Bridges; funding is from budgeted SPLOST  V 
monies. 

2.3 Consider proposal to establish a new area for burials in Pine Knot 
Cemetery to preserve existing specimen trees. 

2.4 Award County’s standard Professional Services Agreement (PSA) to 
Kenneth Nix in the amount of $46,147.00 for the design and 
construction of a 2.3 mile natural terrain Bike/Run Trail around the 
Roger Garrison Law Enforcement Training Center. 

2.5 Approval of amended Memorandum of Agreement (MOA) between 
Cherokee County and DHS-USCIS enhancing the Systematic Alien 
Verification for Entitlements (SAVE) Program which allows the county 
to verify citizenship and immigration status information to determine 
eligibility for specified public benefits. 

2.6 Consider IGA with the City of Ball Ground for the purchase and 
installation of security cameras in City Parks at a cost of $19,149.61 
with Parks Bond funding. 

2.7 Consider IGA with the City of Ball Ground to allow the Tax 
Commissioners Office to prepare the City’s tax digest, assess and 
collect municipal ad valorem tax payments for a fee to be paid by the 
City in the amount of $2 per each parcel of real estate and each 
personal property account.  The funds will be submitted to the County 
for general purposes uses. 
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2.8  Approval to award the construction contract to the lowest responsible 
bidder, with the most responsive bid proposal for construction of the 
Woodstock Trails Bridge over Noonday Creek to connect the 
Woodstock Dog Park to Woodstock Trails to Lewallen Construction in 
the amount of $449,000.00; for acceptance of the base bid proposal 
amount of $449,000.00, inclusive of unit prices for unsuitable soils and 
deep foundation drilled piers. No Allowances or other unit prices were 
requested. A contingency account (to be controlled by Cherokee 
County Capital projects) in the amount of $51,000.00 is also 
requested. Total amount requested for approval: $500,000.00. 

2.9 Consider sale of trolley to the Woodstock Downtown Development 
Authority in the amount of $15,000.00. 

2.10 Consider request to accept Professional Services Agreement with 
Goshen Community Care/Goshen Valley Foundation for CHINS 
Coordination and Management, and Truancy Prevention for Juvenile 
Court. 

2.11 Consideration of employee separation agreement. 

COUNTY ATTORNEY 

ADJOURN 

Amended, Removed item 2.11 from agenda
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 Cherokee County Board of Commissioners 
 WORK SESSION MINUTES  

 

May 20, 2014 
3:00 p.m. | Cherokee Hall 

The Chairman began at 3:09 p.m. with Chairman Ahrens, Commissioners Poole, 
Gunnin, and Johnston present. (The Chairman noted that Commissioner Nelms 
was out due to an important business matter.) He began by reading excerpts from 
the book “The Stupidest Things Ever Said.”  
 
 
ANNOUNCEMENTS 
 
The Chairman announced that The Oasis at the Cherokee County Aquatic Center 
will be open for summer hours beginning May 24th. 
 
He also announced that the Creekview High School Aeronautic team won first 
place nationally in rocketry. Commissioner Johnston added they will go on to 
represent the United States in an international rocketry competition. 
 
 
PUBLIC HEARING 
 
1. A public hearing will be held in Cherokee Hall at the Cherokee County 

Administration Building, 1130 Bluffs Parkway, Canton, Georgia, on Tuesday, 
May 20 at 6:00 p.m. to hear a request from Brian West with Kimley-Horn 
and Associates, Inc., on behalf of Cabela’s, to remove the Farm Equipment 
Sale/Storage from the list of prohibited uses on their property located at 152 
Northpoint Parkway. 

 
Ms. Vicki Taylor-Lee stated that when the property was zoned they were 
guided by the uses based on the Highway 92 Overlay. They have a list of 
permitted and prohibited uses. One of the prohibited uses is farm equipment 
sales and storage. She stated that Cabela’s wants to sell farm tractors and in 
order to do that, it would need to be removed from the prohibited use list. 
Ms. Lee stated the Public Hearing was advertised and posted as required. 
 
The Chairman asked if there was anything else of question. Ms. Lee replied 
no that everything else was fine, but these are big tractors they want to sell. 
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2. Discussion of Regular Agenda Items. 

 
ZONING CASES 
 
 
1. CASE NUMBER       :14-03-003  
APPLICANT         :Dinton Investments, LLC  
ZONING CHANGE        :R-80 and NC to GC  
LOCATION  :2920 and 2950 Cumming Hwy. 
MAP & PARCEL NUMBER       :14N29 – 026 and part of 025  
ACRES         :11.07 
PROPOSED DEVELOPMENT      :Commercial Retail 
COMMISSION DISTRICT       :1 
FUTURE DEVELOPMENT MAP  :Neighborhood Village  
PLANNING COMMISSION RECOMMENDATION  :Approval of NC with following 

conditions: 
1) Limit development to 57,000 square feet total 
2) Adhere to all stream bank buffers 
3) Provide 35 foot undisturbed buffer where property is adjacent to residential 
4) No deliveries between 10 p.m. and 6 a.m. 

 
Mr. Jeff Watkins gave a brief overview of the case. Commissioner Johnston stated 
he worked with both developers and the opponents and have come to what he 
believes is a fair and equitable, mutually satisfying result. He stated he is going to 
move that they rezone the section that is currently zoned NC, approximately four 
acres, to GC and the remainder of the property to NC. He added that the 
developers are satisfied with that. Commissioner Johnston indicated he had some 
tweaks to the conditions but does not think they are significant. He stated that 
both the opponents and developers are satisfied with that. He said he probably 
wouldn’t use condition one (1) as they are already limited to lot coverage and our 
standards. Mr. Watkins confirmed the changes with Commissioner Johnston.  The 
Chairman asked if it has created any issues. Mr. Watkins stated they had three 
people speak at the Public Hearing and Commissioner Johnston was there to talk 
to them about their concerns and he had conditions to satisfy them. Commissioner 
Johnston added he told them after the meeting that he didn’t feel right about not 
rezoning the portion that was already NC because it is right on the highway and 
GC is all around it. His main concern is if the developers would be satisfied with NC 
on the other end of the property. Commissioner Johnston stated he believes they 
are looking to add assisted living in there and hoped that would be okay for the 
zoning. Mr. Watkins said he would verify it for him. 
 
2. CASE NUMBER       :14-05-012 
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APPLICANT  :Ray Rutledge 
ZONING CHANGE        :R-40 to GC  
LOCATION         :Marietta Hwy and Pinecrest Dr  
MAP & PARCEL NUMBER       :14N18C - 005 
ACRES         :1.48 
PROPOSED DEVELOPMENT      :Restaurant  
COMMISSION DISTRICT       :1 
FUTURE DEVELOPMENT MAP  :Neighborhood Living  
PLANNING COMMISSION RECOMMENDATION   :Approval 
 
Mr. Watkins gave a brief overview of the case. He added this had been a 
chiropractor’s office prior and the applicant wants to convert it to a restaurant. 
Commissioner Johnston stated he was unaware of any issues. 
 
The Chairman asked Mr. Watkins if they were still getting rezoning applications. 
Mr. Watkins replied that they do and quite a few that meet with them that have to 
go back and re-think what they’re doing, more so than the ones actually filing their 
applications.  
 
Mr. Cooper went over four items under the Consent Agenda portion: 
 
2.1 Consider approval to surplus copiers from State Court that were purchased 

in 2005 and no longer functioning. 
 
2.2 Consider approval of Professional Services Agreement between Cherokee 

County and In Their Honor Transports to provide transportation to serve the 
Coroner’s Office as recommended by the Coroner in the amount of $200.00 
per transport, and $2.00 loaded mile over 50 miles. 

 
2.3 Consider approval of Memorandum of Agreement between Cherokee County 

and BridgeMill Community Association, Inc., for the right-of-way mowing 
and maintenance along Sixes Road and Bells Ferry Road. 

 
Mr. Cooper added this service is for eight months, April through November 
with $1,360 reimbursement to the County for April through October and 
$1,040 for the month of November for a total of $10,560.  

 
2.4 Consider approval of Professional Services Agreement with URS Corporation 

for updating the design plans for the East Cherokee Drive at Lower Union Hill 
Road intersection improvement project in the amount of $9,000.00. 
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Mr. Cooper went over the four items under the County Manager portion: 
 
 
2.1 Approval to award the construction contracts to the lowest responsible 

bidder for the new Holly Springs Park, to BM&K Construction Inc., in the 
total amount of $1,157,620.78; for acceptance of the base bid proposal 
amount of $1,007,986.00, inclusive of all five (5) Unit Prices and two (2) 
Allowances, and Add Alternate No. 2 in the amount of $134,059.20 for 
Playground Equipment manufactured by Southern Playgrounds and Add 
Alternate No. 4 in the amount of $15,575.58 for the Irrigation System. A 
contingency account (to be controlled by County) in the amount of 
$125,000.00 is also requested. Total amount requested is $1,282,620.78.  

 
2.2 Consider approval of proposal from American Engineers, Inc., for revisions to 

the Earney Road project in the total amount of $69,315.00. 
 
2.3 Consider approval of an updated Utility Relocation Agreement with Georgia 

Power Company in the amount of $82,330.00 to relocate three (3) power 
poles that are in conflict with the East Rope Mill Road improvement project. 
 

2.4 Approval to award the construction contract to the lowest responsible bidder 
for construction of JJ Biello Park (West & East: Riverside) and Recreation 
Center Site Improvements, to Georgia Development Partners, LLC, in the 
total amount of $1,288,648.91; for acceptance of the base bid proposal 
amount of $1,209,991.83, inclusive of all Unit Prices and one Allowance, and 
Add Alternate No. 3 in the amount of $78,657.08 for Playground Equipment 
manufactured by Miracle. A project contingency account (to be controlled by 
the County) in the amount of $135,000.00 is also requested. Total amount 
requested is $1,423,648.91. 

 
Commissioner Johnston asked for someone to give a little more information 
as to what is going on there. Mr. Bill Echols stated that at JJ Biello West they 
are improving by adding sidewalks around the Tennis Center and are 
correcting drainage that has collected silt. There is also a curb inlet that has 
a low spot. Also, slopes near the outfield fences are eroding and they are 
correcting the control of the water coming off of the ball fields as well as 
further down the parking lot. Mr. Echols said that at JJ Biello East at 
Riverside they are going to create a new gravel area beyond the current 
gravel area and the current gravel area will become asphalt pavement. Both 
projects are on Corps of Engineers land. They have been approved by the 
Corps to proceed and are in accordance to the Master Plan. Mr. Echols stated 
that behind the Recreation Center where the hockey rink is located, they are 
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replacing the boards and repairing the surface as well as repairing the 
surface of the tennis courts at JJ Biello West. They are redressing the 
playground area behind the Recreation Center. New sidewalks, a new 
playground structure, and a restroom building will be added also. The 
Chairman asked if there has been any consideration for the Tennis Center 
for any kind of seating. Mr. Bryan Reynolds replied that they are adding 
additional viewing areas as well as ADA accessibility. He added the Corps 
gave permission to add more seating behind the Tennis Center building. The 
Chairman asked about the potential for additional courts. Mr. Reynolds 
responded that it would require changes to the Master Plan and they would 
have to go back to the Corps for approval. He stated the Corps has been 
adamant they would be less than receptive to additional recreational 
facilities on Corps property. Commissioner Johnston asked if the soccer fields 
that were in process of being added had been completed. Mr. Reynolds 
replied they had not. Commissioner Johnston asked if the Corps was going 
to allow it. Mr. Reynolds stated that he doubted it. Mr. Echols stated that in 
working with the City of Woodstock they will be going back to the Corps to 
talk about the Master Plan because the Woodstock Trails goes through JJ 
Biello and will come out to Arnold Mill Road and at that time they will need 
to figure out who needs to purchase property and to decide the trail route. 
Commissioner Poole asked about the Holly Springs Park. Mr. Echols replied 
that it is on Hickory Road. He added it is just a gravel road into the property 
right now and it will be a passive park. He stated there will be a restroom 
facility, a large playground, some gravel parking, and some soft trails 
including two bridges. Commissioner Poole said he had been studying a 
water issue at the Patriots Park site and asked if there was any progress 
regarding that park. Mr. Echols responded there is a meeting on site on 
Thursday afternoon as a follow-up to look at the ground water issues 
regarding the re-evaluation of the stream. Mr. Echols indicated that the staff 
with Parks and Recreation is looking at the field designs for the park that will 
hopefully be less technically difficult to construct that will help with regards 
to any ground water problems.  
 
Commissioner Johnston asked Mr. Echols to give a status regarding schedule 
of Patriots and East Park. He said he knew it was dependent on selling 
additional bonds. Mr. Echols stated for Patriots Park they anticipate 
additional expense since they will make some minor tweaks in the design 
but they will be able to move forward. He said the last cost estimate showed 
they were within budget. He feels confident that by the fall they will be 
ready to go forward with Patriots. The sale of the bonds would allow them to 
move forward with the construction bid. Moving on to the East Park, Mr. 
Echols said the new RFPs for the park have been done. He said he met with 
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Recreation and Parks and they discussed a list of priorities for ball fields and 
amenities. He said he can forward that list to Mr. Cooper and to the Board. 
In moving forward with a new consulting team would be to advertise for the 
30 day period for receipt of proposals. He said the process to select a new 
consultant is a deliberate time of up to 90 days with a mandatory 30 day 
period to advertise and get to the Board to get the contracts executed. The 
RFP is ready to go now. He said they are looking to keep the entrance to 
East Park across from Water Tank Road. He said they are looking to hold 
nine to ten acres at the front of the property for potential Recreation and 
Parks use down the road for possibly a second Recreation Center. Discussion 
ensued about preserving the front acreage. He added that in looking at other 
parks in other counties, they found they don’t have to level the entire park 
but can potentially tier it. He said another thing is they believe if they go 
with the first phase just for Recreation and Parks, they will not have to 
spend money on a lift station going down Water Tank Road. They can easily 
service with a septic field. Mr. Echols referred back to Patriots Park and 
stated they will have to re-address the road improvement issue on Victory 
Drive. Mr. Echols stated that East Park is ready to kick off and ready to 
move forward. He said if they can get a designer by the fall, it could go to 
bid next spring. He added they will be able to give their full attention to 
managing the construction of Patriots Park and will be driving a quick design 
and make prompt decisions. Commissioner Johnston asked what would be 
the public process to review and ultimately adopt the new conceptual design. 
Mr. Echols stated he believes they can do the same thing with the people in 
that area as they did in regards to the Aquatic Center. Commissioner 
Johnston stated that if any changes are made to have a “show and tell” to 
the residents of the area to show the changes. Mr. Echols said they can do 
that. He added that once they meet with the designer, some of the items on 
their priority list may change depending on what can be fit into the given 
budget for the project.  
 
Commissioner Johnston also asked about the Mauldin baseball fields next to 
Kenney Askew. Mr. Echols replied that the update is positive. He said the 
contractor has corrected the slopes that were in error. He commented that 
they think in the next couple of weeks they will be able to go off-site and do 
some corrective action for the stream. Once they can get EPD to sign off, 
they will be able to lift the stop work they had on the park. He said they 
need at least 500,000 square feet of sod to be put down at Etowah and 
there is no sod anywhere in Georgia. Sod prices have increased and sod 
farmers are only giving out about half a truck load. He said it is almost an 
impossible thing to recover at Etowah. He said by the time they are ready to 
lay sod at Killian he hopes the market will have recovered a little.  He said 
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working with Mr. Reynolds and the staff at Recreation and Parks, they are 
ready to continue forward. He suggested to the Board to look at the parks 
that had been renovated or are in progress such as Dwight Terry Park, 
Barnett Park, and the park in Ball Ground. Commissioner Johnston thanked 
Mr. Echols for providing the update. 

 
2.5 Consider approval of Professional Services Agreement with MCCi, a 

subsidiary of Municipal Code Corporation, and budget amendment in the 
amount of $19,895.00 for Laserfiche Document Management Software and 
support. No increase in budget. 

 
2.6 Consider approval of Professional Services Agreement with Novus Solutions 

in the amount of $12,150.00 and budget amendment for the purchase of 
NovusAgenda software and support. No increase in budget. 

 
2.7 Consider resolution to modify sick leave policies to include payment for 

accrued sick leave in the event of an employee’s death while employed, and 
clarify when an employee may be paid for accrued sick leave. 

Commissioner Johnston asked how the sick time accrues. Mr. Cooper replied 
it accrues at 3.08 hours a pay period. Commissioner Johnston clarified that 
an employee will get paid half if they retire or in full if they die while 
employed. Mr. Cooper stated that the employee may also opt to apply 
accrued sick leave hours to their retirement as service credit. He added that 
there are a few employees who are under the 401 (A) retirement plan who 
will get paid for half but they don’t get credit towards the DB Plan. 
Commissioner Johnston asked what we were doing in the past with accrued 
sick time. Mr. Cooper responded it was applied at 100% to anyone who 
qualified for the DB retirement plan. Number of hours divided by 2080 = 
service credit added.) For the 401(A) plan, they get paid half and that is still 
in place. Commissioner Johnston asked about the rest not under the 401 (A) 
plan. Mr. Cooper stated it goes toward retirement. Commissioner Gunnin 
added that in the past, after the 30 year mark, no time can be added to 
service credit.  

 

2.8 Amended: Modification to County’s Title VI Plan. 

Mr. Cooper added that Ms. Angie Davis made the modification under legal 
review. The Chairman asked if there were any other modifications. Mr. 
Cooper said no. He indicated that when using federal funds, you have to 
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mention you will not discriminate. You have to use the guidelines that assists 
the departments and working with those who do not speak English well. Mr. 
Cooper added that we have already put this into practice and have had no 
issues so far. 

Ms. Davis stated she had an item she would like to discuss in Executive Session 
that doesn’t involve the RRDA so it would not be appropriate for a Joint Executive 
Session. She proposed to adjourn straight into Executive Session before going into 
the Joint Session. 

 
 
Adjourn 

Hearing no further items, Commissioner Johnston made a motion to adjourn to 
Executive Session at 4:07 p.m. to discuss personnel matters, property 
acquisition or disposition, and/or pending or threatened litigation; 
Commissioner Gunnin seconded and the motion was unanimously approved.  
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Cherokee County Board of Commissioners 
 MINUTES 

 
May 20, 2014 
Regular Meeting 
CHEROKEE HALL 6:00 PM 

 
INVOCATION 
Lynn Eynon with Woodstock Christian led the invocation. 
 
PLEDGE OF ALLEGIANCE           
“Veterans of U.S. military service may proudly salute the flag while not in uniform based on a change in the governing law on 

25 July 2007” 

 
Chairman Ahrens led the Pledge of Allegiance.  
 
 
CALL TO ORDER                        CHAIRMAN AHRENS 
 
Chairman Ahrens called the regular meeting to order at 6:06 p.m. Those 
present included Commissioner Harry B. Johnston; Commissioner Raymond 
Gunnin; Commissioner Poole; County Manager Jerry Cooper; County 
Attorney Angie Davis; County Clerk Christy Black. Also present were Agency 
Directors/Department Heads; the media; and the public. (Note that 
Commissioner Nelms was absent due to an important business matter.) 
 
 
RATIFY CLOSURE OF EXECUTIVE SESSION 
 
The Chairman called for a motion to ratify the closure of Executive Session 
at 4:36 p.m. and closure of Joint RRDA/BOC Executive Session at 5:55 p.m. 
 
Chairman Ahrens made a motion to approve; Robert Morrison seconded and 
there was unanimous approval.  
 
 
PRESENTATIONS/PROCLAMATIONS 
 
Creekview High School Aeronatic Team Day in Cherokee County. 
 
Chairman Ahrens read the proclamation and Coaches Todd Sharrock, Tim 
Smyrl and Seven Vosika along with the students of the two winning teams 
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came to the front of the room to be acknowledged and Coach Sharrock gave 
an overview of the competition for the two teams, one led by Student 
Captain Amanda Semler and the other by Student Captain Josh Whitley. Mr. 
Sharrock noted that the first place team will represent the USA in London in 
July.  
 
 
AMENDMENTS TO AGENDA 
 
1. Add item 2.8 under County Manager’s Section: Modification of the 
 County’s Title VI Plan. 
 
Commissioner Gunnin made a motion to approve the amended agenda; 
Commissioner Poole seconded and there was for unanimous approval.  
 
 
ANNOUNCEMENTS 
 
1. Paradise the Pelican has returned to his nest at The Oasis. Summer 
 hours for the outdoor pool at the Cherokee County Aquatic Center 
 begin May 24th. Information on hours of operation, prices and more is 
 available on the table outside Cherokee Hall and at www.crpa.net. May 
 is also National Water Safety Month. Check out CRPA’s Facebook 
 page for tips on safe swimming all week  long.  We hope to see you at 
 The Oasis! Happy swimming! 
 
 
 
APPROVAL OF EXECUTIVE SESSION, WORK SESSION AND REGULAR 
MEETING MINUTES FROM MAY 6, 2014. 
 
Commissioner Gunnin made a motion to approve; Commissioner Johnston 
seconded and there was unanimous approval.  
 
 
PUBLIC HEARING 
 
1. A public hearing will be held in Cherokee Hall at the Cherokee County 
 Administration Building, 1130 Bluffs Parkway, Canton, Georgia, on 
 Tuesday, May 20 at 6:00 p.m. to hear a request from Brian West 
 with Kimley-Horn and Associates, Inc., on behalf of Cabela’s, to 
 remove the Farm Equipment Sale / Storage from the list of prohibited 
 uses on their property located at 152 Northpoint Parkway.  
 

http://www.crpa.net/


May 20, 2013                                                                                          Page 3 of 8 
 

Ms. Vicki Taylor Lee gave an overview of the request by Brian West of 
Kimley-Horn regarding the modification of the conditions of rezoning of the 
property. Specifically, they are requesting to remove Farm Equipment 
Sales/Storage from the list of prohibited uses to allow for selling tractors. 
 
Commissioner Johnston made a motion to open the Public Hearing at 6:17 
p.m.; Commissioner Gunnin seconded and there was unanimous approval. 
 
No one had signed up to speak at the Public Hearing.  
 
A representative from Kimley-Horn spoke on behalf of Cabela’s, stating that 
the County would be proud of the way Cabela’s would handle the sale of 
tractors.  
 
Commissioner Johnston made a motion to close the Public Hearing at 6:18 
p.m.; Commissioner Gunnin seconded and there was unanimous approval. 
 
Chairman Ahrens stated that this was located in Commissioner Nelms’ 
district. Commissioner Johnston stated that he was in favor of removing the 
restriction to allow for selling tractors and was surprised there had been that 
restriction to begin with. 
 
Commissioner Johnston made a motion to approve removing the sale Farm 
Equipment Sales/Storage from the list of prohibited uses; Commissioner 
Gunnin seconded and there was unanimous approval. 
 
 
 
 
PUBLIC COMMENT  
 
1. Bruce Underwood of Bells Ferry Road / Waterford Subdivision signed 
 up to speak about political signs and mowing in right-of-ways. 
 
 
 
ZONING CASES 
 
1.  CASE NUMBER      : 14-03-003 
APPLICANT       : Dinton Investments, LLC 
ZONING CHANGE          : R-80 and NC to GC 
LOCATION        : 2920 and 2950 Cumming Hwy. 
MAP & PARCEL NUMBER     : 14N29 – 026 and part of 025 
ACRES        : 11.07 
PROPOSED DEVELOPMENT     : Commercial/Retail 
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COMMISSION DISTRICT     : 1 
FUTURE DEVELOPMENT MAP     : Neighborhood Village                                                                                                                                  
PLANNING COMMISSION RECOMMENDATION  : Approval of NC with following  
           conditions: 
 

1) Limit development to 57,000 square feet total 
2) Adhere to all stream bank buffers 
3) Provide 35 foot undisturbed buffer where property is adjacent to residential 
4) No deliveries between 10 p.m. and 6 a.m. 

 
 
Jeff Watkins gave an overview of the case. Commissioner Johnston stated 
that this was in his district and after discussion with the developer and 
opposition, he feels they have reached an agreement. He read off a list of 
modifications to the proposed conditions recommended by the Planning 
Commission as follows: Condition number 1, strike and replace with 
‘Protective fencing throughout construction to be maintained around all trees 
and tree area to be preserved’; Condition 2, remains the same; Condition 3, 
add to the end of the recommendation ‘In addition, to enhance visual 
screening, an offset row of mixed evergreens shall be planted and 
maintained for the life of the development adjacent to the buffer along the 
southern border of the property; Condition 4, after the word deliveries, 
insert ‘of good for resale’. 
 
Commissioner Johnston made a motion to approve new zoning to GC on the 
portion of the property currently zoned NC, and NC on the portion currently 
zoned R-80, with the following conditions:  
 
1.  Protective fencing throughout construction to be maintained around 
 all trees and tree areas to be preserved 
  
2. Adhere to all stream bank buffers 
 
3.  Provide a 35 foot undisturbed buffer where property is adjacent to 
 residential. In addition, an offset row of mixed evergreens shall be 
 planted and maintained for the life of the development adjacent to the 
 buffer along the southern border of the property 
 
4.  No deliveries of goods for resale between 10:00 p.m. and 6:00 a.m. 
 
Commissioner Gunnin seconded and there was unanimous approval of 4-0. 
 
 
2.  CASE NUMBER      : 14-05-012 
APPLICANT       : Ray Rutledge 
ZONING CHANGE          : R-40 to GC 
LOCATION        : Marietta Hwy and Pinecrest Drive 
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MAP & PARCEL NUMBER     : 14N18C - 005 
ACRES        : 1.48 
PROPOSED DEVELOPMENT     : Restaurant 
COMMISSION DISTRICT     : 1 
FUTURE DEVELOPMENT MAP     : Neighborhood Living 
PLANNING COMMISSION RECOMMENDATION  : Approval 
 
Jeff Watkins gave an overview of the case. Commissioner Johnston stated 
that this was in his district. He said that with no controversy over this case, 
he would recommend approval. 
 
Commissioner Johnston made a motion to approve the Planning 
Commission’s recommendation; Commissioner Poole seconded and there 
was unanimous approval 4-0. 
 
 
              
 
COMMISSION BUSINESS 
 
 
 CHAIRMAN       L. B. AHRENS 
 
 
 VICE CHAIR/COMMISSION DISTRICT 1 HARRY B. JOHNSTON 
 
 
 COMMISSION DISTRICT 2    RAYMOND GUNNIN 
 
 
 
 COMMISSION DISTRICT 3      BRIAN POOLE 

 
 
 

 COMMISSION DISTRICT 4     JASON NELMS 
 
 
              
       
 
CONSENT AGENDA  
 
1.1 Consider approval to surplus copiers from State Court that were 

purchased in 2005 and no longer functioning. 
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1.2 Consider approval of Professional Services Agreement between 
 Cherokee County and In Their Honor Transports to provide 
 transportation to serve the Coroner’s Office as recommended by the 
 Coroner in the amount of $200.00 per transport, and $2.00 loaded 
 mile over 50 miles. 
 
 
1.3 Consider approval of Memorandum of Agreement between Cherokee 
 County and BridgeMill Community Association, Inc., for the right-of-
 way mowing and maintenance along Sixes Road and Bells Ferry Road. 
 
1.4 Consider approval of Professional Services Agreement with URS 
 Corporation for updating the design plans for the East Cherokee Drive 
 at Lower Union Hill Road intersection improvement project in the 
 amount of $9,000.00. 
 
Commissioner Poole made a motion to approve; Commissioner Gunnin 
seconded and there was unanimous approval.  
 
 
 
                   
 
 
COUNTY MANAGER  
 
2.1 Approval to award the construction contracts to the lowest responsible 
 bidder for the new Holly Springs Park, to BM&K Construction Inc., in 
 the total amount of $1,157,620.78; for acceptance of the base bid 
 proposal amount of $1,007,986.00, inclusive of all five (5) Unit  Prices 
 and two (2) Allowances, and Add Alternate No. 2 in the amount of 
 $134,059.20 for Playground Equipment manufactured by Southern 
 Playgrounds and Add Alternate No. 4 in the amount  of $15,575.58 for 
 the Irrigation System. A contingency account (to be controlled by 
 County) in the amount of $125,000.00 is also requested. Total 
 amount requested is $1,282,620.78. 
 
Commissioner Johnston made a motion to approve; Commissioner Gunnin 
seconded and there was unanimous approval.  
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2.2 Consider approval of proposal from American Engineers, Inc., for 
 revisions to the Earney Road project in the total amount of 
 $69,315.00. 
 
Commissioner Gunnin made a motion to approve; Commissioner Poole 
seconded and there was unanimous approval.  
 
 
2.3 Consider approval of an updated Utility Relocation Agreement with 
 Georgia Power Company in the amount of $82,330.00 to relocate three 
 (3) power poles that are in conflict with the East Rope Mill Road 
 improvement project. 
 
Commissioner Gunnin made a motion to approve; Commissioner Poole 
seconded and there was unanimous approval.  
 
 
2.4 Approval to award the construction contract to the lowest responsible 
 bidder for construction of JJ Biello Park (West & East: Riverside) and 
 Recreation Center Site Improvements, to Georgia Development 
 Partners, LLC., in the total amount of $ 1,288,648.91; for acceptance 
 of the base bid proposal amount of $1,209,991.83, inclusive of all Unit 
 Prices and one Allowance, and Add Alternate No. 3 in the amount of 
 $78,657.08 for Playground Equipment manufactured by Miracle. A 
 project contingency account (to be controlled by the County) in the 
 amount of $135,000.00 is also requested. Total amount requested is 
 $1,423,648.91. 
 
Commissioner Johnston made a motion to approve; Commissioner Gunnin 
seconded and there was unanimous approval.  
 
 
2.5 Consider approval of Professional Services Agreement with MCCi, a 
 subsidiary of Municipal Code Corporation, and budget amendment in 
 the amount of $19,895.00 for Laserfiche Document Management 
 Software and support. No increase in budget. 
 
Commissioner Poole made a motion to approve; Commissioner Gunnin 
seconded and there was unanimous approval.  
 
 
2.6 Consider approval of Professional Services Agreement with Novus 
 Solutions in the amount of $12,150.00 and budget amendment for the 
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 purchase of NovusAgenda software and support. No increase in 
 budget. 
 
Commissioner Poole made a motion to approve; Commissioner Johnston 
seconded and there was unanimous approval.  
 
 
2.7 Consider resolution to modify sick leave policies to include payment for 
 accrued sick leave in the event of an employee’s death while 
 employed, and clarify when an employee may be paid for accrued sick 
 leave. 
 
Commissioner Gunnin made a motion to approve; Commissioner Johnston 
seconded and there was unanimous approval.  
 
 
2.8 Amendment: Consider approval of County’s Title VI Plan which 
 prohibits discrimination on the ground of race, color, or national origin 
 in any program or activity receiving federal assistance. 
 
Commissioner Johnston made a motion to approve; Commissioner Gunnin 
seconded and there was unanimous approval.  
 
 
              
 
 
COUNTY ATTORNEY 
 
Chairman Ahrens thanked the Creekview High students for staying for the 
meeting. He also thanked all the primary candidates for stepping forward to 
help improve the community.  
 
 
 
ADJOURN  
 
The Chairman asked if there was any further business. Hearing none, 
Commissioner Johnston made a motion to adjourn at 6:41 p.m.; 
Commissioner Poole seconded and the motion received unanimous approval. 
 
 



Special Called Joint Meeting 

RESOURCE RECOVERY DEVELOPMENT AUTHORITY and 

CHEROKEE COUNTY BOARD OF COMMISSIONERS 

TUESDAY, May 20, 2014 

4:30 p.m. at Cherokee Hall 

 

MINUTES 
A special joint meeting of the Board of Commissioners (BOC) and Resource Recovery 
Development Authority (RRDA) was called to order at 4:40 p.m.  Those present included 
Chairman Ahrens, Commissioner Johnston, Commissioner Gunnin, Commissioner Poole, 
and Robert Morrison. Also present were County Attorney Angie Davis, County Manager 
Jerry Cooper and County Clerk Christy Black. (Note that Commissioner Nelms was out 
due to an important business matter.) 

 
 1. Approval of Special Joint BOC/RRDA Minutes from March 4, 2014. 

Chairman Ahrens noted that the BOC had already approved these minutes at a 
previous meeting. He called for a vote from the members of the RRDA. 

Robert Morrison made a motion to approve; Commissioner Johnston seconded and 
there was unanimous approval. 

 2. Executive Session to discuss pending litigation. 

Angie Davis stated that Joint Executive Session was in order to discuss pending 
litigation.  

 

ADJOURN  

Chairman Ahrens made a motion to adjourn to Joint Executive Session; 
Commissioner Gunnin seconded and there was unanimous approval. 





Cherokee County, Georgia 
Agenda Request 

SUBJECT: PUBLIC HEARING - LEGACY LOT MEETING DATE: JUNE 3 2014 

SUBMITTED BY: VICKI TAYLOR LEE 

COMMISSION ACTION REQUESTED: 

Request the Board to hear a request by JefferyS. and Sharon M. Lentz to create a legacy lot at their property 
located at 202 Acacia Lane, Woodstock (Tax Map 21Nl OA, Parcel A004 C). 

FACTS AND ISSUES: 

Mr. and Mrs. Lentz own 0.74 acres (32,234 square feet) zoned R-20 in the Victoria Cottage area which 
currently has their primary home and a guesthouse/garage. They wish to split off0.28 acres (12,234 square 
feet) for the benefit of their daughter. 

BUDGET: 
Budgeted Amount: Account Name: 
Amount Encumbered: Account#: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

Budget Adjustment Necessary: Yesc:::J No [X] If yes, please attach budget amendment form. 

Contract or Amendment: Yes*D No DO *If yes, a Procurement Summary MUST be attached. 

Ordinance/Resolution: Ye~ No D 

Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior review by 
County Manager and County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

The Board to hear a request by JefferyS. and Sharon M. Lentz to create a legacy lot at their property located at 
202 Acacia Lane, Woodstock (Tax Map 21 Nl OA, Parcel A004 C) based upon intent of the ordinance. 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 



RESOLUTION NO. 2014- R- 

CREATION OF A LEGACY LOT 

 APPLICANT: Jeffrey S. and Sharon M. Lentz 
 

A resolution regarding a request to create a legacy lot from the following described property: 

0.74 acres located at 202 Acacia Lane and identified as parcel A004 C of tax map 21N10A.  

WHEREAS, it hereby is found and determined that a petition to create one legacy lot of 0.28 acres from 
property at 202 Acacia Lane was filed on May 5, 2014, and 

WHEREAS, the property is zoned R-20 (Single Family Residential) which mandates a minimum lot to be 
of 20,000 sf (0.46 ac) in area, and 

WHEREAS, the current lot has one residence and a detached guest house on the 0.74 acre lot, and 

WHEREAS, the petition to create a legacy lot from the property at 202 Acacia Lane, if successful, would 
result in one lot of 0.46 acres and a legacy lot of 0.28 acres as shown on site plan attached hereto as 
Exhibit A, and  

WHEREAS, Section 5-8.1 of Article 5 of the Cherokee County Zoning Ordinance states: 

It is the intent of the Board of Commissioners to provide owners of property who wish to subdivide their 
property, except where the division of land would create a non-conforming parcel, the opportunity, 
upon petition to and acceptance of the Board of Commissioners, to present said subdivision at a public 
hearing., and 

WHEREAS, Section 5-8.2 of Article 5 of the Cherokee County Zoning Ordinance states: 

The purpose of legacy lots is to permit a division of land to facilitate a familial gift or a transfer of land 
between family members. The presence of family members living nearby adds to the community by 
providing affordable housing, child and elder care, and transportation to those family members who 
cannot drive themselves, all of which fosters stable family environments., and  

WHEREAS, Section 5.5-8-3 requires a legacy lot shall only be considered where the following criteria are 
found to exist: 

a. Zoning of property in the immediate vicinity, the land use policies set forth in the 
Comprehensive Plan and existing pattern of development of nearby property does not 
suggest or support a request for a zoning change, and  

 
b. The division of land is not a part of a larger common plan of development; and  

 
c. The purpose for the division of land is exclusively for gifting to an heir or relative a parcel 



of land, upon which the recipient intends on constructing a single family dwelling unit, 
and residing within said structure; and  
 

d. The division of land creates no more than one non-conforming parcel, and 
 

WHEREAS, O.C.G.A. 36-66-4 mandates any local government taking action which will result in a zoning 
decision shall provide for a hearing on the proposed action by causing to be published a notice in a 
newspaper of general circulation, and  

WHEREAS, the notice of public hearing, a copy of which is attached hereto as Exhibit B and incorporated 
herein by reference, was published more than 15 days prior to the public hearing, and 

WHEREAS, the Cherokee County Board of Commissioners, after notice required by law, did hold a Public 
Hearing on June 3, 2014 in Cherokee Hall at the Cherokee County Administrative Building, and 

WHEREAS, the Cherokee County Board of Commissioners has considered the proposed petition in 
contemplation of the Section 5.8.1 of Article 5 of the Cherokee County Zoning Ordinance; and, has 
examined the views expressed at the public hearing, the subject property and surrounding area, the 
statutory zoning criteria, and the need to modify the exercise of the police power with regard to this 
particular property as such exercise relates to the comprehensive exercise of that power throughout the 
unincorporated area of Cherokee County, Georgia; 

NOW THEREFORE, be it resolved by the Cherokee County Board of Commissioners the petition for the 
creation of one Legacy Lot of 0.28 acres at 202 Acacia Lane is hereby (APPROVED / DENIED), and the 
Zoning Administrator is so authorized to approve a plat of subdivision effecting said legacy lot.  

 

Adopted this 3rd day of June, 2014.  

 

CHEROKEE COUNTY BOARD OF COMMMISSIONERS 

 

 

L.B. Ahrens, Chairman 

ATTEST 

 

 

Christy Black, County Clerk 
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CHEROKEE COUNTV BOARD OF COIVIMISSIONERS 

FORWARD THIS FORM AND FEE TO: 
ZONING ADMINISTRATOR 

CHEROKEE COUNTY DIVISION OF PLANNING AND LAND USE 

PETITION FOR A LEGACY LOT 

IRED ITEMS ON CHECKLIST MUST BE SUBMITTED TO 

:\PPLICANT: -=s~~~ 'f\ s~C\f0(\ \_~~ 
ADDRESS: ~()d_ \_\ ~C:\C>--.. \-_L-~<::\.~~~=----·---· 

~~.;\_ o0C ) ~ '~() \ ~ q 

MAP NUMBER: _ 'Z \_}J \.:...:;0-=-/l---· PARCEL NUMBER: 

ZONING: _ __,R'-=--·Z.._ O_ _ _ _ ACREAGE: __ ,:)~-------· 

2 



CONDITIONS RELATED TO REQUEST: _ ... 
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DEPARTMENT OF THE ARMY 
MOBILE DISTRICT, CORPS OF ENGINEERS 

ALLA TOONA OPERATIONS PROJECT MANAGEMENT OFFICE 
1138 GA HWY 20 Spur, CARTERSVILLE, GEORGIA 30121 

TELEPHONE: (678)721-6700 FAX: (770)386-6758 

April 25, 20 14 

I .and Management Section 

lvlr . .lriT Lentz 
202 1\cacia lan~ 
Woodstock. (j;\ 30189 

D~ar \ ·I r. l.l.'lll z: 

With rcrcrence to your recent request by letter to thi s ortice, we have no objection to the 
pr~scnt owner dividing his property in accordance with Cherokee County rules and regulations . 

Sincerely, 

~~ 
T. Stephen Cain 
Chicl' Ranger, I .and Management 
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Commissioner Poole "A" 

Cherokee County Zoning Ordinance 

Article 11 Signs and Outdoor Advertising 

The primary purpose for the regulation of signs and outdoor advertising is to "establish requirements for 
the placement, installation, and maintenance of signs in order to protect and promote the health, safety, 
welfare, and general well-being of the citizens of Cherokee County". 

It is the intent of the sign ordinance to regulate signs "in such a manner as to protect and preserve the 
aesthetic qualities of the county while promoting traffic safety without causing unsafe conditions". To that 
end the sign ordinance seeks to "authorize the use of signs that are compatible with their surroundings in 
terms of zoning, existing land use and architectural characteristics". 

In addition, the regulation of signs within the county is necessary and in the public interest: 

1. To protect property values within the county. 
2. To protect the motoring public from damage or injury caused or partially attributable to distractions 

or obstructions from improperly designed or situated signs. 
3. To promote the economic well-being of Cherokee County by creating a favorable physical image. 
4. To improve the legibility and effectiveness of all permitted signs. 
5. To allow individuals equal and fair opportunity to advertise and promote their products and services 

without discrimination. 
6. To eliminate excessive signage. 
7. To protect the right of citizens to enjoy Cherokee County's natural scenic beauty. 
8. To encourage the economic development within the county. 
9. To regulate the construction, erection, maintenance and size of signs that may constitute a direct 

danger to pedestrians and property. 
10. To preserve and promote the public health, safety and welfare in Cherokee County. 

General Permitting requirements for signs 
(11 .5 General Provisions, 11 .5-1 Permitting Requirements, 11 .5-5 Additional Requirements) 

• Except as specifically exempted .. , a person or firm may not legally post, display, enlarge, erect, 
move or substantially change a sign without first obtaining a sign permit 

• It shall be unlawful to post any signs or advertisements on any building, fence or other property 
belonging to another person without the written consent of the owner thereof. Such consent shall 
be included with the sign permit application 

• All signs shall be located on or over private property only, except those specifically permitted by 
this article 

• All signs shall be erected in such a manner as to not interfere with or obstruct the view of any 
authorized traffic sign, signal or device 

• In any distance, no sign or sign structure (above the height of three feet) shall be maintained 
within fifteen (15) feet of the intersection of the right-of-way lines extending of two streets, or of a 
street intersection with a railroad right-of-way. 

• Campaign signs shall be removed within thirty (30) days of the election or any runoff election 



Signs Exempt from permitting 
(11.7 Exempt Signs) 

Signs in the Right-Of-Way 

It shall be unlawful for any person to install a sign in any public right-of-way except for the 
following: 

Public signs 
County owned kiosk signs 
Emergency signs 

The Zoning Administrator or his/her designee is hereby authorized to immediately remove any 
illegal sign located in any public right-of-way. 

Non-commercial message with a maximum total surface area not to exceed thirty-two (32) square 
feet per lot. 

In residential districts and agricultural districts with parcels less than ten {10) acres, each 
sign will be limited to four (4) square feet with a maximum height of eight (8) feet. 

In agricultural and residential districts with parcels ten (10) acres or greater and all other 
districts, freestanding signs are limited to thirty-two (32) square feet with a maximum 
height of eight (8) feet. 

Permitted Signs by Type and Zoning District 

In addition to the signs that are exempt from the permitting requirement, the following signs 
are allowed with a permit: 

Agriculture and residential districts of ten (10) acres or greater are allowed one (1) 
freestanding sign limited to thirty-two (32) square feet with a maximum height of eight 
(8) feet, and may contain commercial and/or non-commercial speech. Agricultural and 
residential districts of less than ten (1 0) acres are allowed one freestanding sign limited to 
four (4) square feet with a maximum height of eight (8) feet. 

Area (sf) 

height 

Area (sf) 

Height 

RES 
AG <10 RES >10 

AG > 10 acres 
acres acres 

Non-Commercial Message 

Exempt from Permitting 

4 4 32 32 
8 8 8 8 

freestanding freestanding 

Commercial or Non/ Commercial In addition to exempt signs 

Requires Permit 

4 4 32 32 
8 8 8 8 

freestanding freestanding freestanding freestanding 

All other 
districts 

32 
8 

freestanding 

n/a 

n/a 

n/a 



Davis Graham & Stubbs LLP  

DEFERRED RETIREMENT OPTION PROGRAMS 

by 

Cindy Birley and Kent Eichstadt* 
William M. Mercer, Inc. 

Introduction 

Deferred retirement option programs (commonly referred to as “DROP” programs) were first 
introduced in the 1980s by public sector employers.  A DROP is a popular means for employers to 
retain long-term, experienced employees beyond normal retirement and attain some certainty as to 
when they will retire.  A DROP also provides members greater flexibility and choice in structuring 
the benefit payments they will receive when they retire.  The popularity of DROP programs has 
increased, especially for police and firefighter retirement systems. 

A DROP can be viewed as an optional method of earning retirement benefits and receiving relevant 
payouts offered under a public sector defined benefit plan.  A DROP is similar to traditional partial 
lump-sum options which allow members to receive a lump sum in exchange for a reduced monthly 
benefit for life. 

A DROP program allows a member of a retirement system to “freeze” his service credits and final 
average salary as of the DROP election date for retirement calculation purposes.  The member 
elects to have the retirement allowance that would have been paid (if the member had retired) 
credited to a DROP account while he continues to work and draw a salary from the employer. 

Sample DROP 

There are many variations of DROPs.  A sample DROP is described below. 

A member of a retirement system who is eligible for an unreduced pension enters the DROP; 
continues to work at his regular job and draw a salary; ceases to accrue pay increases or additional 
service credits for benefit calculation purposes; and has the retirement allowance that would have 
been paid (if the member had retired) credited to a DROP account, payable at termination of 
employment.  The DROP account typically is credited with interest. 

Usually, there is a maximum period (up to five years) in which the member can remain in the 
DROP.  At the end of the maximum period, a member may have to accept mandatory termination 
of employment and retirement.  Employee contributions may cease once the member enters the 
DROP.  Employer contributions (as a percentage of base pay) may continue and may be split 
between the regular retirement system fund and the DROP account. 

Upon retirement, a member may elect lump-sum or installment payments of his DROP account 
balance.  These amounts may be rolled over to an individual retirement account or used to purchase 
an annuity from the retirement system or an insurance company.  In addition, the member receives 
his regular monthly pension from the retirement system. 
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Impact of Participation in a DROP for Members 

Advantages 

The primary appeal of a DROP to a member is the opportunity to accumulate a large lump-sum 
payment at retirement.  This lump sum can be used to pay off a home mortgage, purchase a boat or 
motor home, create an estate for dependents, etc.  In addition, members still receive a lifetime 
monthly benefit.  Finally, members enjoy an increase in take-home pay if employee contributions 
to the retirement system cease when they join the DROP. 

Disadvantages 

In many DROP programs, members must irrevocably agree to terminate employment within a fixed 
number of years.  The participation period usually cannot be extended and can only be shortened 
by termination of employment or death.  Some members may ultimately regret that decision. 

Members may be giving up valuable pension benefit increases when they elect to participate in a 
DROP.  Service credits and final average salary are “frozen” as of the DROP election date for 
retirement calculation purposes.  Although members may continue to work additional years, the 
service and salary do not count towards pension accrual. 

The loss of service credit may not be a critical issue.  If a retirement system has a statutory 
maximum credited service limit, members who join the DROP after completing the maximum 
years of service would not lose any service related benefit accruals. 

Relative Economic Analysis 

At actual retirement, the member receives a regular monthly retirement benefit based on service 
credits and final average salary accrued as of the DROP election date (adjusted by any applicable 
cost-of-living increases) plus his DROP account, usually payable as a lump-sum or in regular 
installments.  In essence, members accumulate a DROP account balance in exchange for a “frozen” 
monthly pension.  Employee and employer contributions, if any, and investment earnings in the 
DROP may more than offset the loss due to the service and salary freeze.  The DROP account may 
be designed so that the retirement benefit credited to the DROP account is eligible for 
cost-of-living increases. 

To compare relative economic values, monthly pensions should be converted to single sums on an 
actuarial equivalent basis.  The comparison of employer funded benefits is between: 

• the projected DROP account balance (without employee contributions), plus the present value 
of the “frozen” monthly pension commencing at retirement (the end of the DROP period); and 
• the present value of the projected monthly pension that the same member would be entitled to 
receive without joining the DROP and retiring at the end of the DROP period (less the value at 
retirement of the employee contributions that the member makes during the DROP period). 

Often, the member comes out ahead under the DROP.  Distributions from the DROP are generally 
taxed as ordinary income in the year received. 



Taxes could increase due to payments distributed from the DROP.  The 10% early distribution tax 
under Internal Revenue Code (“Code”) Section 72(t) generally applies to a lump-sum distribution 
made prior to attaining age 59 1/2 (or age 55 if due to separation of service).  A member may avoid 
the penalty tax by making a direct rollover (or regular rollover) to an individual retirement account. 

Impact of the DROP to the Retirement System and Employer 

Advantages 

A public entity may wish to establish a DROP in order to: 

• retain experienced employees who have attained the number of years of service required for a 
full, unreduced pension or who have attained the maximum number of years allowed under the 
retirement system; 
• defer the cost of hiring and training replacements and attain some certainty about retirements 
for planning purposes; 
• provide an additional retirement option and some flexibility to members retiring under the 
retirement system; and/or 
• save money by not making contributions for members in the DROP. 

Disadvantages 

Before implementing a DROP program, a public entity should consider that: 

• the cost to the retirement system may increase; 
• administration of the retirement system is usually more complex under a DROP program; 
• promotions and salary increases may be more costly during the DROP period because 
members in DROP programs tend to be at higher salary grades and in higher paid positions; 
• members in DROP programs often generate higher health claims; and/or 
• a member may change his mind and refuse to retire at the end of the DROP period. 

Impact on Workforce 

The public entity should consider the effects that the implementation of a DROP may have on its 
workforce.  In some cases, the DROP may cause employees to remain beyond the time that they 
would have otherwise retired.  This could create a higher average age workforce.  This would occur 
over a transitional period during which turnover among older employees is reduced.  The public 
entity should also anticipate that retention of an older workforce will result in higher salaries and 
associated payroll expenses during the period of DROP participation. 

While the employer may keep experienced and valuable employees longer, it may also delay the 
retirement of employees which the public entity may wish to replace.  This may also result in a 
one-time delay of promotional opportunity for younger employees.   



Financial Impact on Retirement System 

The cost of implementing the DROP will depend on employee behavior as well as the features of 
the DROP.  Important factors include: 

• entry requirements to join the DROP; 
• the proportion of members who take advantage of the DROP; 
• the age at which members enter the DROP versus the age at which they would have retired 
without the DROP; 
• the length of time that members remain in the DROP; 
• the interest rate credited to the DROP account; and/or 
• payout options available under the DROP at retirement. 

Funding costs to the system often increase when a member who has earned the statutory maximum 
credited service limit participates in DROP.  A DROP often does not require members to contribute 
to the retirement system or the DROP account during their participation in DROP. 

Although a DROP may be designed to be cost neutral, it will usually have some cost impact to the 
public entity.  Projections can be prepared based on reasonable ranges of employee behavior 
possibilities.  The interest rate can be used as a mechanism to achieve cost neutrality to the public 
entity.  The public entity could use the “spread” between actual investment earnings and the DROP 
interest crediting rate, as necessary, to maintain cost neutrality. 

Description of Possible DROP Features 

DROP programs vary among public entities.  A discussion of possible DROP features follows. 

DROP Entry Requirements 

A member is usually eligible to enter the DROP upon satisfaction of the minimum age and/or 
service requirements for an unreduced pension under the regular retirement system. 

Maximum Period of DROP Participation 

Three to five years are common maximum DROP periods.  However, the DROP period may be 
longer or shorter.  A variation is to structure the DROP so that the total years of service in the 
retirement system (including the DROP) is limited to thirty years. 

Mandatory Retirement at End of DROP Period 

Some plans allow the member to continue employment and rejoin the retirement system at the end 
of the DROP period.  In many DROPs, a member must separate from service at the end of the 
DROP period. 

There is an exemption from the Age Discrimination in Employment Act of 1967 (“ADEA”) that 
allows a public entity to set mandatory retirement ages for firefighters and law enforcement 
officers.  In general, the exemption locks employers into whatever retirement ages were in effect 



under state or local law on March 3, 1983.  In each mandatory retirement situation, ADEA must be 
carefully reviewed. 

Employee Contributions 

It is common for DROPs to require employee contributions to cease upon entrance into the DROP.  
However, a DROP may require the employee to make contributions to the DROP account on a 
pre-tax or after-tax basis.  Pre-tax employee contributions to a DROP must qualify as pick-up 
contributions under Code Section 414(h)(2) -- they are treated as employer contributions for tax 
purposes. 

Employer Contributions 

Employer contributions may or may not continue.  If employer contributions continue, they may be 
made to the DROP and/or to the retirement system.  One design is for employer contributions to be 
made 50% to the DROP and 50% to the retirement system. 

Interest Rate on DROP Accounts 

Most DROP accounts earn interest.  Since these accounts will be held for a short period of time, 
they will be more sensitive to abrupt market changes.  Therefore, a fixed interest rate or a smoothed 
market rate based on actual earnings is often used. 

One approach is to use an interest rate of one to three percentage points below the actual rate of 
return.  Another variation is to guarantee that the interest rate on the DROP account will not be less 
than the annual actuarial assumed interest rate. 

In order to maintain cost neutrality, the DROP may provide that the retirement system is authorized 
to reduce the annual interest crediting rate. 

Members may expect high rates of returns.  It is important for a public entity to manage these 
expectations. 

Distribution Options for DROP 

DROP accounts are often paid in a lump sum.  Distributions from DROP accounts which are from 
pre-tax funds may be rolled over to an individual retirement account, in accordance with the direct 
and regular rollover rules. 

At the member’s option, DROP accounts may also be paid in installments or used to purchase an 
annuity from an insurance company or the retirement system.  This mitigates the negative tax 
consequences of withdrawing large sums all at once and provides greater convenience.  The DROP 
may be designed to allow a retired member to draw from his DROP account in equal installments 
over a stated period such as a period no longer than the member participated in the DROP. 



Election of Form of Annuity 

Generally, a member is expected to elect his form of annuity at retirement.  A member who enters 
into a DROP program will need to elect his form of annuity from the retirement system at this time 
so that the payment amount into the DROP can be determined.  For most police and firefighter 
plans, there is only one form of annuity, so there is no issue related to the election of annuity form.  
For other plans, members may wish to have the option to change their election upon actual 
retirement if their family situation changes (e.g., due to divorce, remarriage or death of a 
beneficiary) during the period of their participation in the DROP.  While most public plans do not 
permit members to change their election of annuity form after payments commence into the DROP, 
this is an issue which should be considered. 

Eligibility of DROP Members for Cost-of-Living Adjustments (COLAs) 

DROPs often provide retirement COLA increases during the period of DROP participation, if the 
retirement system provides for such increases. 

Other Considerations 

In addition to the issues discussed in this article, there are other tax issues (such as Code 
Section 415 limits and the minimum required distribution rules) which should be considered before 
implementing a DROP. 

Conclusion 

A DROP provides greater flexibility to members and generally allows them to receive partial 
lump-sum payments and reduced monthly benefit payments upon retirement.  Members must 
carefully weigh the economic effects of participation in a DROP.  Depending on design, members 
participating in a DROP may receive more or less in retirement benefits than they would have 
under the public retirement system without a DROP. 

A DROP may also enable an employer to more effectively manage turnover in its workforce.  An 
employer should carefully balance the anticipated costs of a DROP against the likely effects on its 
workforce demographics. 

* with special thanks to Bob Blum 



When you complete your participation in the Deferred 
Retirement Option Program (DROP) by either retiring at 
the end of your DROP period or voluntarily resigning while 
participating, you’re entitled to the money in your  
DROP account. 

Within 30 days after exiting from DROP, you must elect 
either a direct lump-sum distribution or a direct rollover  
of your account. 

•  If you choose the direct rollover, you must 
give the San Francisco Employees’ Retirement 
System (SFERS) written instructions to roll your 
account into a qualified retirement plan. 

•  If you select the lump sum payable directly to you, 
you’ll be taxed as required under the Internal Revenue 
Code. Please note that distribution of your DROP 
account may be subject to a community property 
claim by your former spouse/domestic partner. 

Frequently Asked Questions

Q: I am currently in DROP and plan to retire in the near future. 

At that time, can I roll DROP funds into the San Francisco 

Deferred Compensation Plan (SFDCP)?

A: Yes. You can roll DROP funds into the SFDCP if you’re 
a participant in the SFDCP. If you are not a participant, 
you must enroll before you initiate the rollover.

Q: How do I enroll in the SFDCP so I can roll over my DROP 

funds into my account?

A: Complete and return the SFDCP Enrollment and 
Beneficiary forms. You can get the forms from your registered 
representative, by calling the San Francisco Great-West 
Retirement Services® (Great-West) office at (877) 457-9321 
and requesting an enrollment kit, or by visiting the website 

at www.sfdcp.org and clicking on the Enroll Now tile.1 

By rolling your DROP funds into the SFDCP, you’ll be able 
to take advantage of the Plan’s competitive investment 
options. Also, consolidating your retirement funds gives 
you the convenience of having both plans on one statement 
from one service provider. We do encourage you, however, 
to explore other options to identify the retirement vehicle 

you believe is most appropriate for your needs.

Q: How do I roll over DROP funds?

A: Make an appointment with an SFERS counselor 
by calling (415) 487-7085 or using the SFERS 
website (www.sfgov.org/sfers, under Active Members/
Active Safety Members/DROP). Both group and 
individual appointments are welcome. NO WALK-INS, 
PLEASE. The SFERS office is located at 30 Van Ness 
Avenue, Suite 3000 (3rd Floor), San Francisco. 

Your DROP Options

See the SFERS counselor to complete the Rollover Assets for 
Police Pensions (Pensions) form. The SFDCP will then sign 
and send the rollover assets to Great-West for deposit into 
your SFDCP account.

1 Access to KeyTalk® and/or the website may be limited or 
unavailable during periods of peak demand, market volatility, 
systems upgrades/maintenance or other reasons.

2 Representatives of GWFS Equities, Inc. are not registered investment 
advisors and cannot offer financial, legal or tax advice. Please consult 
with your financial planner, attorney and/or tax advisor as needed.

To discuss your 
distribution options, 
please contact 
your Great-West 
representative 
at (877) 457-9321.2



Please note that if you roll money into the SFDCP, you 
may still receive distributions from your Plan’s 457 
contribution account without penalty. DROP funds are 
placed in a separate account.

Your DROP Options (continued)

Q: What happens to the money once it’s rolled into the SFDCP?

A: The funds will be invested according to your 
investment allocation choices. The Internal Revenue 
Service (IRS) requires the SFDCP to account for your 
contribution funds (the money you have deducted from 
your paychecks) separately from the rollover funds. 
Your quarterly SFDCP statement will show your total 
balance, as well as a breakdown of the funds in your 
contribution account and those in your rollover account.

Q: Can I take DROP money out of my rollover account once it’s 

rolled into the SFDCP?

A: Yes. The SFDCP allows you to take distributions from  
your rollover account at any time. You cannot take 
distributions from your contributions account before you 
leave city employment. 

Q: Is there an under-age tax penalty that may apply to  

DROP funds?

A: Please note a change in how certain distributions from 
DROP (and other pre-tax rollover accounts, such as a 401(k) 
or IRA) are handled on tax forms at year-end. If you:

•  Retire during the year in which you reach the age of  
55 or older; and

•  Receive a distribution from a rollover account, such as 
DROP; and

•  Take a distribution between the ages of 55 and  
59½; then

•  Great-West won’t apply the under-age 59½ special excise 
tax penalty to your 1099R tax form that may otherwise 
apply to certain other under-age distributions.

This change is based on a revised understanding of IRS 
requirements. However, each participant’s circumstances 
are unique. Great-West’s application or non-application of 
the penalty is not the final determinant of any participant’s 
actual tax liability, and neither Great-West nor any other 
Plan representative can provide tax advice. You are 
encouraged to consult with a tax and/or financial planning 
professional to ensure you’re paying tax in accordance with 
IRS requirements as applicable to your unique circumstances.

Q: What are my distribution options?

A: A broad range of options is available to you. You may 
request a full or partial lump-sum distribution, periodic 
payments, or annuity payments. Please refer to the 
SFDCP’s Distribution Options Guide for more details.

Q: How do I take distributions from my accounts?

A: Complete the SFDCP’s Distribution/Direct Rollover 
form. Indicate on the form whether you want your 
distribution to be processed from your contributions 
account or your rollover account. If you’ve left city 
employment and you don’t make this choice on the form, 
your distribution will be taken pro rata from your account.

Core securities, when offered, are offered through GWFS Equities, Inc. and/ r other broker dealers.  GWFS Equities, Inc., Member FINRA/SIPC, is a 
wholly owned subsidiary of Great-West Life & Annuity Insurance Company and an affiliate of Great-West Life & Annuity Insurance Company of New 
York, White Plains, New York, and FASCore, LLC (FASCore Administrators, LLC in California).

Great-West FinancialSM refers to products and services provided by Great-West Life & Annuity Insurance Company; Great-West Life & Annuity Insurance 
Company of New York, White Plains, New York; their subsidiaries and affiliates. Great-West Life & Annuity Insurance Company is not licensed to conduct 
business in New York. Insurance products and related services are sold in New York by its subsidiary, Great-West Life & Annuity Insurance Company of New 
York.  The trademarks, logos, service marks, and design elements used are owned by Great-West Life & Annuity Insurance Company. ©2012 Great-West Life & 
Annuity Insurance Company. All rights reserved. Form# CB1108_DROP (09/2012) PT# XXXXXX



Stop, DROP, and Roll Your Assets Into Your Employer-
Sponsored 457 Plan

Once you plan to retire from the City of Baltimore, you have an important decision to make about your 
Deferred Retirement Option Program (DROP) retirement account.

Before you decide what to do with your DROP account, you should stop and consider the tax implications of your decision.

•	 If you elect to receive a lump-sum payment of your DROP accumulation, the lump-sum amount will be taxed  
as ordinary income the year you receive it.

•	 If you elect to roll your DROP accumulation into your 457 Plan, taxes are not due until you begin to take withdrawals 
from your 457 Plan.1 

Additional benefits of rolling over your DROP account include:

•	 Access to a custom Stable Value Fund that has a competitive guaranteed rate.2

•	 A wide selection of mutual funds, with a competitive fee structure.2

•	 Ongoing retirement planning and distribution counseling.3

•	 Easy account management access through www.baltimoredeferredcomp.com and KeyTalk®   
at 1-877-CBDCP4U (223-2748).4

In addition to those benefits, choosing to roll over your DROP account allows you to consolidate your retirement account 
balances into one place, making it easier for you to track and manage your retirement savings and income over the 
course of your retirement.

Questions? 
Contact your local office at: (410) 332-0809

1 You are encouraged to discuss rolling money from one account to another with your financial advisor/planner, considering any potential fees and/or 
limitation of investment options.
2 Each fund has its own operating expenses. Great-West Financial® does not assess a separate administrative fee for assets invested in the Plan. For 
more information about the funds, any fees and rates, please visit your Plan website, www.baltimoredeferredcomp.com, or call 1-877-CBDCP4U.
3 Representatives of GWFS Equities, Inc. are not registered investment advisors and cannot offer financial, legal or tax advice. Please consult with 
your financial planner, attorney and/or tax advisor as needed.
4 Access to KeyTalk and/or any website may be limited or unavailable during periods of peak demand, market volatility, systems upgrades/
maintenance or other reasons.

Core securities, when offered, are offered through GWFS Equities, Inc. and/or other broker dealers.  

GWFS Equities, Inc., Member FINRA/SIPC, is a wholly owned subsidiary of Great-West Life & Annuity Insurance Company.  
Great-West Financial® refers to products and services provided by Great-West Life & Annuity Insurance Company (GWL&A), Corporate 
Headquarters: Greenwood Village, CO, and its subsidiaries and affiliates. Except for those owned by the City of Baltimore, the trademarks, logos, 
service marks, and design elements used are owned by GWL&A. ©2014 Great-West Life & Annuity Insurance Company. All rights reserved. Form# 
CB1114_DROP PT195832 (04/2014)
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Woodstock Road at Victory Drive 
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COMMISSION ACTION REQUESTED: 
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Consideration for approval of a multi-way stop at the intersection of Woodstock Road and Victory Drive per 
recommendations made in traffic engineering study by Kimley-Horn & Associates, Inc. 

FACTS AND ISSUES: 

Cherokee County retained Kimley-Horn and Associates to perform a traffic engineering study for the intersection of 
Woodstock Road and Victory Drive. The study was prepared in response to overall safety and operational concerns for 
the study intersection, more specifically an accident that occurred in January 2014 that later resulted in a fatality. 
Currently the intersection of Woodstock Road at Victory Drive is a skewed T-intersection with STOP control on the 
minor street only (Victory Drive). 

Based on the results contained in the traffic engineering study, Kimley-Horn & Associates recommends the foJlowing 
actions be considered: 

I. Implement interim solution - Multi-way STOP control with the existing intersection location and configuration 
as soon as practicable. 

2. Proceed with the design of Long Range Solution #I -single lane modern roundabout configuration. 

The interim solution also includes implementing the following for this intersection in addition to adding STOP signs: 
I. Install STOP control on both approaches of Woodstock Road- STOP signs and painted STOP bars. 
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3. Install advanced STOP ahead warning signs on all approaches to the intersection. 
4. Restripe/refurbish pavement markings on Woodstock Road and Victory Drive (completed). 
5. Install overhead street lighting for intersection (completed). 

Based upon completion of the required pavement striping and signing at this intersection and upon pi'Oper 
notification of the proposed traffic control devices to the public (message signs), we expect the all-way STOP 
operation of this intersection to be fully in place by June 30, 2014. 

Advertising for Requests for Proposals for the design of the single lane modern roundabout will ta){e place in the 
next 90 days. Funding for right-of-way purchase and constmction for the roundabout project will be 
prog•·ammed in upcoming fiscal years through the SPLOST J'oadway program. 
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1.0 INTRODUCTION 

Kimley-Horn and Associates, Inc. has been retained by Cherokee County Public Works to 

perform a traffic engineering study for the intersection of Woodstock Road at Victory Drive in 

Cherokee County, Georgia. The traffic engineering study is being prepared in response to 

overall safety and operational concerns for the study intersection, and more specifically, an 

accident that occurred in January 2014 that later resulted in an eventual fatality. Currently, the 

intersection of Woodstock Road at Victory Drive is a skewed T -intersection with STOP control 

on the minor street only (Victory Drive). Figure 1 shows the intersection location for this traffic 

signal warrant analysis. Figure 2 shows an aerial photograph of the area. Site photographs of 

the intersection location are provided in Appendix A. 

This report has been prepared for ~ubmittal to Cherokee County. This report summarizes the 

data collection, existing traffic volumes, projected future traffic volumes, and conclusions from 

the traffic engineering stu~y for the intersection of Woodstock Road at Victory Drive. This report 

documents the results of the following three scenarios: 1) existing conditions analysis for the 

study intersection; 2) projected base year 2017 conditions analysis; and, 3) projected design 

year 2037 conditions analysis. 

2.0 EXISTING CONDITIONS 

2.1 Roadway Conditions 

Woodstock Road is currently a 2-lane roadway with a posted speed limit of 45 MPH in the study 

area. According to the GDOT Functional Classification Map, Woodstock Road is classified as 

an Urban Minor Arterial south of the intersection and an Urban Local Road north c;>f the 

intersection. For the purposes of this analysis, Woodstock Road is considered to have a north­

south orientation in the vicinity of the study intersection. 

Victory Drive is currently a 2-lane roadway with a posted speed limit of 35 MPH in the study 

area. According to the GDOT Functional Classification Map, Victory Drive is classified as an 

Urban Minor Arterial. For the purposes of this analysis, Victory Drive is considered to have an 

east-west orientation in the vicinity of the study intersection. 
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The intersection of Woodstock Road with Victory Drive is currently a skewed T -intersection 

oriented to the east. Woodstock Road provides a north-south connection between SR 92 and 

Kellogg Creek Road. Victory Drive also provides connection to Kellogg Creek Road, but farther 

to the east, allowing shorter access to Bells Ferry Road. Woodstock Road and Victory Drive 

primarily serve residential land uses. 

2.2 Intersection Sight Distance 

Per GDOT's Regulations for Driveway and Encroachment Control for the existing 2-lane 

roadway with a posted speed limit of 45 MPH, the minimum intersection sight distance is 500 

feet in either direction along Woodstock Road from Victory Drive. The sight distance at the 

study intersection (with existing roadway geometry) was determined to be in excess of 550 feet 

in either direction. With completion of any of the recommended improvements (described later 

in this report), the sight distance Is likely to remain adequate. However, it should be confirmed 

that sight distance requirements are met during the design of any roadway project for changes 

to the study intersection's geometry. 

TABLE 1 
Woodstock Road at Victory Drive 

GDOT Requirements for Existing Geometry. 
Intersection Sight Distance (feet) 

Approach Direction Available Required 
(Existing Geometry) 

Victory Drive SDR ;::: 550' 500' 

(WB Approach) SOL ;::: 550' 500' 

2.3 Existing Traffic Control 

Woodstock Road operates as a free-flow roadway at the study intersection with existing 

roadway geometry. The westbound approach along Victory Drive to Woodstocl< Road operates 

under STOP control. 
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2.4 Vehicular Speeds 

The posted speed limit along Woodstock Road in the vicinity of the study intersection is 45 

MPH. The posted speed limit along Victory Drive in the vicinity of the study intersection is 35 

MPH. 

2.5 Pedestrian Movements 

No pedestrians were obs~rved during the AM and PM peak hours at the study intersection of 

Woodstock Road at Victory Drive. No crosswalks currently exist at the study intersection. No 

sidewalks currently exist in the vicinity of the study intersection. 

2.6 Parking 

Parking is not permitted along Woodstock Road or Victory Drive in the vicinity of the study 

Intersection location. 

2. 7 Vehicular Volumes 

Intersection turning movement volume counts were collected on Wednesday, March 26, 2014 

for twelve (12) consecutive hours between 7:00 AM and 7:00 PM at the study of Woodstock 

Road at Victory Drive. The traffic count at this Intersection resulted in a 7:00-8:00 AM peak hour 

(632 vehicles entering the intersection) and a 4:45-5:45 PM peak hour (656 vehicles entering 

the intersection). However, since 12 consecutive hours of data were collected for the purposes 

of warrant analyses, it was preferred to evaluate the traffic volumes in one-hour increments. 

Therefore, the PM peak hour selected for further analysis was 5:00-6:00 PM (637 vehicles 

entering the intersection). 
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Additionally, to determine the two-way average daily traffic (ADT) along the legs of the study 

intersection, 24-hour bidirectional tube counts were collected on Wednesday, March 26, at the 

following locations: 

1. Woodstock Road just south of Victory Drive 

• ADT: 6,589 vehicles per day 

2. Woodstock Road just north of Victory Drive 

• ADT: 1,575 vehicles per day 

3. Victory Drive just east of Woodstock Road 

• ADT: 5,072 vehicles per day 

It should be noted that Woodstock Road north of the study intersection has significantly fewer 

vehicles per day compared to the other two legs of the intersection. Based on this, it appears 

that it may be logical to reconfigure the intersection such that the major street (free-flow) is 

Woodstock Road south of the intersection connected with Victory Drive east of the intersection, 

resulting in Woodstock Road north of the intersection (lowest ADT) being the STOP-controlled 

minor street. 

For the purposes of this analysis, the AM and PM peak hours were evaluated from 7:00-8:00 

AM and 5:00-6:00 PM, respectively. The AM and PM peak hour existing traffic volumes (and 

intersection laneage) are shown on Figure 3. The raw turning movement counts and raw 24-

hour bidirectional tube counts are provided iri Appendix H. 

The GDOT Traffic Count Database System (TCDS) was researched for historical traffic volumes 

along Woodstock Road and along Victory Drive. One GDOT count station was located along 

these roadway segments. Average daily traffic (ADT) volume count data for Woodstock Road 

approximately % mile south of Victory Drive (GDOT count station #0570211) is reflected in 

Table 2. Annual average daily traffic (AADT) volumes are calculated estimates and are also 

shown in Table 2 for when actual ADT volume counts were not collected (most recent 3 years). 
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TABLE2 
ADT on Woodstock Road south of Victory Drive 

GDOT TC #0730174 
(24 hours, bidirectional, vehicles per day) 

Date ADT AADT 

March 2004 5,775 ---
June 2005 5,443 ---

January 2006 6,199 ---

2010 --- 5,070 

2011 --- 4,950 

2012 --- 4,860 

2.8 Delay Study 

A delay study was ·not performed for this traffic signal warrant analysis. 

2.9 Accident History 

According to the most recent accident data provided by Cherokee County Public Works, there 

were twelve (12) accidents within the near vicinity of the Woodstock Road at Victory Drive 

intersection from 2008-2014. These accidents contributed to 9 injuries and 0 fatalities, 

according to the official accident reports. It should be noted that the accident in January 2014 

did not immediately cause a fatality, however, one of the people injured in the crash later died 

as a result of the crash. These 12 accidents consisted of 4 angle collisions, 2 rear-end 

collisions, and 6 other collisions not involving another motor vehicle. Figure 4 is a collision 

diagram summarizing the accident history at the study intersection. 
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2.10 Adjacent Signalized Intersections 

The nearest signalized intersection is that of Woodstock Road at SR 92 and is located 

approximately 1.7 miles south of the study intersection of Woodstock Road at Victory Drive. Per 

GDOT's Regulations for Driveway and Encroachment Control, the minimum signalized 

intersection spacing is 1,000 feet in urban areas and 1 ,320 feet in rural areas. If a signal were 

to be recommended at the study intersection location, the proposed signal spacing will exceed 

this GDOT minimum. There are no other known proposed signalized intersections in the near 

vicinity of the study intersection. 

2. 11 Intersection History 

At the time of this report, it is believed that the study intersection has not been studied in the 

past for traffic signal control, multi-way STOP control, ·or roundabout control. 

3.0 TRAFFIC SIGNAL WARRANT ANALYSIS 

3.1 Introduction 

A traffic signal warrant analysis was performed based on the criteria contained in the Manual on 

Uniform Traffic Control Devices (MUTCD), 2009 Edition published by the Federal Highway 

Administration (FHWA). 
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According to the MUTCD, the investigation of the need for a traffic control signal shall include an 

analysis of the applicable factors contained in the following traffic signal warrants and other 

factors related to existing operation and safety at the study location: 

• Warrant 1, Eight-Hour Vehicular Volume 

• Warrant 2, Four-Hour Vehicular Volume 

• Warrant 3, Peal< Hour 

• Warrant 4, Pedestrian Volume 

• Warrant 5, School Crossing 

• Warrant 6, Coordinated Signal System 

• Warrant 7, Crash Experience 

• Warrant 8, Roadway Network 

• Warrant 9, Intersection Near a Grade Crossing 

A traffic control signal should not be installed unless one or more of the above warrants are met 

However, the satisfaction of a traffic signal warrant or warrants should not in itself require the 

installation of a traffic control signal. 

The MUTCD states engineering judgment and rationale should be applied to a minor street 

approach with one lane plus a right-turn lane. The right-turn traffic should not be included in the 

minor-street volume if the movement enters the major street with minimal conflict. 

This traffic signal warrant analysis evaluated projected traffic conditions to determine if they 

satisfy the minimum vehicular volume warrants established by the MUTCD. Warrants 1, 2, and 

3 are the vehicular volume warrants and are based on mainline traffic volumes, side street traffic 

volumes, and number of travel lanes. 

Warrant 1 (Eight Hour Vehicular Volume) Condition 1A is intended for application at locations 

where a large volume of intersecting traffic is the principal reason to consider installing a traffic 

signal. Warrant 1 Condition 1 B is intended for application where Condition 1A is not satisfied 

· and where the traffic volume on a major street is so heavy that traffic on the intersecting minor 

street suffers excessive delay or conflict in entering or crossing the major street. If both 

Condition 1A and Condition 1 Bare 80% satisfied, Warrant 1 C would be satisfied. 
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Warrant 2 (Four Hour Vehicular Volume) is intended at locations where the volume of 

intersecting traffic is the principal reason to consider installing a traffic signal. 

Warrant 3 (Peak Hour) is intended at locations where traffic conditions are such that for a 

minimum of 1 hour of an average day, the minor street traffic suffers undue delay when entering 

or crossing the major street. 

The relevant pages from the MUTCD that address traffic signal warrants are included in 

Appendix I. 

3.2 Future Volume Assignment 

To develop future turning movement volumes for the study intersection of Woodstock Road at 

Victory Drive, background growth was applied to the existing turning movement volumes. To 

account for background growth in traffic, the existing year 2014 traffic volumes were increased 

at 3.0% per year for 3 years to create the projected base year 2017 traffic volumes. The base 

year 2017 traffic volumes were increased at 1.5% per year for 20 years to create the projected 

design year 2037 traffic volumes. These future traffic volumes were used for the traffic signal 

warrant analysis, and are shown on the detailed analyses in Appendix C. 

3.3 Traffic Signal Warrant Analysis with Existing Roadway Configuration 

The results of the traffic signal warrant analysis with existing year 2014 traffic volumes, 

projected base year 2017 traffic volumes, and projected design year 2037 traffic volumes with 

the existing roadway configuration are shown in Table 3. For this traffic signal warrant analysis, 

the right-turning traffic was removed from the minor street approach (Victory Drive) since the 

movement enters the major street (Woodstock Road) with minimal conflict. For this analysis, 

both the major street and the minor street were assigned to have one-lane approaches. The 

posted speed limit along Woodstock Road is 45 MPH, so the 70% warrant (30% volume 

requirement reduction) was applied for this traffic signal warrant analysis. 
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TABLE 3 
Traffic Signal Warrant Analysis Summary 

Woodstock Road at Victory Drive- Existing Roadway Configuration 
Existing & Projected Traffic Volumes . 

Existing Year 2014 Base Year 2017 Design Year 2037 
Warrant Hours Met Criteria Hours Met Criteria Hours Met Criteria 

I Required Satisfied? I Required Satisfied? I Required Satisfied? 

1A 218 NOT MET 418 NOT MET 718 NOT MET 

18 0/8 NOT MET 0/8 NOT MET 218 NOT MET 

1C 0/8 NOT MET 0/8 NOT MET 2/8 NOT MET 

2 314 NOT MET 4/4 MET 8/4 MET 

3 0/1 NOT MET 0/1 NOT MET 4/1 MET 

As shown in Table 3, Warrant 1, Conditions 1A, 1 B, and 1 C, Warrant 2, and Warrant 3 (all 

vehicular volume warrants) are not satisfied under existing year 2014 traffic conditions. With 

projected base year 2017 traffic volumes (with the existing roadway configuration), Warrant 2 is 

t~e only vehicular volume warrant projected to be satisfied. With projected design year 2037 

traffic volumes (with the existing roadway configuration), Warrant 2 and Warrant 3 are the only 

vehicular volume warrants projected to be satisfied. 

It should be noted that many governing agencies generally do not consider the installation of a 

traffic signal unless at least Warrant 2 is met, with the satisfaction of Warrant 1 being most 

desirable. 

A level-of-service analysis was performed for traffic signal control with the existing roadway 

configuration and is described in Section 6.2 with results shown in Table 7. A detailed traffic 

signal warrant analysis for each scenario is provided in Appendix C. 
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3.4 Traffic Signal Warrant Analysis with Reconfigured Intersection 

As described in Section 2. 7 of this report, Woodstock Road north of the study intersection has 

significantly fewer vehicles per day compared to the other two legs of the intersection. A traffic 

signal warrant analysis was performed with the study intersection reconfigured such that the 

major street (free-flow) is Woodstock Road south of the intersection connected with Victory 

Drive east of the intersection, resulting in Woodstock Road north of the intersection (lowest 

ADT) being the minor street. 

The results of the traffic signal warrant analysis with existing year 2014 traffic volumes, 

projected base year 2017 traffic volumes, and projected design year 2037 traffic volumes with 

the reconfigured intersection roadway geometry are shown in Table 4. For this traffic signal 

warrant analysis, the right-turning traffic was removed from the minor street approach 

(Woodstock Road north of the intersection) since the movement enters the major street 

(Woodstock Road south of the intersection I Victory Drive) with minimal conflict. For this 

analysis, both the major street and the minor street were assigned to have one-lane 

approaches. The existing posted speed limits along Woodstock Road and Victory Drive are 45 

MPH and 35 MPH, respectively. It will be recommended that upon reconfiguring the 

intersection, the posted speed limit along Woodstock Road south of the intersection be reduced 

to 35 MPH to avoid a speed limit change. Therefore, the 70% warrant (30% volume 

requirement reduction) was not applied for this traffic signal warrant analysis. 

if ABLE 4 
Traffic Signal Warrant Analysis Summary 

Woodstock Road at Victory Drive- Reconfigured Intersection 
Existing & Projected Traffic Volumes 

Existing Year 2014 Base Year 2017 Design Year 2037 
Warrant Hours Met Criteria Hours Met Criteria Hours Met Criteria 

I Required Satisfied? I Required Satisfied? I Required Satisfied? 

1A 018 NOT MET 018 NOT MET 018 "NOT MET 

1B 018 NOT MET 018 NOT MET 018 NOT MET 

1C 018 NOT MET 018 NOT MET 018 NOT MET 

2 014 NOT MET 014 NOT MET 014 NOT MET 

3 011 NOT MET 011 NOT MET 0 I 1 NOT MET 
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As shown in Table 4, Warrant 1, Conditions 1A, 1B, and 1C, Warrant 2, and Warrant 3 (all 

vehicular volume warrants) are not satisfied with existing year 2014 traffic volumes or under 

future traffic conditions with the reconfigured intersection roadway geometry. 

A detailed traffic signal warrant analysis for each scenario is provided in Appendix C. 

4.0 MULTI-WAY STOP WARRANT ANALYSIS 

4.1 Introduction 

The multi-way stop warrant analysis was performed based on the criteria contained in the 

Manual on Uniform Traffic Control Devices (MUTCD), 2009 Edition published by the Federal 

Highway Administration (FHWA). 

According to the MUTCD, multi-way STOP control is used where the volume of traffic on the 

intersecting roads is approximately equal. Vehicular volume thresholds are provided as 

guidance in the decision to install multi-way STOP control. Guidance C1 states that the major 

street vehicular volumes (both approaches) are analyzed to determine if the volumes are at 

least 300 vehicles per hour for any 8 hours of an average day. Guidance C2 states that the 

minor street vehicular volumes (both approaches) are analyzed to determine if the volumes are 

at least 200 vehicles per hour for the same 8 hours, with an average delay to minor-street 

vehicles of at least 30 seconds per vehicle during the highest hour. Guidance C3 states that a 

30% volume requirement reduction may be applied to the thresholds described in Guidance C1 

and Guidance C2 if the 85th-percentile speed along the major road exceeds 40 MPH. 

Additionally, Guidance D may be satisfied for any 8 hours of an average day if Guidance C1 and 

Guidance C2 are satisfied to 80% of the minimum values. 

The relevant pages from the MUTCD that address multi-way stop warrants are included in 

Appendix I. 
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4.2 Future Volume Assignment 

To develop future turning movement volumes for the study intersection of Woodstock Road at 

Victory Drive, background growth was applied to the existing turning movement volumes. To 

account for background growth in traffic, the existing year 2014 traffic volumes were increased 

at 3.0% per year for 3 years to create the projected base year 2017 traffic volumes. The base 

year 2017 traffic volumes were increased at 1.5% per year for 20 years to create the projected 

design year 2037 traffic volumes. These future traffic volumes were used for the multi-way stop 

warrant analysis, and are shown on the detailed analyses in Appendix D. 

4.3 Multi-Way STOP Warrant Analysis with Existing Roadway Configuration 

The . resu.lts of the multi-way stop warrant analysis with existing year 2014 traffic volumes, 

projected base year 2017 traffic volumes, and projected design year 2037 traffic volumes with 

the existing roadway . configuration are shown in Table 5. The posted speed limit along 

Woodstock Road is 45 MPH, so the 70% warrant (30% volume requirement reduction) 

described in Guidance C3 was applied for this multi-way stop warrant analysis. 

TABLE 5 
Multi-Way STOP Warrant Analysis Summary 

Wood.stock Road at Victory Drive- Existing Roadway Configuration 
Existing & Projected Traffic Volumes 

Existing Year 2014 Base Year 2017 Design Year 2037 
Guidance Hours Met Criteria Hours Met Criteria Hours Met Criteria 

I Required Satisfied? I Required Satisfied? I Required Satisfied? 

C1,C2,C3 818 MET 818 MET 14 I 8 MET 

As shown in Table 5, the multi-way stop warrant is satisfied at the study intersection under 

existing year 2014 traffic conditions. As volumes increase for future year scenarios (described 

in Section 4.2), the multi-way stop warrant will continue to be satisfied with the existing roadway 

configuration. 
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A level-of-service analysis was performed for multi-way STOP control with the existing roadway 

configuration and is described in Section 6.2 with results shown in Table 7. A detailed multi-way 

stop warrant analysis for each scenario is provided in Appendix D. 

4.4 Multi-Way STOP Warrant Analysis with Reconfigured Intersection 

As described in Section 2. 7 of this report, Woodstock Road north of the study intersection has 

significantly fewer vehicles p·er day compared to the other two legs of the intersection. A multi­

way stop warrant analysis was performed with the study intersection reconfigured such that the 

major street (free-flow) is Woodstock Road south of the intersection connected with Victory 

Drive east of the intersection, resulting in Woodstock Road north of the intersection (lowest 

ADT) being the minor street. 

The results of the multi-way stop warrant analysis with existing year 2014 traffic volumes, 

projected base year 2017 traffic volumes, and projected design year 2037 traffic volumes with. 

the reconfigured intersection roadway geometry are shown in Table 6. The existing posted 

speed limits along Woodstock Road and Victory Drive are 45 MPH and 35 MPH, respectively. It 

will be recommended that upon reconfiguring the intersection, the posted speed limit along 

Woodstock Road south of the intersection be reduced to 35 MPH to avoid a speed limit change. 

Therefore, the 70% warrant (30% volume requirement reduction) described in Guidance C3 was 

not applied for this multi-way stop warrant analysis. 

TABLE 6 
Multi-Way STOP Warrant Analysis ·summary 

Woodstock Road at Victory Drive- Reconfigured Intersection 
Existing & Projected Traffic Volumes 

Existing Year 2014 Base Year 2017 Design Year 2037 
Guidance Hours Met Criteria Hours Met Criteria Hours Met Criteria 

I Required Satisfied? I Required Satisfied? I Required Satisfied? 

C1 ,C2,C3 0/8 NOT MET 018 NOT MET 018 NOT MET 
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As shown in Table 6, the multi-way stop warrant is not satisfied at the study intersection with 

existing year 2014 traffic volumes. Even as volumes increase for future year scenarios 

(described in Section 4.2), the multi-way stop warrant will continue to not be satisfied with the 

reconfigured intersection roadway geometry. 

A detailed multi-way stop warrant analysis for each scenario is provided in Appendix D. 

5.0 ROUNDABOUT CONSIDERATION 

5.1 GDOT Roundabout Policy 

According to GDOT's Design Policy Manual, "a roundabout shall be considered in the following 

situations: 

• for any intersection being designed on new location or to be reconstructed; 

• for any existing intersection that has been identified as needing major safety or 

operational improvement (or where improvements are otherwise planned); and 

• for all intersections where a request for a traffic signal has been made." 

For single-lane roundabouts, the total design year ADT entering the intersection should 

be less than 25,000 veb/day. For two-lane roundabouts, the total design year ADT 

entering the intersection should be less than 45,000 veh/day. From the traffic data 

collected (described in Section 2.7), the existing year 2014 ADT entering the intersection is 

approximately 6,584 vehicles/day. Upon adding three years of background growth (described in 

Sections 3.2 and 4.2), the base year 2017 ADT entering the intersection is approximately 7,195 

vehicles/day. Upon adding an additional twenty years of background growth, the design year 

2037 ADT entering the intersection is approximately 9,690 veh icles/day. Therefore, this GDOT 

guideline for single-lane roundabouts is satisfied. 
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For single-lane roundabouts and two-lane roundabouts, the percentage of total traffic 

along the major road should be less than 90% (at least 10% along the minor road). The 

study intersection only has 3 legs instead of 4 legs, and the geometrical constraints would 

require a relocation of the intersection for roundabout installation, thus, geometrically 

designating the major road versus the minor road is subjective. A conservative approach was 

taken in checking this GDOT guideline. From the traffic data collected (described in Section 

2. 7), the leg with the lowest daily volume (which based on volumes would be the minor road) is 

Woodstock Road north of the intersection. The approximate percentage of total daily traffic 

entering the intersection along the minor road (Woodstock Road north of the intersection) is 

12%. Therefore, this GDOT guideline for major road percentage of total traffic is satisfied . 

. A level-of-service analysis was performed for roundabout control and is described in Section 6.4 

with results shown in Table 9. 

6.0 LEVEL OF SERVICE ANALYSIS- VARIOUS OPTIONS 

6.1 Introduction 

Level-of-service determinations were made for the weekday AM and PM peak hours for the 

study intersection of Woodstock Road at Victory Drive as a T-intersection using Synchro 

Professional, Version 8.0. The program uses methodologies contained in the 2000 Highway 

Capacity Manual and the 2010 Highway Capacity Manual to determine the operating 

characteristics of an intersection. Level-of-service determinations were made for the weekday 

AM and PM peak hours for the study intersection as a roundabout using SIDRA 

INTERSECTION 5.1. The program uses methodologies contained in the 2010 Highway 

Capacity Manual to determine the operating characteristics of a roundabout. 
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Capacity is defined as the maximum number of vehicles that can pass over a particular road 

segment or through a particular intersection within a specified period under prevailing roadway, 

traffic, and control conditions. Level-of-service (LOS) is used to describe the operating 

characteristics of a road segment or intersection in relation to its capacity. LOS is defined as a 

qualitative measure that describes operational conditions and motorists' perceptions of a traffic 

stream. The Highway Capacity Manual defines six levels of service, LOS A through LOS F, with 

A being the best and F the worst. 

6.2 Level of Service Analysis with Existing Roadway Configuration 

This level-of-service analysis considered the study intersection with the existing roadway 

configuration, wh~re Woodstock Road is the major street and Victory Drive is the minor street. 

The following three s.cenarios were considered: 1) existing . conditions analysis for the study 

intersection; 2) projected base year 2017 conditions analysis; and, 3) projected design year 

2037 conditions analysis. The future peak hour turning movement volumes used for the level­

of-service analysis were developed by the methodology described in Sections 3.2 and 4.2 and 

are illustrated in Figure 5 and Figure 6. Intersection volume worksheets for the peak hours are 

provided fn Appendix G. 

With the existing roadway configuration, warrants are satisfied for both traffic signal control and 

multi-way STOP control, as described in Section 3.3 and Section 4.3, respectively. Therefore, 

this level-of-service analysis studied three control types for 'the study intersection with the 

existing roadway configuration: 1) STOP control on the minor street only (Victory Drive). which 

is the existing control type; 2) traffic signal; and 3) multi-way STOP control. 
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Although the existing roadway configuration is retained for this level-of-service analysis, it is 

recommended to relocate the study intersection approximately 200 feet to the north along 

Woodstock Road, allowing a more perpendicular intersection of Victory Drive with Woodstock 

Road. 

• New intersection location will provide improved sight distance to the south. 

• A more perpendicular geometry will provide improved traffic operations, particularly for 

the northbound right-turn movement and westbound left-turn movement. 

• A more perpendicular geometry will provide more sight distance for traffic stopped on the 

southbound approach looking to the east. 

The following intersection laneage was assumed for the study intersection when analyzed with 

traffic signal control (these improvements are typical with a new traffic signal installation). 

These laneage improvements are shown on Figure 5 and Figure 6." They do not apply to either 

of the STOP control types. 

• Install one northbound exclusive right-turn lane along Woodstock Road. 

• Install one southbound exclusive left-turn lane along Woodstock Road. 

• Install one westbound exclusive right-turn lane along Victory Drive (keeping the existing 

approach lane as an exclusive left-turn lane formed from the through travel lane). 

The results of this level-of-service analysis are summarized in Table 7. The Synchro analysis 

reports are included in Appendix E. 
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TABLE 7 
Level-of-Service Analysis Summary 

Woodstock Road at Victory Drive - Existing Roadway Configuration 
Existing & Projected Traffic Volumes 

LOS (delay In seconds) 

Existing 2014 Base Year 2017 Design Year 2037 
Control Type Movement AM PM AM PM AM PM 

Peak Peak Peak Peak Peak Peak 

STOP on Minor Westbound B B c B D c 
Street Only Approach (1 4. 7) (13.2) (16.2) (14.1) (32.2) (21 .8) 

Traffic Signal Overall 
B B B B --- --- (1 0.8) (1 0.5) (12.8) (1 2.1) 

Multi-Way 
Overall 

B B D c 
STOP Control 

--- --- (13.0) (1 1.6) (29.0) (19.1) 

From Table 7, analyses indicate the study intersection currently operates at LOS B or better 

during the AM and PM peak hours under existing year 2014 conditions. If the existing control 

type (STOP on minor street only) is retained, the study intersection is projected to operate at 

LOS D or better with design year 2037 traffic volumes. With design year traffic volumes and 

assuming the existing roadway configuration, a traffic signal is projected to operate at LOS B or 

better (with recommended turn lanes described above and permissive phasing on all 

approaches) and a multi-way. stop control is projected to operate at LOS D or better. 

6.3 Level of Setvice Analysis with Reconfigured Intersection 

As described in Section 2. 7 of this report, Woodstock Road north of the study intersection has 

significantly fewer vehicles per day compared to the other two legs of the intersection. 
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A traffic signal warrant analysis and a multi-way stop warrant analysis were performed with the 

study intersection reconfigured such that the major street (free-flow) is Woodstock Road south 

of the intersection connected with Victory Drive east of the intersection, resulting in Woodstock 

Road north of the intersection (lowest ADT) being the minor street, as described in Section 3.4 

and Section 4.4, respectively. Neither of these two control types met vehicular volume warrants 

with this intersection reconfiguration. Therefore, this level-of-service analysis studied one 

control type for the study intersection with the reconfigured intersection roadway geometry: 1) 

STOP control on the minor street only (Victory Drive), which is the existing control type . 

. 
To accommoqate this intersection reconfiguration, the study intersection should be relocated to 

the north/northeast as necessary, such that the reconfigured main line (Woodstock Road to the 

south connecting Victory Drive to the east) operates smoothly and that the reconfigured minor 

street (Woodstock Road to the north) intersects perpendicularly. 

For the purposes of this level-of-service analysis with the reconfigured intersection roadway 

geometry, the major street (Woodstock Road south of the intersection connected with Victory 

Drive east of the intersection) was considered to have a northeast-southwest orientation, while 

the minor street (Woodstock Road north of the intersection) was considered to have a 

northwest-southeast orientation. 

The following intersection laneage was assumed for the reconfigured study Intersection (this 

improvement should provide improved traffic operations). This laneage improvement is shown 

on Figure 7. 

• Install one northeastbound exclusive left-turn lane along the Woodstock Road to serve 

vehicles turning left onto Woodstock Road northwestbound. 

The following two scenarios were considered: 1) projected base year 2017 conditions analysis; 

and, 2) projected design year 2037 conditions analysis. The future peak hour turning movement 

volumes used for the level-of-service analysis were developed by the methodology described in 

Sections 3.2 and 4.2 and are illustrated in Figure 7. Intersection volume worksheets for the 

peak hours for the reconfigured intersection are provided in Appendix G. 
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Kimley>>>Horn Woodstock Road at Victory Drive -Traffic Engineering Study 

The results of this level-of-service analysis are summarized in Table 8. The Synchro analysis 

reports are included in Appendix E. 

TABLES 
Level-of-Service Analysis Summary 

Woodstock Road at Victory Drive - Reconfigured Intersection 
Existing & Projected Traffic Volumes 

LOS (delay In seconds) 

Base Year 2017 Design Year 2037 
Control Type Movement AM PM AM PM 

Peak Peak Peak Peak 

STOP* on Minor 
Southeastbound 8 8 8 8 

Street Only 
Approach 

(1 0.8) (10.6) (12.5) (12.0) (Woodstock Rd) 

* - Southeastbound approach along Woodstock Road would stop. 

From Table 8, if the existing control type (STOP on minor street only) is retained with the 

reconfigured intersection roadway geometry, the study intersection is projected to operate at 

LOS 8 or better with base year 2017 traffic volumes and design year 2037 traffic volumes. 

6.4 Level of Service Analysis for a Single-Lane Modem Roundabout 

This level-of-service analysis considered the study intersection as a single-lane modern 

roundabout. The following two scenarios were considered: 1) projected base year 2017 

conditions analysis; and, 2) projected design year 2037 conditions analysis. The future peak 

hour turning movement volumes used for the level-of-service analysis were developed by the 

methodology described in Sections 3.2 and 4.2 and are illustrated in Figure 8. 

To accommodate the installation of a single-lane modern roundabout, the study intersection 

should be relocated to the north/northeast as necessary, such that roundabout geometry design 

standards are met, to provide adequate traffic calming and a smooth entry for each approach. 
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Kimley>>> Horn Woodstock Road at Victory Drive - Traflic Engineering Study 

For the purposes of this level-of-service analysis as a single-lane modern roundabout, 

Woodstock Road south of the intersection was considered to have a north-south orientation, 

Woodstock Road north of the intersection was considered to have a northwest-southeast 

orientation, and Victory Drive was considered to have a northeast-southwest orientation. 

The results of this level-of-service analysis are summarized in Table 9. The SIDRA analysis 

reports are included in Appendix F. 

TABLES 
Level-of-Service Analysis Summary 

Woodstock Road at Victory Drive- Single-Lane Modern Roundabout 
Existing & Projected Traffic Volumes 

LOS (delay In seconds) 

Base Year 2017 Design Year 2037 
Control Type Movement AM PM AM PM 

Peak Peak Peak Peak 

Northbound A A 8 A 
Approach (8.1) (7.6) (11.1) (1 0.0) 

Southeastbound A A A A 
Single-Lane Approach (5.7) (4.8) (7.1) (5.6) 

Modern 
Roundabout Southwestbound A A A A 

Approach (6.2) (6.2) (7.8) (7.8) 

Overall A A A A 
(7.2) (6.9) (9.5) (8.9) 

From Table 8, the overall study intersection as a single-lane modern roundabout is projected to 

operate at LOS A or better with base year 2017 traffic volumes and design year 2037 traffic 

volumes. 
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7.0 CONCLUSION 

Kimley-Horn and Associates, Inc. has been retained by Cherokee County Public Works to 

perform a traffic engineering study for the intersection of Woodstock Road at Victory Drive in 

Cherokee County, Georgia. Currently, the intersection of Woodstock Road at Victory Drive is a 

skewed T-intersection with STOP control on the minor street only (Victory Drive). This report 

documented the results of multiple warrant analyses and alternatives for existing year 2014 

traffic volumes, projected base year 2017 traffic volumes, and projected design year 2037 traffic 

volumes. 

7.1 Recommendations to Consider 

Based on the projected base year 2017 traffic volumes, the projected design year 2037 traffic 

volumes, and the results of the analyses contained. in this report, we offer the following: 

Interim Solution (refer to Figure 9) 

Implement Multi-Way STOP Control (existing intersection location and configuration) 

1. Install STOP control on both approaches along Woodstock Road, in addition to the 

STOP control on the Victory Drive approach. 

a. Multi-Way STOP control warrants are met for existing and future year scenarios 

with the existing roadway configuration. 

2. Reduce the radius of the curve on the southeastern corner with paint striping. 

a: Improved traffic operations and increased safety potential by reducing vehicular 

speed potential for the northbound right-turn movement. 

3. Install a STOP Ahead Warning sign on all approaches. 

a. Advance STOP warning will be particularly important for commuters approaching 

the intersection along Woodstock Road, as these drivers may not be anticipating 

a STOP-controlled approach. 

4 . Restripe/refurbish pavement markings as needed within and near the study intersection. 

a. Increased visibility of stop bars and lines for driver reinforcement and increased 

safety potential. 

5. Install overhead street lighting for the study intersection. 
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Kimley>>> Horn Woodstock Road at Victory Drive- Trafllc Engineering Study 

Long-Range Solution #1 (refer to Figure 8) 

Install a Single-Lane Modern Roundabout 

1. Construct a Single-Lane Modern Roundabout at the study intersection. 

2. Relocate the study intersection to the north/northeast as necessary, such that 

roundabout geometry design standards are met, to provide adequate traffic ca lming and 

a smooth entry for each approach. 

3. Install appropriate roundabout signage. 

a. Advance warning signs will increase driver expectancy and aid drivers who are 

not so familiar with roundabouts. 

4 . Restripe/refurbish pavement markings as needed within and near the study intersection. 

a. Increased visibility of yield lines for driver reinforcement and increased safety 

potential. 

Long-Range Solution #2 (refer to Figure 7) 

Reconfigure the Intersection's Major Street and Minor Street 

1. Reconfigure the intersection such that the major street (free-flow) is Woodstock Road 

south of the intersection connected with Victory Drive east of the intersection, resulting in 

Woodstock Road north of the intersection now being the minor street (STOP-controlled 

on southeastbound approach to intersection). 

a. Accommodates the heaviest turning movements - northbound right onto Victory 

Drive and westbound left onto Woodstock Road. 

2. Relocate the intersection to the north/northeast as necessary, such that the reconfigured 

main line (Woodstock Road to the south connecting Victory Drive to the east) operates 

smoothly and that the reconfigured minor street (Woodstock Road to the north) 

intersects perpendicularly. 

3. Install STOP control on the reconfigured minor street (Woodstock Road to the north, 

southeastbound approach) only. 

4. Install one northeastbound exclusive left-turn lane along the Woodstock Road to serve 

vehicles turning left onto Woodstock Road northwestbound. 
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5. Reduce the posted speed limit on Woodstock Road south of the intersection to 35 MPH. 

a. Improved traffic operations by avoiding a speed limit change. 

b. Note that the existing posted speed limits along Woodstock Road and Victory 

Drive (as is currently configured) are 45 MPH and 35 MPH, respectively. 

Long-Range Solution #3 (refer to Figure 5 and Figure 6) 

Implement Multi-Way STOP Control (proposed relocation with existing configuration) 

1. Relocate the study intersection approximately 200 feet to the north along Woodstock 

Road, allowing a more perpendicular intersection of Victory Drive with Woodstock Road. 

a. New intersection location will provide improved sight distance to the south. 

b. A more perpendicular geometry will provide improved traffic operations, 

particularly for the northbound right-turn movement and westbound left-turn 

movement. 

c. A more perpendicular geometry will provide more sight distance for traffic 

stopped on the southbound approach looking to the east. 

2. Install STOP control on both approaches along Woodstock Road, in addition to the 

STOP control on the Victory Drive approach. 

a. Multi-Way STOP control warrants are met for existing and future year scenarios 

with the existing roadway configuration (same configuration, just relocated for 

perpendicular intersection geometry). 

3. Install a STOP Ahead Warning sign on all approaches. 

a. Advance STOP warning will be_particularly important for commuters approaching 

the intersection along Woodstock Road, as these drivers will not be anticipating a 

STOP-controlled approach. 

4. Restripe/refurbish pavement markings as needed within and near the study intersection. 

K:\019794000 

a. Increased visibility of stop lines for driver reinforcement and increased safety 

potential. 
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Long-Range Solution #4 (refer to Figure 5 and Figure 6) 

Install a Traffic Signal (proposed intersection relocation with existing configuration) 

1. Relocate the study intersection approximately 200 feet to the north along Woodstock 

Road, allowing a more perpendicular intersection of Victory Drive with Woodstock Road. 

a. New intersection location will provide improved sight distance to the south. 

b. A more perpendicular geometry will provide improved traffic operations, 

particularly for the northbound right-turn movement and westbound left-turn 

movement. 

c. A more perpendicular geometry will provide more sight distance for traffic 

stopped on the southbound approach looking to the east. 

2. Install a traffic signal. 

a. Traffic signal control warrants are met for future year scenarios with the existing 

roadway configuration (same configuration, just relocated for perpendicular 

intersection geometry). 

3. Install one northbound exclusive right-turn lane along Woodstock Road. 

4. Install one southbound exclusive left-turn lane along Woodstock Road. 

5. Install one westbound exclusive right-turn lane along Victory Drive (keeping the existing 

approach lane as an exclusive left-turn lane formed from the through travel lane). 

6. Restripe/refurbish pavement markings as needed within and near the study intersection. 

a. Increased visibility of stop lines for driver reinforcement and increased safety 

potential. 

7. 2 Recommended Action 

Based on the results contained in this traffic engineering study, we recommend the following 

actions be considered: 

1. Implement the Interim Solution (Multi-Way STOP Control with the existing intersection 

location and configuration) as soon as practicable. 

2. Proceed with the design of Long-Rang Solution #1 (Single-Lane Modern Roundabout). 
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7.3 Opinion of Probable Construction Cost 

At this point, no concept graphic or preliminary engineering has been performed. Therefore, a 

detailed cost estimate is difficult to develop. However, to assist the County with their review, we 

have provided an approximate estimate for the construction cost for each solution option noted 

in this report. Table 10 provides the opinion of probable construction cost (approximate). 

TABLE10 
Opinion of Probable Construction Cost 

Solution 
Approximate 

Construction Cost 

Interim Solution Multi-Way Stop (existing location) $30,000 

Long-Range Solution #1 Single-Lane Modern Roundabout $875,000 

Long-Range Solution #2 Reconfigure Major/Minor Street $700,000 

Long-Range Solution #3 Multi-Way Stop (with relocation) $375,000 

Long-Range Solution #4 Traffic Signal (with relocation) $600,000 

The opinion of probable construction cost estimates for each of the recommendations to 

consider is contained in Appendix J. 
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Cherokee County, Georgia 
Agenda Request 

SUBJECT: 20 15 AOC Grant (DUI Court) 

SUBMITTED BY: Vicki Benefield for the DUI Court 

COMMISSION ACTION REQUESTED: 

I . \ 

MEETING DATE: 6/3/2014 

Approval of grant contract in the amount of$40, 736 for the DUJ/Drug Treatment Court for State FY2015 (July 
2014 - June 20 15) and approval of Budget Amendment for County FY20 14. 

FACTS AND ISSUES: 

The DUJ/Drug Treatment Co uti has received funds from the State since 2006 to offset operational costs. The 
grant is administered by the Criminal Justice Coordinating Council (CJCC). 

The Georgia Accountability Couti (GAC) Funding Program was created in 2012 by the Georgia Legislature 
and by Governor Nathan Deal to provide coutis with the critical funding necessary to suppmt the growth ofthe 
Accountability Courts in Georgia in order to reduce the prison population. 

On April l, 2014, the Board approved the DUJ!Drug Treatment Comt's grant application. On May 16,2014, 
Cherokee County was notified by CJCC of the State of Georgia Accountability Coutts Grant SFY2015 
Contract in the total amount of$40,736. The grant requires a 10% match from the County which will come 
from the DATE Fund 255 . The total $40,736 is 90% state monies in the amount of $36,662 and 10% in 
county DATE monies in the amount of$4,074. 

This grant funds 50% of the DUJ/Drug Treatment Court's Compliance Officer's salmy (inclusive of benefits 
and payroll taxes) along with supplies for testing services, in-house laboratmy expenses and treatment services. 
The SFY20 14 award was a total of $42,341 (with no matching requirement). 

This is an annual grant and was budgeted in the County adopted FY20 14 budget; however, the 10% match 
from the DATE Fund does need to be budgeted. The budget information below is 3 months of the total 10% 
match of$4,074 ($4,074/12x3 = $1,019); the remaining 9 months will be budgeted in the County's FY2015 
Budget (for October 2014 to June 20 15). 

BUDGET: 
Budgeted Amount: 
Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

Account Name: DUJ Court- Fund 257 
Account#: 25790-391207 

$1,019 (3 months of tr·ansfcr from DATE Fund) 

Budget Adjustment Necessary: Yes*- No D *If yes, a budget amendment form must be attached. 
Contract or Amendment: Yes*- NoD *If yes, a Procurement Summary MUST be attached. 
Ordinance/Resolution: YesD No -

Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior review by County Manager and 
County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

Approval of grant contract in the amount of$40,736 for the DUI/Drug Treatment Court for State FY20 15 (July 
2014- June 2015) and approval of Budget Amendment for County FY2014. 



REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 



Instructions: 

Cherokee County Board of Commissioners 
Budget Transfer/ Amendment Form 

*For budget amendments increasing or decreasing the budget revenues must equal expenditures. 

* For budget transfers the net total should equal zero. 

*Budget transfers within a department within the same fund are allowed with the approval of the County Manager. 

* Any change in the budgeted amounts which would result in an increase or decrease to the budget must be 

approved by the Board of Commissioners. 

* The budgeted amounts for salaries and benefits for each department may not be transfened, increased or 

decreased without the approval of the Board of Commissioners. 

REVENUES: 
Depruiment 
Org Code Object Accotmt Name Amount 
25790 391207 Transfer from DATE Fund 

25590 389000 Use of Reserves 

EXPENDITURES: 
Depmiment 
Org Code Object Account N arne Amount 
22320000 5311 00-ACFC Supplies 

22450000 611257 Transfer to DUI Court Fund 

PURPOSE OF TRANSFER/ AMENDMENT 

1,019.00 

1,019.00 

2,038.00 

1,019.00 

1,019.00 

2,038.00 

SFY2015 CJCC Subgrant Agreement- total contract value $40,736 (July 1, 2014- June 30, 2015) 
State monies= $36,662; county match $4,074. This is 3 months of County required match for 
CFY14 (Jul-Aug-Sep 2014) only. 

Department Head Approval: Vicki Benefield 

County Manager Approval: 

Date Approved by BOC (please attach a copy of Minutes) 6/3/2014 



REFERENCE NC . :.-=22::..:2=-:3,_ ___ _ 
OFFICE OF THE GOVERNOR 

CRIMINAL JUSTICE COORDINATING COUNCIL 

State of Georgia - Accountability Courts Grant 

SUBGRANT AWARD 

SUBGRANTEE : Cherokee County Board of Commissioners 

IMPLEMENTING 
AGENCY : Cherokee County 

PROJECT NAME : Driving Under tl: e Influence 

SUBGRANT NUMBER : AlS-8-005 

FEDERAL FUNDS : $ 

MATCHING FUNDS : $ 

TOTAL FUNDS : $ 

36,662 

4,074 
4_,736 

GRANT PERIOD: 07 , Cl ! l4-06 / 30/ 15 

This award is made under the Accountability Courts State of Georgia gtartt program . 
The putpose of tne Accountability Court Grants rrogram is to make grants t o local 
courts and JUdicial circuits to estab~ish speclalty courts or dockets to address 
offenders arrested for drug charges or mencal health issues . This gra~~ pro ~ram is 
subject to the administrat1ve rules established by the Crirnlnal Justice Coo rdlnatlng 
Col.!ncil. 

This Subgrant shall become effective on the beginnlng date of the grant peri od , 
provided that a properly executed original of this " SL:bgran::: A1vard" is returned to the 
Crlmlnal Just i ce Coordinating Council by June 30 , 2014 . 

AGENCY APPROVAL 

Director 
Coordinating Council 

Date Executed : _07/0LLlj _ _____ _ 

NTERNAL USE ONLY 

TRANS CD REFERENCE ORDER EFF DATE 

102 2223 1 07/01/14 

OVERRI DE ORGAN CLASS 

2 46 4 

ITEM CODE DESCRIPTION 25 CHARACTERS 

1 Driving Under the rn: l uence 

SUBGRANTEE APPROVAL 

May 27,2014 
Si gnature of Authorized Official Date 

L. B. Ahrens, Jr. , Chairman Cherokee County Board of Commisisoners 

Typed !1ame & Title of AuLhorized v ftlc i al 

58-6000799 - 003 
Employer Tax Identification Number (EIN) 

TYPE PAY DATE INVOICE CONTRACT # 

9 ** A15 - 8- 005 

PROJECT VENDOR CODE 

111112 

EXPENSE ACCT AMOUNT 

624 . 41 $ 36 , 662 



CRIMINAL JUSTICE COORDINATING COUNCIL 
State of Georgia - Accountability Courts Grant 

SUBGRANTEE : 

PROJECT NAME : 

SUBGRANT NUMBER : 

SUBGRANT AWARD : 

SPECIAL CONDITIONS 

Cherokee County Board of Commissioners 

Driv1ng Unde r the Influence 

Al5-8 - 005 

$36 , 662 

1. All project costs not exclJsively re:aceo to activitles of :he funded 
accountability court must be apprcved with a Subgrant Adjustment Request , 
and only the costs of approved project-related activit1es will be 
reimbursable under the Subgran: Award . 
Initials 

2 . The subgrantee must subm1t Subgrant Adjustme nt Request ~1 with the comp_eted 
award package . The adjustment request must be accompanied by a detailed 
project budget that 1temizes all projected expenditures as approved by the 
Accountability Court Funding Committee . The proJect budget and summary 1·1ill 
not be established, or official:y approved , until the subgrantee receives a 
wr1tten approvai not1ce fro~ the Cri~1na~ Just1ce Coordinating Counc1l . Al l 
project costs and project ~ctivities must coincide w1th the approved budget, 
summary , and implementat1on plan unless subsequent 1evisions are approved by 
the Criminal Justice Coordinating CoJncil. 
Init ials 

3 . The subgrantee must submit subseqJent Subgrant Adjustment Requests to revise 
the budget , project summary , ar.d im!Jle!t.ent.ation plan pr1or to any 
substantial changes , but no later than 30 days prior to the end of :he 
subgrant pen.od . 
Initials 

4 . The subgrantee agrees that no f unds shall be expensed outside of the 
approved budget . In addition , any funas spent under this subgrant award mus t 
be expended by the grant end date and not encumbered . 
Initials 

5. The subgran t ee agrees that at least 25l of the awarded funds will be spent 
in t he first quarter , 50% in the second quarter a nd 75% in the third 
quarter . If this condition is not met , a ny unused remaining funds from that 
quarter will be retained by the Council t o be managed by the Accountab1lity 
Court Funding Committee . 
Initials 

6 . This is a reimbursement grant . Requests for reimbursement must be made on a 
quarterly basis . Subgrant Expenditure Reports are due 15 days after the end 
of the quarter . 
Inil i als 

7 . The subgrantee certifies that state funds will not be used to supplant f unds 



SUBGRANT NUMBER : AlS - 8 - 0 05 SPE CIAL CONDITIONS (Pa ge 2) 

t hat would otherwise be made available for grant-funded inltiatives . State 
funds must be used to supplement existing funds fo r program act ivit1es and 
not replace funds approprlated for ~he sa~e purpose . Potential supplanting 
will be the subject of application rev1e~ . as ~ell as pre-award rev1ew , 
post-Award monitoring , and audit . If there is a poten~ial presence of 
suppl anting, the subgrantee 1vill be required to document that the reduction 
in non-state resources occurred for reasons other than the receipt or 
anticipa ed receipt of state funds. 
In1tials 

8 . Statistical and/or evaluation data describing project performance must be 
submitted to the Criminal Justice Coordi~ating Counci : on a quarterly basis 
using the prescribed format provided to the Subgrantee . Failure to submit 
this data on a timely basis will result in the withholding of grant funds on 
this subgrant and/or any other subgrant 3dministered by CJCC until 
compliance is achieved . If reports are not received , funds for subsequent 
quarters may be rescinded . 
In1tials 

9. The subgtantee certrfies that l' title to all equtpnent and/or supplies 
purchased with funds under this subgrant shall vest in the agency that 
purchased the property; 2 equipment and/or supplies will be matntained in 
accordance with established local or state procedures as long as :he 
equipment and/or supplies are used for pr~gram-related purposes; and 3) once 
the project concludes and/or equipment is no longer uti lized for its 
grant-funded purpose , the Criminal Justice Coordinating Council wil! be 
in formed of the available equipment and determine its future use to assure 
1L is ut1lized in furtherance of the goals and objectives of the grant 
program and the State of Georgia . 
Initials 

10 . If youL ~uuL L uses a conununity serv1ce Board {CSB) for treat.ment AND your 
court has received funds for treatment - these funds have been awarded 
provisionally . Prior to use , you must meet with the CSB to determine the 
reason treatment is not provided as a part of the CSB ' s normal services . If 
the CSB is the best or only option for t r eatment for your court, you must 
provide the funding committee a ~-.•ritten report explaining this . This report 
s hall explain whether the CSB will be providing treatment for your court at 
their normal ra te and whether or not they will only include your 
participants i n the treatrrent groups . The committee \vill evaluate each 
report a nd will notify your court if it is acceptable to use grant funds 
towards treatment from the CSB . 
Initials 

11. All dr ug , veteran , me n tal health , family , and DUI courts must use the LSI - R 
tool, and follow their court standards . All courts are required to use an 
evidence-based treatment modality . 
Initia l s 

12. Subgrantees must comply with the trai ning requirements as mandated by the 
Accountability Court Funding Commi t tee . 
Initials 
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13. Non- compliance wit h any of che special conditic~s con~a1ned wit~in th1s 
document , by the authorized official , project offi cials and/or employees of 
this grant , v1ill result i:1 a recol'lli':'\endation to the ,l\ccountability Court 
Funding Committee that the a\o:ard be rescinded . 
Initia ls 

14 . Each rec1pient mus~ report the State Identification ~umbers (SID) of all new 
participants adm1tted duting each month . SID reports must be submitted 
monthly . 
Ini tlals 

15 . The program coordinator m~st conduct an unannounced vis1t to lts treatment 
prov ider where he/she will obsetve the treatment session 1n its entirety at 
least quarterly . 
Initials 

16 . An y court olaer than three (3l years must establish a planning 
group/steering -:::ommiLLee , wh1ch mus: meet at a minimum of tv..rice per )'ear. 
Init1als 

17. A minimum of 75 % of all drug screens must be tandom . 
Initials 

18 . Creatinine violations s~ould be treated as a pos1tive drug screen by the 
courts . While exceptions may occur , violations are subject to review by the 
funding committee and may affect future funding decisions . 
Ini Uals 

Please be advised that failure t o comply with any of the Special Conditions will 
result in material noncompliance with the Subgrant Agreement , thus subjecting the 
Subgrant Agreement t o possible termination by the Criminal Justice Coordinating 
Council. 

Typed name of 
Authorized Offic ial : ~L~-~B~.A~h~r~e~ns~·~J~r·~--------------------

Signature 

Title 

Date 

Chairman, Cherokee 
CountyBoard oteommissioners 

May 27,2014 



PRINT DATE : 05/14 / 14 
GMIS DOCUMENT 3A 

CRIMINAL JUSTICE COORDINATING COUNCIL 
SUBGRANT ADJUSTMENT REQUEST 

FEDERAL GRANT # 

REQUEST DATE: May 27,2014 

SUBGRANTEE: Cherokee County Board of Commissioners 

PROJECT NAME: Cherokee County 

NATURE OF ADJUSTMENT: 

Mrlrh all that apply . 

AJJUStments of eacn tyFe 
shown shoulo be entered 
.111 t::1e ~ect\.on tnci.lCdteC. 

DUI 

X 

X 

Cour t 

RE'.'ISED 3CDSE7 
0 RC_-EC:' ?ER :CJ ;..r-:o 'OR EZTE~:s~O:J . 

t:'Rv -EC':' 0fF::rA:3/~DQ~ESSES . 

FRO:EC ?ERSO~l!IE:. . 

GO~LS .:...~ ! C 03JECT: '.'E::O 
J':'HER . 

SECTION I. REQUEST FOR BUDGET CHANGE - JUSTIFY IN SECTION IV. 

C .... RRE~JT l~FFRC'.'S~ R!:.'.'lSIO:~s 

PERSONNEL s .; ~ , ~-; 6 -$19,356 

EQUIPMENT 0 

SUPPLIES 0 +$16.756 
TRAVEL 0 0 
PRINTING 0 0 
OTHER () +$2,600 

TOTAL s 4J , 736 0 
Federal s .JU , t ~.:2 0 

Matc h 5 4 , 0...,4 0 

PAGE l OF 2 

ADJ REQUEST #: 1 

SUBGRANT #: AlS-8-005 

s_ 
.:;o 

..Jc 
.:;o 
3C~ 

Go 

To SECT IO!I 
To SE:CTION 
':':) :=:CTIC!~ 

To SECTION 
To SECT! Or: 
To SECTION 

RE'.fl;:)E: BflOGE':' 

$21,380 

0 
$16,746 

0 
0 

$2,600 

$40,736 

-$36,66'-2 -­
$4,074 

SECTI ON II . REQUEST FOR CHANGE IN PROJECT PERIOD - JUSTIFY IN SECTION IV. 

?OR EXTEtJSION , 

~ OF No:JTnS : 

I 
I I 
:::r: 
III 
III 
III 

CURRENT GRANT PERIOD 

Start Oate : 0 1 /01/14 Start L.a':e : ---
End Date : 061 10!15 E:iJ :::a:e : 

:roTE: The ma:umum "'·' t"'"s~on teque.s t ,annu: e:<ceed 12 mo:oths . 

SECTION III. REQUESTS FOR REVISIONS TO PROJECT OFFICIALS/ADDRESSES, PROJECT PERSONNEL 1 

GOALS AND OBJECTIVES , AND/ OR OTHER NON-BUDGET, NON- PERIOD CHANGES 
(JUSTIFY IN SECTION IV. ) 

COtiT 1 NUE:D 0 11 t1E:·:1' PAGE: 



PRINT DATE : 05/ 1 4/14 

Q~IS DOCUMENT 3A 
CRIMINAL JUSTICE COORD I NATING COUNCIL 

SUBGRANT ADJUSTMENT REQUEST 

FEDERAL GRANT # 

REQuEsT DATE : May 27,2014 

SUBGRANTEE : Chero kee County Board of Commissioners 

PROJECT NAME : Cherokee County DUI Court 

PAGE 2 o f 2 

ADJ REQUEST II : 1 

SUBGRANT # : AlS-8-005 

SECTION rv . JUSTIFICAT ION OF ALL REQUESTED ADJUSTMENTS, REVISIONS , AND/OR CHANGES 

~ • requested adJustments 1n Sectluns I, :r & III pa;e 1 must be JU5tlfled 1n deta1' 1, thl> Se 'l r. 
Include ltE'~ cost~, des :: rqJ~l r.s, ~qu1p:·.ent l~;;ts, :!e:a~ _ ej ":'f.-lor;a~i::ns, ,r:J an~ - ner 1: ' c r:na':l.v :1 

l.ttdt woulo rurrhE>r c l«nf~ dricl s·Jpp::>r: y<>u: rcq~<:>st f e r a::1;:ustn:e::: . i\ua-h -3djl:~~r.a.:. ca;~es a~ !tee h::l. 

Adjustment is needed to reflect original grant budget. 

3UBMITTED BY : 

Vicki Benefield Grant Manager May 27,2014 
'ignature o f Fi na ncial Officer or Direc o r Title Date 

:JCC ROUTING AND APPROVALS: J'l.prro·:al Disappr0val Revie~er Si~nature 

Rev.:.e;·;ed By : 

.n.uthorized 13y : 



DESIGNATION OF GRANT OFFICIALS 

LEGAL NAME OF AGENCY: 

PROJECT TITLE· 

GRANT NUMBER: 

0 Mr. 

0 Ms. 
Vicki Benefield 

Cherokee County 

Driving Under the Influence 

A15-8-005 

PROJECT DIRECTOR NAME (Type or Print) 
Grant Manager, Cherokee DUI/Drug Treatment Court 

Title and Agency 
90 North Street, Suite 370 Canton 

Official Agency Mailing Address 
678-454-7 4 76 

City 

Daytime Telephone Number F,gx NJJmber 
vebenefield@cherokeega.com or vicki.benefield@elliJay.com 

E-Mail Address 

0 Mr. 
I!] Ms. 

Kristi Thompson 

30114 

FINANCIAL OFFICER (Type or Print) 
Cherokee County Board of Commissioner Procurement and Risk Management 

T~~3d~~~d'rkway Canton 30114 

Official Agency Mailing Address 
770-721-7805 
Daytime Telephone Number 
kthompson@cherokeega.com 
E-Mail Address 

I]] Mr 

L~ . .kRtens, Jr. 

City 

Fax Number 

AUTHORIZED OFFICIAL (Type or Print) 
Chairman, Cherokee County Board 6f Commissioners 
Title and Agency 
1130 Bluffs Parkway Canton 

Official Agency Mailing Address City 
770-721-7805 

Daytime Telephone Number Fax Number 

E-Mail Address 

30114 

Zip 

Zip 

Zip 



ACCOUNTABILITY COURT FUNDING COMMITIEE 
AWARDED GRANT FUNDING 
FY'lS 

COURT NAME: 

PRESIDING JUDGE: 

Cherokee County DUI Court 

Alan Jo rdan 

TOTAL FYlS AWARD: 

MATCH: 

Budget Worksheet Category 

A.(l) Personnel/Sa laries 

36,662 
4,074 

A.(2) Personnel/Fringe Benefits 

B. Equipment 

C. Supplies 

D. Travel 

E. Other 

E.(l) Contract Personnel 

E.(2) Drug Tests/Supplies 

Total : 

Match : 

line It em Approvals 

Surveillance 

Surveillance 

Tx 

Surve1ilance 

Surv Benefits 

Coordinator 

Tx 

Drug Testing 

16800 
1750 

Category Total 

16,800 
1,750 

0 

0 

0 
0 

2,340 

15,772 

36,662 



VENDOR MANAGEMENT FORM (PeopleSoft Financial System) 
~ The initiating Agency will submit this /arm to the Vendor Management Group for verification and approval. Ag~ncy must 

comp'!t~ ~cti~ 5 of the form to obtain approval. 

SECTION 1 - VENDOR IDENTIFICATION (COMPl ETE All APPliCABLE FIELDS) 

VENDOR NUMBER: ________________________ _ FEI/SSN/ EMP ID NUMBER _ 5_8_-6_0_00_7_9_9 _ ____ _ 

VENDOR NAME: _C_h_e_ro_k_ee_C_ou_n_~---------------------------
PAYMENT ALT NAME: (IF CHECK IS TO BE PAYABLE IN A DIFFERENT NAME)------------------------------------­

ADDRESS 1130 Bluffs Parkway 

ADDRESSCONT ________________________________________________________________________ __ 

c1TY· Canton STATE __ G_A ____ ZIP CODE: __ 3_01_1_4 ___ COUNTRY _ U_S_A __ _ 

PHONE NUMBER: ___ 70_-_72_1_-7_8_0_5 _________ FAX NUMBER.-- -------------

SECTION 2 - BANK ACCOUNT INFORMATION (ATTACH COPYOF VOIDED CHECK) 

121000248 BANK ACCOUNT 11 2000138974925 -----------------------------ROUTING# 

Q9 Check here if General Bank Account can be used by ALL St ate o f Georgia agencies m aking payments 

D Check here 1f th1s accoun t can o nly be used for a SPECIFIC purpose _____ ____________ _ 

(lnd·cate 1pec.f,c purpose for whrch thrs account can be used) 

I aut home the State of Georgra to depos•t p~yonpnt fnr good• '' servoces rece 1ed onto the 0'"'' ded ba"' account by"'~ AutJ•••ated Cleanng House (ACHJ llurther 
acknowledge that th11 agreementrs to reman• "'full effect untrl such trme a1 Changes to the llan~ atcount 1nforrnat1on arP subnutted on vmtmg by the vendor or 1ndrvrdua 
named above I understand 11 s the sole respons blrty of the vendo1 or u•d1v1dua to no•rf\ the State of Georg· a of an\ thangeltO the bank atcount nformauon 

Cherokee Coun~ Kristi Thompson M~y 27, 2014 
(Vendor Pnnted Name) 

SECTION 3 - SPECIFY TYPE OF ACTION (CHECK ALL THAT APPLY) 

D New Vendor 

0 Classlfrcatron Chang~-------
0 Name Change' • 

D Vendor Oeatllval!on 

D Bank Accounr Add 

D Employee 

D Add ~ddre-. 

0 Cha~e• of Address Addre~~ ~----
0 Fleet Anywhere Vendor 

D Ban~ Ac :ount Change 

0 1099 Code _____ _ 

0 FEI/TIN Change ' ' 

0 Rrght of \Va1 Purcfoase 

D Other (prov•de detarls rn Secl!on ~~ 
D Ban~ Account Del~t< 

(Date) 

l 

l.locul!tentltlon tor Vtntlur NAme/liN ch~ngci l!lUillnclulle .ttleAsl o"" ot th•• fQtl, wrng IR 'I urn nt~tror Ita. d t r !t\u let ~r 111 

C 111 rm •tiN h " ~P It tar., t Stttl fH f 1' If" I 1 Tit I lllf,P OR' 1 w y C' 1111' lt•I(•O ,\ !) tm JH v f"d , tli vrndor 

SIC CODES (CHECK All THAT APPl YJ 
c::::J Small Business 
c::J GA Based Business 

c::J Women Owned c::J M inorrty Business Enterprise Cl Afr ican American = Minorit y Business Certif ied = Hispan ic-l atina CJ Nati~e Amerrcan 

SECTION 4 - ADDITIONAL COM MENTS 

-
SECTION 5 - STATE OF GEORGIA AGENCY CONTACT INFORMATION (OFFICE USE ONL Y) 

c::::J Asian American 

c::J Paci fic Islander 

RequestorNam e: Le'Vonn Jordan Agency BU/1:47100 Date: ---------
Email: levonn.jordan@cjcc.ga.gov Phone: ( 404) 657-2026 Fax #: (404) 657-1957 _j 



CRIMINAL JUSTICE COORDINATING COUNCIL 
REIMBURSEMENT SELECTION FORM 

SUBGRANT NUMBER: A15-8-005 

AGENCY NAME: Cherokee County 

1. SELECT A SCHEDULE FOR SUBMITTING REIMBURSEMENTS (CHECK ONE BOX) 

o MONTHLY (Requests for reimbursement are due 15 days after the end of the month) 

QC QUARTERLY (Requests for reimbursement are due 30 days after the end of the quarter) 

2. SELECT A PROCESS FOR RECEIVING REIMBURSEMENT PAYMENTS (CHECK ONE BOX) 

ex ELECTRONIC FUNDS TRANSFER (Reimbursements will be deposited into the bank account listed below. 
A voided check must be attached to ensure proper routing of funds.) 

Wells Fargo 
BANKNAME: -------------------------------------------------------

121000248 
BANK ROUTING NUMBER: 

BANKACCOUNT NUMBER: __ 2_0_00_1_38_9_74_9_25 ______________________________ _ 

AGENCYCONTACTNAME: ___ Kr_is_ti_T_h_om_p~s_o_n ________________________________ __ 

AGENCY CONTACT 
TELEPHONE NUMBER: 

770-721-9805 

AGENCY AUTHORIZED 
OFFICIAL NAME AND TITLE: Kristi B. Thompson, Sr. Grants Specialist 

AGENCY AUTHORIZED 15t /7:21 lOv~ OFFICIAL SIGNATURE: ~ 

0 CHECK (Reimbursements w1ll be ma1led in the form of a check to the address listed below) 

MAILING ADDRESS: ----------------------------- ---- --

CITY, STATE & ZIP: ------------------------­

ATTENTION: 

AGENCY AUTHORIZED 
OFFICIAL SIGNATURE: 

CJCC Auditor: 
Phone Number: 
Grant Award Number: 

GBI Entry Initial/Date: 

For CJCC Use ONLY 

i 



Ou•·cnlmC"nt 6< lli'lituliunnl Rnnking 
Jf>lllnlr"lalr '\orlh r:a rl.\\ a~ . 'il: 
'Uti< ~UH; (oiJI~-·1!.'4 
\Ibn Ia. ( ; \ JOJJ') 

~ lan:h I 6. 20 12 

To "hom it concerns: 

·1 his letter is to \Cril~ r.Juting ii 1:!1000:.!-Hi ami chcd,ing account !! :!flf)OI3li1J7-IIJ25 hd llngs to t'h o:ro~cc l'nu nt~ 

Boartl ,, fCmnmissioncr:. and i:-. titled a' -;udr. ,\I~ contact inlimnnti•m j-; pro \ idcd bel'"'. Plc.J , c let 111..: ~ lhll\ it 
~Oil fl"IJIIirc any addi1innal inft~rmation 

Sin..:crdy. 

I 
Snrah ,\lo7jc:-. il: 
Rdal ion,h ip ,\-;o;oc iah.: 
GtJ\ crnrm:nt & lnstitutiunal B:urJ..ing 
1178-5!!'>-4306 

1\'dt- F.u)!n U. nk, :" .. \ . 



Chairman 
L. B. Ahrens, Jr. 

County Manager 
Jerry W. Cooper 

CHEROKEE COUNTY BOARD OF COMMISSIONERS 

March 17,2014 

Mr. J. Robert Thornton 
Program Director 

1130 Bluffs Parkway • Cauton, Georgia 30114 
678-493-6000 • Fax 678-493-6013 

www.cherokeega.com 

Criminal Justice Coordinating Council 
104 Marietta Street, N.W. 
Suite 440 
Atlanta, Georgia 30303~2743 

Dear Mr. Thornton, 

Commissioners 

Harry B. Johnston, District 1 
Raymond Ounnin, District 2 

Brian Poole, District 3 
Jason A. Nelms, District 4 

Please accept this letter authorizing Mrs. Vicki Benefield to sign as the Authorized Official/ 
Project Director of the FY15 Accountability Courts Grant issued through the Office of the 
Governor Criminal Justice Coordinating Council. 

If you should have any questions, please contact me at 678-493-6001. 

Sincerely, 

.B. Ahrens, Jr. 
Chairman 
Cherokee County Board of Commissioners 
1130 Bluffs Parkway 
Canton, GA 30114 
(678) 493-6001 
(678) 493-6013 (fax) 

Cherokee County - Where Metro Meets the Motmtains 



• 



Cherokee County, Georgia 
Agenda Request 

SUBJECT: Application State Accountability Cout1 Grant MEETING DATE: 

SUBMITTED BY: Jennifer Williams, Coordinator, Drug Accountability Court 

COMMISSION ACTION REQUESTED: 

Approve Grant Award for State Accountability Court Grant. 

FACTS AND ISSUES: 

• Award $ 112,693 in Grant funds 

06/03/2014 

• I 0% Match is required ($12,521) Match will be satisfied with existing funds. No additional county 
funds are requested. 

• Date of Award is July I, 2014- June 30, 20 15. 
• Grant provides funding for Coordinator, Compliance Officer, Drug Tests/Supplies 

BUDGET: 
Budgeted Amount: Account Name: 
Amount Encumbered: Account#: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

Budget Adjustment Necessary: Yes D NoD If yes, please attach budget amendment form. 
Contract or Amendment: Yes*D NoD *If yes, a Procurement Summary MUST be attached. 
Ordinance/Resolution: YesD No D 

Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior review by 
County Manager and County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

AGENCY DIRECTOR: 

COUNTY MANAGER 



Nathan Deal 
GOVERNOR 

Judge Ellen McElyea 

STATE OF GEORGIA 

OFFICE OF THE GOVERNOR 

ATLANTA 30334-0900 

May 16,2014 

Blue Ridge Judicial Circuit Drug Court 
Cherokee County Justice Center 
90 North Street, Suite 230 
Canton, Georgia 30114 

Dear Judge McElyea: 

Congratulations! I am pleased to notify you that the Accountability Court Funding Committee 
has awarded a grant to the Blue Ridge Judicial Circuit Drug Court in the amount of$112,693. 
This grant award is effective July 1, 2014 through June 30, 2015. 

As you know, expanding and strengthening accountability courts in Georgia is not only one of 
my top initiatives as Governor but also a very strong personal interest. I have seen firsthand the 
success stories that come out of courtrooms like yours. In most circumstances, programs made 
available through your accountability cowt are an individual's last chance to reclaim their lives 
and remain crime free. By providing you with the resources you need and expanding these 
services throughout the state, we can improve public safety and positively changes lives in the 
process. 

You will receive information from the Accountability Court Funding Committee and the 
Criminal Justice Coordinating Council regarding your award and other grant-related matters. 
Thank you for your service to the State of Georgia. 

Sincerely, 

Nathan Deal 



COURT NAME: 
PRESIDING JUDGE: 
TOTAL FY15 AWARD: 

MATCH: 

ACCOUNTABILITY COURT FUNDING COMMITIEE 
AWARDED GRANT FUNDING 
FY'15 

Blue Ridge Judicial Circuit Drug Court 

Ellen McElyea 
112,693 

12,521 

Budget Worksheet CategorY Line Item AQQrovals CategorY Total 

A.(1) Personnel/Salaries coordinator 50000 68,011 

compliance officer 18011 

A.(2) Personnel/Fringe Benefits coordinator 16576 17,954 

compliance officer 1378 

B. Equipment 0 

C. Supplies 0 

D. Travel 0 

E. Other 0 

E.(l) Contract Personnel 0 

E.(2) Drug Tests/Supplies 26,728 

Total: 112,693 

Match: Drug Tests 12521 





,. 

Cherokee County, Georgia 
Agenda· Request 

SUBJECT: Cherokee County DUI/Drug Court Lab MEETING DATE: 

SUBMITTED BY: Angela Hamby, Program Coordinator 

COMMISSION ACTION REQUESTED: 

Reallocation of funds to purchase drug testing supplies for DUI/Drug Court Lab. 

FACTS AND ISSUES: 

June 3, 2014 

Due to an increase in lab tests being provided to various agencies within Cherokee County, there is an increase 
costs to pmchase the drug testing supplies needed for the DUI/Drug Court Lab. The increased testing has 
resulted in an increased income for the Lab. 

BUDGET: 
Budgeted Amount: $40,000.00 
Amount Encumbered: 
Amount Spent to Date: $43,731.67 
Amount Requested: $38,000.00 

Account Name: Lab Supplies 
Account#: 2,2320,000,53.11 00-LAB 

!. 

··~ . I . 

Remaining Budget $0.00 

Budget Adjustment Necessary: Yes d No 0 Ifyes, please attach budget amendment form 
Contract or Amendment: Yes*D No 8 *If yes, a Procurement Summary MUST beattached. 
Ordinance/Resolution: Yec=J No cz( 

Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior review by 
County Manager and County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 

\ .3 



Jus f l'll ctlo ns: 

Cherokee County Donr<l of Commissioners 
Bu<lgot Trnnsfet•/ Amonclment Fonn 

* ror budget nmcndments lncrcnsing or decrenslng the budget revenues nmst cquol oxpenditures. 

* Por budget trnnsfers the net toto! should equnl zero. 

• Budget trnnsfcrs within n dcpnrlmcnt wilhln the some fund nre nllowed with the npprovnl oft he Count)' Mnnngcr. 

* Any chnnge In the budgeted nmounts which would rcsuH In on lncrcose ot· decrc11se to the budget must be 

opprovcd by the lJont'd of Commissioners. 

*The bltdgeted omounts for salaries find benefits for e11ch dcpllrtmcntllln}' not be tronsferred, lncreosed ot• 
decrcnsed without the npprovnl of the BoRrd of Commissioners. 

EXPENDITURES: 

PURPosg OF'l'RANSFER/ AMENDJVrEN'f 

Jn.creased las.tlng.LaSJ.Jl.tsJnJocreasruiaupplles needed and Increased income 

--------------------------------~-------------------------------- · 

~~(t Dcpnl'tmcnt Hcnd Approvnl: 

Couttf)' Mnnng6l' Appl'ovnl: 

Dote A!>pt·ovccl b~' JJOC (please nftnch n copy ofMittutes) 





Cherokee County, Georgia 
Agenda Request 

SUBJECT: . Brick Mill Road Roadway Design MEETING DATE: June 3, 2014 

SUBMIITED BY: Geoffrey E. Morton, County Engineer 

COMMISSION ACTION REQUESTED: 

Consider approval of a proposal fi·om Southeastem Engineering, b1c. to perform a roadway design for Brick 
Mill Road under their annual engineering consulting services contract in the amount of $39,500.00. 
FACTS AND ISSUES: 

The Cherokee County Roadway Capital Program Management Division requested proposals from four (4) engineering 
firms to provide roadway design services for improvements to Brick Mill Road, from SR 140 to the end of pavement. 
Two firms provided proposals. They included: 

Southeastern Engineering, Inc. 
American Engineers, Inc. 

$39,500.00 
$85,500.00 

Upon review of all proposals, we recommend award ofthe design to Southeastern Engineering, Inc. 

Brick Mill Road is a local roadway located in the Canton area of Cherokee County. It begins at SR 140 and continues 
.west approximately 1.0 mile before endi.ng in a gravel section. It is characterized by narrow pavement, poor drainage and 
poor vertical alignment. ' · 

Cherokee County intends to improve Bt•ick Mill Road to bring it up to current standards. The minimum pavement width 
desired is 20 feet with a speed design of25 MPH. The successful consultant will also review the vettical alignment of 
this roadway. The roadway will utilize a rural roadway section consisting of a 50 foot wide right-of-way, 10 foot lanes, 5 
foot grass shoulders and roadside ditches with 4: 1 fi·ont slopes. Drainage design is also required. 

The roadway will be required to be surveyed since no existing survey data is available: For the first 2,500 feet of the 
project, the successful consultant will verify the existing right-of-way and will determine whether the proposed typical 
section will fit within the limits of the existing right-of-way. For the remainder of the project, the successful consultant 
will verifY the vettical aligmnent of the roadway and determine right-of-way and construction easement needs. 
BUDGET: 

Budgeted Amount: 
Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

$100,000.00 
$ 0.00 
$ 45,036.85 
$ 39.500.00 
$ 15,463.15 

Account Name: Roadway Design Countywide 
Account#: SPLOST- 64011 

Budget Adjustment Necessary: Yes D No~ Note: Ifyes, please attach budget amendment form. 
Contract: Yes D No -1 Ordinance/Resolution: Yes D No -J 
Note: Contracts, ordinances'& resolutions require prior review by Count£1Vfanager and County Attorney. 
ADMINISTRATIVE RECOMMENDATION: 

Approval of a proposal from Southeastern Engineering, Inc. to perform a roadway design for Brick Mill Road 
under their annual engineering consulting services contract in the amount of $39,500.00. 
REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 

Christy
Typewritten Text
1.4
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May 27, 2014 

Cherokee County . 
Roadway Capital Program Management Division 
1130 Bluffs Parkway 
Canton, GA 30114 
Attn: Geoff Morton, PE 

RE: Request For Proposal 
Design Services for Brick Mill Road Improvement Project 

Dear Mr. Morton: 

2470 Sandy Plains Road 
Marietta, Georgia 30062 

770-321-3936(p) 770-321-3935(0 
cepple@seengineering.com 

SEI is pleased to submit the enclosed proposal in response to Cherokee County's May 12th 
RFP for Design Services for Brick Mill Road Improvement Project. We have reviewed the 
Project Limits and Overview and have carefully compiled a response to the RFP and are fully 
committed to meeting the goals of the project established by the County. Based on our past 
experience with the County and similar project, the SEI team is uniquely qualified to provide the 
requested professional services. 

Requested Scope of Services - Basic 
• Plan and Profile 
• Erosion & Sediment Control Plans 
• Cross Sections at 50 foot intervals 
• Right-of-Way Plans 

Although not specifically requested within the RFP, SEI will also provide the following 
documents & services as a part of our base bid: 

• Driveway Profiles 
• Signage and Marking Plans 
• Permitting of E&SC Plans through EDP 
• Direct Expenses 

In order to support these tasks, the following survey tasks will be conducted: 

Strip Topographic Survey: 
A field-run 2-foot contour interval topographic survey will also be performed on the required 
areas (approximately 1 mile on Brick Mill Rd.) Elevations will be based on mean sea level. All 
main features of the topography will be noted including but not limited to the following ; (All 
creeks, streams, ditches, lakes, pipes, manholes with top and invert elevations, curb lines with 
top and gutter elevation). Contours shown will be based on random traverses and spot 
elevations will be taken at an approximate 50' grid pattern to Insure such an accuracy that not 
less than 90% of the contours shown will be out of vertical position by more than ~ of the 
contour interval according to State of Georgia Law. We will show the location of underground 
utilities as taken from existing as-built maps, county drawings, and the location of visible above 
ground structures. SEI will support Cherokee County's utility coordination efforts. 

Cherokee County - RFP Brick Mill Road Design Services 



Right-of-way Survey: 
A right-of-way survey will be performed on the proposed route. The adjoining property deeds 
and plats along the entire route will be researched at the courthouse and current owner's names 
will be shown on the survey. The existing right-of-way along the entire route will be shown and 
the approximate direction of each side property line of the adjacent tracts. 

Total: $39,500 

SEI is available to provide additional services, but several items are not contemplated within the 
stated scope of work. We have not included any environmental permitting, MS4 compliance, or 
tree protection/replacement. We do not anticipate preparing documents in support of permitting 
through the development department or an open bid for construction, but only the documents to 
support the construction efforts of the County forces. 

We are excited about the opportunity to offer our services to Cherokee County. We look forward 
to working with the staff once again on another important project. Please feel free to contact us 
if additional information regarding this proposal is desired. 

,{ffiy s: bmitted, 

Chao W. Epple,.PE 
Vice-President 



Mr. Geoffrey Morton, PE 
County Engineer 
Capital Program Management 
1130 Bluffs Parkway 
Canton, GA 30114 

AMERICAN 
ENGINEERS. INC. 

RE: Brick Mill Road Improvement Project 

Dear Geoff: 

May 23, 2014 

On behalf of American Engineers, Inc. (AEI}, I would like to say we appreciate the opportunity to propose on 
the Design Services for your Brick Mill Road Improvement Project based upon the scope of services dated 
May 12, 2014. Our proposed fee to provide this design is $85,500. Again, we thank you for this opportunity 
to propose on this exiting Cherokee C9unty Transportation Project and we look forward to continuing our 
strong relatlpnshlp with Cherokee County. • 

Sincerely, 
AMERICAN ENGINEERS, INC. 

jOt(\_~~ 
Tom Fravel, PE 
Branch Manager 

1634 White Circle, Suite 101, Marietta, GA 30066 I Phone : 770-421·8422 I Fax: 770·421·0064 1 www.ael.cc 



May 12,2014 

RE: Request for Proposal 

Cherokee County Government 
Capital Program Management 

1130 Bluffs Parkway 
Canton, GA 30114 

678-493-6077 
Fax 678-493-6088 

Design Services for Brick Mill Road Improvement Project 

Dear Sirs: 

The Cherokee County Roadway Capital Program Management Div!sion is requesting proposals 
for engineering design services for the Brick Mill Road Improvement Project. 

PROJECT LIMITS AND OVERVIEW 

Brick Mill Road is a local roadway located in the Canton area of Cherokee County. It begins at 
SR 140 and continues west approximately 1.0 mile before ending in a gravel section. It is 
characterized by narrow pavement, poor drainage and poor vertical alignment. 

Cherokee County intends to improve Brick Mill Road to bring it up to cunent standards. The 
minimum pavement width desired is 20 feet with a speed design of 25 MPH. The successful 
consultant will also review the vertical alignment of this roadway. The roadway will utilize a 
mral roadway section consisting of a 50 foot wide right-of-way, 10 foot lanes, 5 foot grass 
shoulders and roadside ditches with 4:1 front slopes. Drainage design is also required. 

The roadway will be required to be surveyed since no existing survey data is available. For the 
first 2,500 feet of the project, the successful consultant will verify the existing right-of-way and 
will determine whether the proposed typical section will fit within the limits of the existing right­
of-way. For the remainder of the project, the successful consultant will verify the vertical 
alignment of the roadway and determine right-of-way and construction easement needs. 

A site location map is attached for your reference. 



SCOPE OF SERVICES 

Design plans shall be in Georgia Depmiment of Transpmiation format and all design shall be in 
accordance with the latest AASHTO, MUTCD and Georgia Depmiment of Transpotiation 
Standards and Specifications. 

This project will be constructed in-house with Cow1ty forces, therefore, the plan set shall consist 
of a plan and profile, cross-sections at 50 foot intervals, right-of-way plans and erosion and 
sediment control plans. 

Upon Cherokee County' s acceptance of the completed plans, the consultant shall provide a CD 
with all electronic files and drawings. 

If your fitm is interested in submitting a design services proposal and cost for this project, please 
submit two (2) copies in a sealed envelope to the Cherokee County Roadway Capital Program 
Management Division, 1130 Bluffs Parkway, Canton, Georgia 30114, by 12:00 PM on Tuesday, 
May 27, 2014, with the following information clearly typed on the outside envelope: 

1. Name of firm. 
2. Project name. 
3. Date of proposal. 

If you have any questions, do not hesitate to contact this office at (678) 493-6057. 

Sincerely, 

Geoffrey E. Morton, P.E. 
Coooty Engineer 

Attachments 
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Cherokee County, Georgia 
Agenda Request 

SUBJECT: Acceptance ofNACA Ballistic Vest Grant Award 

SUBMITTED BY: Alexa Huston 

COMMISSION ACTION REQUESTED: 

MEETING DATE: June 3, 2014 

Consider acceptance ofthe Officer Roy Marcum Ballistic Vest Grant Program award and budget amendment 
in the amount of$2,400.00 to be used to purchase ballistic vests for Animal Control Officers. 

FACTS AND ISSUES: 

The Cherokee County Marshal's Office applied for the NACA Ballistic Vest Grant which would provide 
$400.00 per officer to assist in purchasing ballistic vests. We appl ied to receive $400.00 for the six Animal 
Control Officers in our agency and have been awarded this amount of$2,400.00. The Marshal's Office would 
like to accept this grant. 

BUDGET: 
Budgeted Amount: 
Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

$0 
$0 
$0 
$2,400 
$2,400 

Account Name: Grant Fund - MVEST 
Account#: 23910555-5311 00-MVEST 

Budget Adjustment Necessary: Yes - NoD If yes, please attach budget amendment form. 
Contract or Amendment: Yes*D NoD *If yes, a Procurement Summary MUST be attached. 
Ordinance/Resolution: YesD No D 

Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior review by 
County Manager and County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

Approve acceptance of the NACA Ballistic Vest Grant in the amount of $2,400.00 and authorize budget 
amendment to allocate the funds. 

REVIEWED BY: 

DEPARTMENT I-lEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 

Christy
Typewritten Text
1.5



Instructions: 

Cherokee County Board of Commissioners 
Budget Transfer/ Amendment Form 

*For budget amendments increasing or decreasing the budget revenues must equal expenditures. 
*For budget transfers the net total should equal zero. 

*Budget transfers within a department within the same fund are allowed with the approval of the County Manager. 

* Any change in the budgeted amounts which would result in an increase or decrease to the budget must be 

approved by the Board of Commissioners. 

* The budgeted amounts for salaries and benefits for each department may not be transferred, increased or 

decreased without the approval of the Board of Commissioners. 

REVENUES· . 
bepantment 
Or.gCede @~ject A:ccount Name Ameunt 
25090 371000-MVEST Contributions/Donations 

EXPENDITURES· 
[)epalitment 
Org Code Object Account Name Amount 
23910555 5311 00-MVEST General Supplies/Materials 

PURPOSE OF TRANSFER/ AMENDMENT 
Officer Roy Marcum Ballistic Vest Grant Program provided by the National Animal Care and 
Control Association (NACA). 

Department Head Approval: 

County Manager Approval: 

Date Approved by BOC (please attach a copy of Minutes) 

2,400.00 

2,400.00 

2,400.00 

2,400.00 



NAnONAL ANIMAL 
CARE & CONTROL ASSOCIATION 

May 15, 2014 

Alexa Huston 
Cherokee County Marshal's Office 
2782 Marietta Hwy, Ste 1 00 
Canton, GA 30114 

Re: Officer Roy Marcum Ballistic Vest Grant Program 

Dear Alexa Huston, 

National Animal 
Care & Control Association 

101 N. Church Street 
Olathe, KS 66061 

913-768-1319 
913-768-1378 Fax 

The NACA Grant Committee met recently to review the applications for the Officer Roy 
Marcum Ballistic Vest Grant Program. I am pleased to advise that your agency has been 
selected to receive a grant in the amount of $2400.00, which is based upon $400.00 per 
officer/vest requested . The purpose of this grant is to assist your agency with the cost of 
purchasing 6 ballistic vest(s) for your officer(s). 

The application for the Officer Roy Marcum Ballistic Vest Grant Program stipulated that 
agencies who receive grant funds would receive $400.00 per officer, up to a total of $4,000.00 
per agency, with the following requirements: 

• Agree to wear the vest while on duty, whether or not the agency requires it; 
• Agree to report back to NACA the number of field calls handled and number of the days 

that the vest was worn on duty; 
• Be a municipal/county/non-profit animal care and control agency; and 
• Have a replacement plan in place when the vest reaches its expiration date. 

In addition to the requirements above, before we are able to distribute funds to your agency, a 
responsible party must complete and submit the following : 

• IRS W-9 Form for your agency (attached) 
• NACA Ballistic Grant Project Timeline Acceptance Form (attached) 



·Both documents are due on or before June 15, 2014. Once both completed forms are received 
at the NACA Corporate Office, a grant award check will be mailed to your attention at the 
address provided on your W-9 form. 

After your agency receives the funds, the following items must be completed: 

• Submit a copy of a receipt verifying the purchase of the ballistic vest(s). 
• Provide the name(s) of the officer(s) who received a ballistic vest via grant funds. 
• Submit the monthly report to NACA as stipulated within the Grant Project Timeline 

Acceptance Form 

Additionally, although it is not required, it would be greatly appreciated for all grant recipients to 
write a "Thank You" letter regarding your award to the ASPCA. via the address listed below: 

American Society for the Prevention of Cruelty to Animals (ASPCA) 
Attn: Julie Morris 
520 8th Ave, 7th floor 
New York, NY 10018 

All required documents and reports are to be submitted via e-mail or fax to: 

George W. Harding, IV 
NACA Executive Director 
naca@nacanet.org 
913-768-1319 Fax 

Any questions regarding the Officer Roy Marcum Ballistic Vest Grant Program, or the grant 
requirements should be directed to me at the e-mail address above. A list of grant recipient 
agencies will be posted on the NACA website at www.nacanet.org. 

Sincer1 { 

Geo~j ing, IV 
Executive Director 
National Animal Care & Control Association 

llllANTS 
WI /\HI· TIIF. II I VOICF 



• < I NACA Ballistic Vest Grant Project Timeline Acceptance Form 

Due Dates Grant Requi rements 

June 15, 2014 Submit completed IRS W-9 Form and acceptance of NACA Grant Project 
Timeline Requirements Form to NACA Corporate Office. 

July 31, 2014 Submit a copy of receipt verifying purchase of ballistic vest(s). 
Submit the individual name(s) of the officer(s) who are issued the ballistic vest(s). 
Submit a written report detailing number of field calls handled and number of the 

September 1, 2014 days that the vest was worn on duty for each officer who received a vest for the 
period August 1-31 , 2014. 
Submit a written report detailing number of field calls handled and number of the 

October 1, 2014 days that the vest was worn on duty for each officer who received a vest for the 
period September 1-30, 2014. 
Submit a written report detailing number of field calls handled and number of the 

November 1, 2014 days that the vest was worn on duty for each officer who received a vest for the 
period October 1-31 , 2014. 
Submit a written report detailing number of field calls handled and number of the 

December 1, 2014 days that the vest was worn on duty for each officer who received a vest for the 
period November 1-30, 2014. 
Submit a written report detailing number of field calls handled and number of the 

January 1, 2015 days that the vest was worn on duty for each officer who received a vest for the 
period December 1-31 , 2014. 
Submit a written report detailing number of field calls handled and number of the 

February 1, 2015 days that the vest was worn on duty for each officer who received a vest for the 
period January 1-31, 2015. 
Submit a written report detailing number of field calls handled and number of the 

March 1, 2015 days that the vest was worn on duty for each officer who received a vest for the 
period February 1-28, 2015. 
Submit a written report detailing number of field calls handled and number of the 

April 1, 2015 days that the vest was worn on duty for each officer who received a vest for the 
period March 1-31 , 2015. 
Submit a written report detailing number of field calls handled and number of the 

May 1, 2015 days that the vest was worn on duty for each officer who received a vest for the 
period April 1-30, 2015. 
Submit a written report detailing number of field calls handled and number of the 

June 1, 2015 days that the vest was worn on duty for each officer who received a vest for the 
period May 1-31, 2015. 
Submit a written report detailing number of field calls handled and number of the 

July 1, 201 5 days that the vest was worn on duty for each officer who received a vest for the 
period June 1-30, 2015. 
Submit a written report detailing number of field calls handled and number of the 

August 1, 2015 days that the vest was worn on duty for each officer who received a vest for the 
period July 1-31 , 2015. 

Cherokee County Marshal's Office acceptance of the Grant Project Timeline: 

---~--~~--------- ___ :2}_~1lt~(Jl~--- ---~~-~--~~~~:t= ______ _ 
Signature Date Title 

---~JL~\~-----------------
Print Name 





Cherokee County, Georgia 
Agenda Request 

SUBJECT: DUI!Drug Court Supplemental Award MEETING DATE: 6/3/2014 

SUBMITTED BY: Vicki Benefield 

COMMISSION ACTION REQUESTED: 

Accept Supplemental Sub-grant Award of$3,800 from the State of Georgia Accountability Coutt and approve 
Budget Amendment increasing the DUJ/Drug Comt Fund 257 revenues and expenditures. 

FACTS AND ISSUES: 

Additional state monies were allocated by CJ CC on May 29, 2014 for the Cherokee County DUI/Drug Court. 
The additional monies require no matching funds from the County. 

BUDGET: 
Budgeted Amount: 
Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Amended Budget: 

$42,341 

$3,800 
$46, 14 1 

Account Name: DUI Court - ACFC 
Account#: 25790-33431 0-ACFC 

Budget Adjustment Necessary: Yes* - NoD *If yes, a budget amendment fmm must be attached. 
Conh·act or Amendment: Yes*- NoD *If yes, a Procurement Summaty MUST be attached. 
Ordinance/Resolution: YesD No -

Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior review by County Manager and 
County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

Accept Supplemental Sub-grant Award of$3,800 from the State of Georgia Accountability Comt and approve 
Budget Amendment increasing the DUJ/Drug Cou1t Fund 257 revenues and expenditures. 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 

[ 
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Christy
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SUBGRANTEE: 

OFFICE OF THE GOVERNOR 
CRIMINAL JUSTICE COORDINATING COUNCIL 

SUPPLEMENTAL SUBGRANT AWARD 
Accountability Court Grant 

Cherokee County BOC ORIGINAL State FUNDS: $ 42,341 
SUPPLEMENTAL State FUNDS: $3,800 

IMPLEMENTING AGENCY: Cherokee County DUI Court 

PROJECT NAME: Accountability Court TOTAL State AWARD: $ 46,141 

SUBGRANT NUMBER: Al3-8-005 GRANT PERIOD: 05/15/14-06/30/14 

This award is made under the Accountability Courts State of Georgia grant program. The 
purpose of the Accountability Court Grants program is to make grants to local courts and 
judicial circuits to establish specialty courts or dockets to address offenders arrested 
for drug charges or mental health issues. This grant program is subject to the 
administrative rules established by the Criminal Justice Coordinating Council. 

This Subgrant shall become effective on the beginning date of the grant period, provided 
that a properly executed original of this "Subgrant Award" is returned to the Criminal 
Justice Coordinating Council by June 30, 2014. 

AGENCY APPROVAL SUBGRANTEE APPROVAL 

Director 
Coordinating Council 

Date Executed: 05/21/14 

Signature of Authorized Official 

Typed Name & Title of Authorized Official 

Employer Tax Identification Number(EIN) 

*********************************************************************************************************** 
Internal Use Only 

Trans CD: 

Description: 

Supplemental Amount: 

Department ID: 

Contract Number: 

102 

Acct Court Supplements 

53000 

4710602001 

Fund Source: 

Effective Date: 

Class: 

Expense Account: 

Override: 

14102 Organ: 46 

Type: 9 

315 Item Code: 

Order: 

2 Project Number: 





.. 
Chea·okee County, Geoa·gia 

Agenda Request 

SUBJECT: Authorize Equipment Purchase MEETING DATE: 6/3/2014 

SUBMilTED BY: Cliff Harden, Director Roads and Bridges 

COMMISSION ACTION REQUESTED: 

Award pmchase order in the amount of$149,800 to the lowest priced proposer, R~ynolds-Warren Equipment 
Company for the purchase of a 2014 Rosco Maximizer 2B (Asphalt Distributor) for Roads and Bridges; 
funding is fi·om budgeted SPLOST V monies. 

FACTS AND ISSUES: 

RFP#20 14-44 was released on Apl'il 17, 2014 for sealed bids for an Asphalt Distributor for the Roads and 
Bridges Department. Two (2) ~ompanies provided bids for two (2) different trucks as per the attached 
Procurement Summary. 

Upon review of the proposals and specifications of each distributor, the Roads and Bridges Department (with 
concurrence from the Procurement & Risk Management Depmtment) recommends award to the highest ranked 
proposer, Reynolds-Warren. The scoring for the proposals was 65% cost; therefore the highest ranked 
proposer is also the lowest priced proposer. 

BUDGET: 
Budgeted Amount: 
Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

$650,000 
$29,450 
$220,3 10 
$149,800 
$250,440 

Account Name: SPLOST V- Vehicles 
Account#: 34214000-542100-50013 

Budget Adjustment Necessary: Yes*D No- *If yes, please attach budget amendment form. 
Contract or Amendment: Yes*D No- *If yes, a Procurement Summmy MUST be attached. 
Ordinance/Resolution: YesD No -

No to: C'ontmcls (OUter thnn C'ounly's Slnndard Agreements), ordinnnccs & rosohtlions require 11rior re1•icw by County Manager and County Auorney. 

ADMINISTRATIVE RECOMM ENDATION: 

Award purchase order in the amount of$149,800 to the lowest priced proposer, Reynolds- Warren Equipment 
Company for the pmchase of a 2014 Rosco Maximizer 2B (Asphalt Distributor) for Roads and Bridges; 
funding is from budgeted SPLOST V monies. 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 

Christy
Typewritten Text
2.1



Procurement Summary 

Date Submitted: 
Submitted by: 
PSANumber: 

Value of Contract: 

Period of Performance: 
Supplier Name: 

27-May-14 

Kristi Thompson 
2014-44 

$149,800 
120 Days 
Reynolds-Warren Equipment Co 

General Description: 
Source of Funds: 

2014 Rasco Maximizer 2B on 2014 Ford F-750 

SPLOST V- 50013 

Formal Advertised Procurement: Yes X No' 

Number of Bidders Contacted I Number of Bids Received : 4 &Web I 

Supplier Selection Based on: Only One Bidder 
Lowest Bidder 
Lowest Evaluated Bidder 

X Highest Proposal Scoring 
Other' . 

2 

Contract Information 
Proposed Contract Type 

Standard Professional Services Agreement 

PSA with Exceptions Approved by Counsel 

Supplier Agreement Approved by Counsel 

Standard Purchase Order 

WeJ.&.ht Evaluation Crllerla 
65% Price 
25% Meets Specs & Needs 
10% Warranty/Service 

If Award to Non-County Business: X No Cherokee Count~ Business submitted bid/proposal 
(If Applicable) CC Business bid/proposal was non-responsive/not-responsible 

CC Business not within 5% of low Bid (for consideration) 
CC Business Total Evaluated Score Inadequate for consideration 

ummaryo na ss S fA I I /S conng 

Total Sco_r~• Price• Bidder location Rei! Brand 

95 $ 149,800.00 Reynolds-Warren Lake City, GA Rosco 
88 $ 168 500.00 Tractor & Equipment Co Kennesaw, GA Entyre 

Fair Price Determination: Method Price Analysis l'YP_e 
Lowest Bidder 

Lowest Evaluated Bidder 
X Best Pricing Among Comparable Features I Suppliers 

Market Analysis or Market Pricing 
State Contract Pricing 
Other, see attached price analvsls. 

•Notes: 

Average Price: $159,150 
Hi Price: $168 500 
Low Price: $149 800 
Savings Over Average: $9,350 Savings Over HI Price: $18,700 





Cherokee County, Georgia 
Agenda Request 

SUBJECT: Authorize Equipment Purchase MEETING DATE: 6/3/20 14 

SUBMITTED BY: Cliff Harden, Director Roads and Bridges 

COMMISSION ACTION REQUESTED: 

Award purchase ordet' in the amount of$55,829 to the lowest priced proposer, Wade Ford, for the purchase of 
a 2015 Ford F-750XL (Fuel/Service Truck) for Roads and Bridges; funding is from budgeted SPLOST V 
monies. 

FACTS AND ISSUES: 

RFP#20 14-37 was released on April 17, 2014 fot· sealed bids for an Asphalt Distributor for the Roads and 
Bridges Department Two (2) companies provided bids for two (2) different trucks as per the attached 
Procmement Summm·y. 

Upon review oft he proposals and specifications of each distributot·, the Roads and Bt·idges Department (with 
concurrence from the Procurement & Risk Management Department) recommends award to the highest ranked 
proposer, Wade Ford. The scoring for the proposals was 65% cost; therefore the highest ranked proposer is 
also the lowest priced proposer. 

BUDGET: 
Budgeted Amount: 
Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

$650,000 
$179,250 
$220,3 10 
$55,829' 
$194,6 11 

Account Name: SPLOSTV- Vehicles 
Account#: 34214000-542100-500 I 3 

Budget Adjustment Necessary: Yes*D No- *Ifyes, please attach budget amendment form. 
Contract or Amendment: Yes*D No- *If yes, a Procurement Summary MUST be attached. 
Ordinance/Resolution: YesD No -

Not~: Contrncls (Oiher lhnn Counly's Stnndnrd Agreements), ordinances & resolulions rcquirl! prior review by County Manager and Counl)' Allorncy. 

ADMINISTRATIVE RECOMMENDATION: 

Award plll'chnse order in the amount of$55,829 to the lowest priced proposer, Wade Ford, for the purchase of 
a 20 15 Ford F-750XL (Fuel/Service Truck) for Roads and Bridges; funding is from budgeted SPLOST V 
monies. 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 

Christy
Typewritten Text
2.2



Procurement Summary 

Date Submitted: 
Submitted by: 

PSA Number: 

Value of Contract: 

Period of Performance: 

Supplier Name: 

General Description: 
Source of Funds: 

27-May-14 

Kristi Thompson 

2014-37 

$55,829 
120 Days 

Wade Ford 

2015 Ford F-750XL 

SPLOST V- 50013 

Contract Information 
Proposed Contract Type 

Standard Professional Services Agreement 

PSA with Exceptions Approved by Counsel 

Supplier Agreement Approved by Counsel 

Standard Purchase Order 

Formal Advertised Procurement: Yes X No* 

Number of Bidders Contacted I Number of Bids Received: 4&Web I 2 

Supplier Selection Based on: Only One Bidder Wejg_ht Evaluation Criteria 
Lowest Bidder 65% Price 
Lowest Evaluated Bidder 25% Meets Specs & Needs 

X Highest Proposal Scoring 10% Warranty/Service 
Other• . 

If Award to Non-County Business: X No Cherokee Count}! Business submitted bid/proposal 
(If Applicable) CC Business bid/proposal was non-responsive/not-responsible 

CC Business not within 5% of low Bid (for consideration) 
CC Business Total Evaluated Score Inadequate (for consideration) 

s ummarvo Ana I I Is 55 cor ng 

Total Score* Price* Bidder location Re11 Brand 
97 $ 58 493.61 Rush Truck Center Atlanta GA International 
100 $ 55,829.00 Wade Ford Smyma,GA Ford 

Fair Price Determination: Method Price Analllsis Tll!le 
Lowest Bidder 
Lowest Evaluated Bidder 

X Best Pricing Among Comparable Features I Suppliers 
Market Analysis or Market Pricing 
State Contract Pricino 
Other, see attached price analysis. 

Important Price Evaluation Notes:----------------------------------------

*Notes: 

Average Price: $57,161 
Hi Price: $58 494 
Low Price: $55,829 
Savings Over Average: $1,332 Savings Over HI Price: $2,665 





Cherokee County, Georgia 
Agenda Request 

SUBJECT: Pine Knot Cemetery Proposal MEETING DATE: 

SUBMITIED BY: Margaret Stallings, Principal Planner 

COMMISSION ACTION REQUESTED: 

June 3, 2014 

Consider proposal to establish a new area for burials in Pine Knot Cemetety to preserve existing specimen 
trees. 

FACTS AND ISSUES: 

Please see attached proposal prepared by members of the Cemetery Preservation Committee. 

BUDGET: 
Budgeted Amount: Account Name: 
Amount Encumbered: Account#: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

Budget Adjustment Necessmy: Yes D No 0 If yes, please attach budget amendment form. 
Contract or Amendment: Yes*p No iE::::J *If yes, a Procurement Summary MUST be attached. 
Ordinance/Resolution: Yes[Z] No D ~ 

Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior review by 
County Manager and County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

Approve attached resolution and designate staff to work with committee members to permanently mark area 1 
for future burials at Pine Knot Cemetery. 

REVIEWED BY: 

AGENCY DIRECTOR: 

COUNTY MANAGER 

Christy
Typewritten Text
2.3



TO: Cherokee County Board of Commissioners 

FROM: Cherokee County Cemetery Preservation Committee 

DATE: 19 March 2013 

SUBJECT: Pine Knot Cemetery Proposal 

I. Purpose and Intent 

Pine Knot Cemetery, located near the intersection of Holly Springs Parkway and 
Toonigh Road, is a public cemetery administered by Cherokee County. While 
burials in Pine Knot Cemetery are rare, Cherokee County is responsible for the 

care and maintenance of the cemetery. Because burials in Pine Knot Cemetery are 
so infrequent, very little attention has been paid to the location of burials and the 
effects that poorly chosen graves can have on the sunounding area. While early 
burials in Pine Knot Cemetery took place in a relatively planned and organized 
manner, recent burials have occurred in a haphazard manner. Based on input from 
the Cherokee County Arborist, a number of recent burials have taken place too 
close to several large specimen trees thus endangering the health of the trees and 
the trees' associated benefits. As a result, the Cherokee County Cemetery 
Preservation Committee has developed a series of recommendations for your 
consideration. 

II. Recommendations 
a. Future Burial Area 1, between the cemetery entrance road and just north of the 

existing cemetery, should be utilized first. There is space approximately 20' from 
the existing tree line to have two rows of 5' by 1 0' graves. The approximately 
seventy-five graves provided in this area would be enough to accommodate 
burials for more than twenty years at the current burial rate. This area requires 
very little maintenance and, with a grid layout prepared by the Cemetery 
Preservation Committee, could be ready within a few weeks for orderly bmials 
with little time and money expended. 

b. After the above area is filled, we suggest that Future Burial Area 2, just south of 
the existing cemetery, be used for burials. There is room between the existing line 
of graves and the access road for approximately fifty grave sites. This is the 
logical area for an orderly progression of cemetery use. 

c. Unf01t unately, Future Bmial Area 2 is overgrown with vegetation. The area also 
has several large tree stumps and access is blocked by a di1t mound. Extensive 
time and work will be needed to properly clean and prepare the area for burials. 
Although not urgently needed for burials, it would be prudent to gradually prepare 



this area for future burials. Stump removal will likely be the most time intensive 
aspect of preparing this area. 

III. Summary 

Attachment 

The Cherokee County Cemetery Preservation Committee reconunends the above 
plan for future burials at Pine Knot Cemetery be implemented as soon as possible. 
Implementing these recommendations will ensure that burials at Pine Knot 
Cemetery are carried out in respectful and sustainable manner. Those interred at 
Pine Knot Cemetery, as well as the taxpayers of Cherokee County, deserve a 
wisely managed cemetery that is available for use for many years. 



STATE OF GEORGIA 
COUNTY OF CHEROKEE 

RESOLUTION No. 2014- R -

A Resolution to establish new areas for burials at Pine Knot Cemetery, to promote 
the public health, safety and welfare; and for other purposes. 

WHEREAS, the Constitution of the State of Georgia, approved by the voters of the State 
in November of 1982, and effective July 1, 1983, provides in article IX, Section II, Paragraph I 
thereof, that the governing authority of the county may adopt clearly reasonable ordinances, 
resolutions, and regulations; 

WHEREAS, O.C.G.A. § 36-1-20 authorizes counties to enact ordinances for protecting 
and preserving the public health, safety, and welfare of the population of the unincorporated areas 
of the County; 

WHEREAS, Pine Knot Cemetery, located near the intersection of Holly Springs Parkway 
and Toonigh Road, is a public cemetery administered by Cherokee County for indigent burials; 

WHEREAS, while burials in Pine Knot Cemetery are rare, Cherokee County is 
responsible for the care and maintenance of the cemetery, including historical burial plots dating 
back to the 1800's; 

WHEREAS, a number of recent burials have taken place too close to several large 
specimen trees thus endangering the health of the trees and the trees' associated benefits; 

WHEREAS, the Cemetery Preservation Committee has prepared a plan of areas suitable 
for future burials attached as Exhibit A; 

WHEREAS, the Cherokee County Board of Commissioners (the "Board") finds that it is 
in the public interest to protect the existing graves while planning for future burials; 

NOW, THEREFORE, BE IT ORDAINED by the Cherokee County Board of 
Commissioners that future burials at Pine Knot Cemetery shall take place in Future Burial Area 1 
as depicted on Exhibit A. 



ADOPTED this 3rd day of June, 2014. 

CHEROKEE COUNTY BOARD OF COMMISSIONERS 

L.B. Ahrens, Chairman 

ATTEST: 

Christy Black, County Clerk 
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Cherokee County, Georgia 
Agenda Request 

SUBJECT: Sheriff Office Bike Trail MEETING DATE: 6/3/2014 

SUBMITIED BY: Stacey Williams, Director Admin Services, Cherokee County Sheriff Office 

COMMISSION ACTION REQUESTED: 

Award County's standard Professional Services Agreement (PSA) to Kenneth Nix in the amount of $46,14 7 
for the design and construction of a 2.3 mile natural terrain Bike/Run Trail around the Roger Garrison Law 
Enforcement Training Center. 

FACTS AND ISSUES: 

RFP# 2014-48 was released on April23, 2014 to solicit design/build proposals for a natural terrain Bike/Run 
Trail around the Roger Garrison Law Enforcement Training Center. On April28, 20 14 there was a mandatmy 
pre-proposal meeting to discuss the project and review the site conditions. Four (4) contractors attended the 
pre-proposal meeting. On May 6, 2014 two proposers submitted responsive Proposals for the project; scores 
and pricing are indicated on the attached Procurement Summaty. 

Upon review of the proposals, the Sheriffs Office (with concurrence from the Procurement & Risk 
Management Department) recommend award to the highest ranked proposer, Kenneth Nix. The scoring for the 
proposals was 50% cost; therefore the highest ranked proposer is also the lowest priced proposer. 

Mike Owen, consultant with the CCSO, will manage the Project for the Sheriffs Office. Budget information 
below is FYI4. 

BUDGET: 
Budgeted Amount: 
Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

$700,000 
$0 
$395,766 
$46,147 
$258,087 

Account Name: SPLOST V - Law Enforcement 
Account#: 33260000-541300-57430 

Budget Adjustment Necessary: Yes*D No - *If yes, a Budget Amendment form must be attached. 
Contract or Amendment: Yes*- NoD *If yes, a Procurement Summary MUST be attached. 
Ordinance/Resolution: YesD No -
Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior review by County Manager and County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

Award County's standard Professional Services Agreement (PSA) to Kenneth Nix in the amount of$46,147 
for the design and construction of a 2.3 mile natural terrain Bike/Run Trail around the Roger Ganison Law 
Enforcement Training Center. 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER I -

Christy
Typewritten Text
2.4



Procurement Summary 

Date Submitted: 

Submitted by: 

PSA Number: 

Value of Contract: 

Period of Performance: 

Supplier Name: 

27-May-14 

Kristi Thompson 

2014-48 

$46,147 

6/4/14 -9/30/2014 
Kenneth Nix 

General Description: 

Source of Funds: 

Design/Build 2.3 Mile Bike/Run Trail 

SPLOSTV 

Formal Advertised Procurement: Yes X No' 

Number of Bidders Contacted I Number of Bids Received: 23 

Supplier Selection Based on: Only One Bidder 
Lowest Bidder 
Lowest Evaluated Bidder 

X Highest Proposal Scoring 
Other' 

2 

Contract Information 
Proposed Contract Type 

Standard Professional Services Agreement 

PSA with Exceptions Approved by Counsel 

Supplier Agreement Approved by Counsel 

Standard Purchase Order 

Weight I Evaluation Criteria 
50% Price 
40% DesiQn & References 
10% Natural/Fits In Existing Landscape 

If Award to Non-County Business : 
(I f Applicable) 

No Cherokee Countlt' Business submitted bid/proposal 
CC Business bid/proposal was non-responsive/not-responsible 
CC Business not within 5% of Low Bid (for consideration) 
CC Business Total Evaluated Score Inadequate (for consideration) 

Summary of Analysis I Scoring 

Total Score* Price* Bidder Location 

100 $ 46,147.00 Kenneth Nix Woodstock, GA 
50 $ 162,768.00 Vertical Earth Cummings, GA 

Fair Price Determination: Method Price Anal11sis Tlllle 
Lowest Bidder 
Lowest Evaluated Bidder 

X Best PricinQ Amon!] Comparable Features I Suppliers 
Market Analysis or Market PricinQ 
State Contract Pricing 
Other, see attached price analysis. 

Why Other Than Low Bidder Selected:---------------------------------------­
(11 Applicable) 

*Notes: 

Average Price: $104,458 
Hi Price: $162,768 
Low Price: $46,14 7 
Savings Over Average: $58,311 Savings Over Hi Price: $116,621 



This is the Standard Professional Services Agreement of Cherokee County. Any consultant 
doing business with the County must enter into this Agreement. 

PROFESSIONAL SERVICES AGREEMENT 

THIS AGREEMENT is effective as of this 201
h day of May, 2014, by and between 

CHEROKEE COUNTY, a political subdivision of the State of Georgia, acting by and through 
its governing authority, the Cherokee County Board of Commissioners ("County"), and Kenneth 
Nix ("Consultant"), collectively refened to as the "Patties." 

WITNESSETH THAT: 

WHEREAS, the County desires to retain Consultant to provide certain services generally 
described as Design-Build of the Roger Ganison Law Enforcement Training Center Bike/Run 
Trail; and 

WHEREAS, the County finds that specialized knowledge, skills, and training are 
necessary to perform the Work contemplated under this Agreement; and 

WHEREAS, the Consultant has represented that it is qualified by training and 
experience to perform the Work; and 

WHEREAS, the Consultant desires to perform the Work under the tetms and conditions 
set forth in this Agreement; and 

WHEREAS, the public interest will be served by this Agreement; 

NOW, THEREFORE, for and in consideration of the mutual promises, the public 
pmposes, and the acknowledgements and agreements contained herein, together with other good 
and adequate consideration, the sufficiency of which is hereby aclmowledged, the Parties hereto 
do mutually agree as follows: 

I. SCOPE OF SERVICES AND TERMINATION DATE 

A. Project Description 

Design-Build of the Roger Ganison Law Enforcement Training Center Bike/Run Trail 

B. The Work 

The Work to be completed under this Agreement (the "Work") consists of providing all 
materials, labor and equipment necessary to design and construct 2.3 Miles of multi-use trail 
arom1d the existing Roger Ganison Law Enforcement Training Center in accordance with the 
RFP #2014-48 Solicitation Documents (attached and incorporated hereto as Exhibit D) and the 
Consultant's Proposal Documents (attached and incorporated hereto as Exhibit E). 



C. Schedule, Completion Date, and Term of Agreement 

Consultant wanants and represents that it will perfmm its services in a prompt and timely 
manner, which shall not impose delays on the progress of the Work. This Agreement shall 
commence as of the date first written above, and the Work shall be completed on or before 
September 31, 2014. If the Te1m of this Agreement is longer than one year, the Parties agree 
that this Agreement, as required by O.C.G.A. § 36-60-13, shall terminate absolutely and without 
further obligation on the pmt of the County on December 31 each calendar year of the Term [ D 
unless this box is checl{ed, in which case the Agreement shall terminate absolutely and 
without further obligation on the part of the County at the end of the County's fiscal year 
each year of the Term], and further, that this Agreement shall automatically renew on January 1 
of each subsequent calendar year [ D unless this box is checked, in which case the 
Agreement shall automatically renew on the first day of each subsequent County fiscal year 
of the Term] absent the County's provision of written notice of non-renewal to Consultant at 
least five (5) days prior to the end of the then current calendar or fiscal year, as applicable. Title 
to any supplies, materials, equipment, or other personal property shall remain in Consultant until 
fully paid for by the County. 

II. WORK CHANGES 

A. The County reserves the right to order changes in the Work to be performed under 
this Agreement by altering, adding to, or deducting from the Work. All such changes shall be 
incorporated in written change orders executed by the Consultant and the County. Such change 
orders shall specify the changes ordered and any necessary adjustment of compensation and 
completion time. If the Parties cannot reach an agreement on the terms for performing the 
changed work within a reasonable time to avoid delay or other unfavorable impacts as 
determined by the County in its sole discretion, the County shall have the right to determine 
reasonable te1ms, and the Consultant shall proceed with the changed work. 

B. Any work added to the scope of this Agreement by a change order shall be 
executed under all the applicable conditions of this Agreement. No claim for additional 
compensation or extension of time shall be recognized, unless contained in a written change 
order duly executed on behalf of the County and the Consultant. 

C. The County Manager has authority to execute without further action of the 
Cherokee County Board of Commissioners, any number of change orders so long as their total 
effect does not materially alter the te1ms of this Agreement or materially increase the total 
amount to be paid under this Agreement, as set forth in Section III(B) below. Any such change 
orders materially altering the te1ms of this Agreement or increasing the total amount to be paid 
under this Agreement in excess of $25,000 must be approved by resolution of the Cherokee 
County Board of Commissioners. 

III. COMPENSATION AND METHOD OF PAYMENT 

A. County agrees to pay the Consultant for the Work performed and costs incurred 
by Consultant upon ce1tification by the County that the Work was actually performed and costs 
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actually incurred in accordance with the Agreement. Compensation for Work performed and 
reimbursement for costs incurred shall be paid to the Consultant upon receipt and approval by 
the County of invoices setting forth in detail the services performed and costs incuned. Invoices 
shall be submitted upon completion of the Work, and such invoice shall reflect charges incurred 
versus charges budgeted. Any deviations from the Work described in this Agreement shall be 
clearly communicated to the County before charges are incurred and shall be handled through 
change orders as described in Section II above. The County shall pay the Consultant within thirty 
(30) days after approval of the invoice by County staff. 

B. The total amount paid under this Agreement as compensation for Work performed 
and reimbursement for costs incuned shall not, in any case, exceed Forty Six Thousand One 
Hundred Forty-Seven Dollars ($46,147), except as outlined in Section II(C) above. The 
compensation for Work performed shall be based upon the lump sum Cost Proposal as submitted 
by Consultant and outlined below: 

Task Fee 
Design & Layout $1,214 
Machinery, Equipment Time $8,200 
Bridge (Material and Labor) $2,500 
Fuel $1,450 
Labor $32,783 

TOTAL $46,147 

C. There is no reimbursement for costs covered under this Agreement. 

IV. COVENANTS OF CONSULTANT 

A. Expertise of Consultant 

Consultant accepts the relationship of trust and confidence established between it and the 
County, recognizing that the County's intention and purpose in entering into this Agreement is to 
engage an entity with the requisite capacity, experience, and professional skill and judgment to 
provide the Work in pursuit of the timely and competent completion ofthe Work undetiaken by 
Consultant under this Agreement. 

B. Budgetary Limitations 

Consultant agrees and aclmowledges that budgetary limitations are not a justification for 
breach of sound principals of Consultant's profession and industry. Consultant shall take no 
calculated risk in the performance of the Work. Specifically, Consultant agrees that, in the event 
it cannot perform the Work within the budgetary limitations established without disregarding 
sound principals of Consultant's profession and industry, Consultant will give written notice 
itrunediately to the County. 

C. County's Reliance on the Worl{ 
The Consultant acknowledges and agrees that the County does not undertake to approve 
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or pass upon matters of expertise of the Consultant and that, therefore, the County bears no 
responsibility for Consultant's Work perfotmed under this Agreement. The Consultant 
acknowledges and agrees that the acceptance of designs, plans, and specifications by the County 
is limited to the function of determining whether there has been compliance with what is 
required to be produced under this Agreement. The County will not, and need not, inquire into 
adequacy, fitness, suitability or correctness of Consultant's performance. Consultant further 
agrees that no approval of designs, plans, or specifications by any person, body or agency shall 
relieve Consultant of the responsibility for adequacy, fitness, suitability, and correctness of 
Consultant's Work under professional and industry standards, or for performing services under 
this Agreement in accordance with sound and accepted professional and industry principals. 

D. Consultant's Reliance on Submissions by the County 

Consultant must have timely infonnation and input from the County in order to perform 
the Work required under this Agreement. Consultant is entitled to rely upon information 
provided by the County, but Consultant shall be required to provide immediate written notice to 
the County if Consultant knows or reasonably should know that any information provided by the 
County is erroneous, inconsistent, or otherwise problematic. 

E. Consultant's Representative 

Kenneth Nix shall be authorized to act on Consultant's behalf with respect to the Work as 
Consultant's designated representative. 

F. Assignment of Agreement 

The Consultant covenants and agrees not to assign or transfer any interest in, nor delegate 
any duties of this Agreement, without the prior express written consent of the County. As to any 
approved subcontractors, the Consultant shall be solely responsible for reimbursing them, and 
the County shall have no obligation to them. 

G. Responsibility of Consultant and Indemnification of County 

The Consultant covenants and agrees to take and assume all responsibility for the Work 
rendered in connection with this Agreement. The Consultant shall bear all losses and damages 
directly or indirectly resulting to it and/or the County on account of the performance or character 
of the Work rendered pursuant to this Agreement. Consultant shall defend, indemnify and hold 
harmless the County, its officers, boards, commissions, elected and appointed officials, 
employees, servants, volunteers and agents (hereinafter referred to as "County Pa1ties") from and 
against any and all claims, injuries, suits, actions, judgments, damages, losses, costs, expenses 
and liability of any kind whatsoever, including but not limited to, attorney's fees and costs of 
defense, (hereinafter "Liabilities") which may be the result of willful, negligent or tortious 
conduct arising out of the Work, performance of contracted services, or operations by the 
Consultant, any subcontractor, anyone directly or indirectly employed by the Consultant or 
subcontractor or anyone for whose acts the Consultant or subcontractor may be liable, regardless 
of whether or not the negligent act is caused in part by a party indemnified hereunder. This 
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indemnity obligation does not include Liabilities caused by or resulting from the sole negligence 
of the County or County Parties. Such obligation shall not be construed to negate, abridge, or 
otherwise reduce any other right or obligation of indemnity which would otherwise exist as to 
any party or person described in this provision. In any and all claims against the County or 
County Parties, by any employee of the Consultant, any subcontractor, anyone directly or 
indirectly employed by the Consultant or subcontractor or anyone for whose acts the Consultant 
or subcontractor may be liable, the indemnification obligation set forth in this provision shall not 
be limited in any way by any limitation on the amount or type of damages, compensation or 
benefits payable by or for the Consultant or any subcontractor under workers' or workmen's 
compensation acts, disability benefit acts or other employee benefit acts. This obligation to 
indemnify, defend, and hold hmmless the County and County Parties shall survive expiration or 
termination of this Agreement, provided that the claims m·e based upon or arise out of actions 
that occutTed during the performance of this Agreement. 

H. Independent Contractor 

Consultant hereby covenants and declares that it is engaged in an independent business 
and agrees to perfmm the Work as an independent contractor and not as the agent or employee of 
the County. The Consultant agrees to be solely responsible for its own matters relating to the 
time and place the services are perfmmed; the instrumentalities, tools, supplies and/or materials 
necessary to complete the Work; hiring of Consultants, agents or employees to complete the 
Work; and the payment of employees, including compliance with Social Security, withholding 
and all other regulations governing such matters. The Consultant agrees to be solely responsible 
for its own acts and those of its subordinates, employees, and subcontractors during the life of 
this Agreement. Any provisions of this Agreement that may appear to give the County the right 
to direct Consultant as to the details of the services to be performed by Consultant or to exercise 
a measure of control over such services will be deemed to mean that Consultant shall follow the 
directions of the County with regm·d to the results of such services only. 

I. Insurance 
(1) Requirements: 

The Consultant shall have and maintain in full force and effect for the duration of 
this Agreement, insurance insuring against claims for injuries to persons or 
damages to property which may arise from or in connection with the performance 
of the Work by the Consultant, its agents, representatives, employees or 
subcontractors. All policies shall be subject to approval by the County Attorney to 
form and content. These requirements m·e subject to amendment or waiver if so 
approved in writing by the County Manager. 

(2) Minimum Limits of Insurance: 
Consultant shall maintain the following insurance policies with limits no less 
than: 
(a) Comprehensive General Liability of $1,000,000 (one million dollars) 

combined single limit per occurrence for bodily and personal injury, 
sickness, disease or death, injury to or destruction of property, including 
loss of use resulting therefrom. 

(b) Comprehensive Automobile Liability (owned, non-owned, hired) of 
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$1,000,000 (one million dollars) combined single limit per occunence for 
bodily and personal injury, sickness, disease or death, injury to or 
destruction of property, including loss of use resulting therefrom. 

(c) Professional Liability of $1,000,000 (one million dollars) limit for claims 
arising out of professional services and caused by the Consultant's errors, 
omissions, or negligent acts. 

(d) Workers' Compensation limits as required by the State of Georgia and 
Employers Liability limits of $1,000,000 (one million dollars) per 
accident. 

(3) Deductibles and Self-Insured Retentions: 
Any deductibles or self-insmed retentions must be declared to and approved by 
the County in writing. 

(4) Other Insurance Provisions: 
The policy is to contain, or be endorsed to contain, the following provisions: 
(a) General Liability and Automobile Liability Coverage. 

(i) The County and County Parties are to be covered as insureds as 
respects: liability arising out of activities performed by or on 
behalf of the Consultant; products and completed operations of the 
Consultant; premises owned, leased, or used by the Consultant; 
automobiles owned, leased, hired, or borrowed by the Consultant. 
The coverage shall contain no special limitations on the scope of 
protection afforded to the County or County Parties. 

(ii) The Consultant's insurance coverage shall be primary 
noncontributing insurance as respects to any other insurance or 
self-insmance available to the County or County Parties. Any 
insurance or self-insurance maintained by the County or County 
Parties shall be in excess of the Consultant's insurance and shall 
not contribute with it. 

(iii) Any failure to comply with reporting provisions of the policies 
shall not affect coverage provided to the County and County 
Parties. 

(iv) Coverage shall state that the Consultant's insurance shall apply 
separately to each insured against whom claim is made or suit is 
brought. 

(v) Coverage shall be provided on a "pay on behalf' basis, with 
defense costs payable in addition to policy limits. There shall be 
no cross liability exclusion. 

(vi) The insurer shall agree to waive all rights of subrogation against 
the County and County Parties for losses arising from work 
performed by the Consultant for the County. 

(b) Workers' Compensation Coverage. 
The insurer providing Workers' Compensation Coverage will agree to 
waive all rights of subrogation against the County and County Parties for 
losses arising from work performed by the Consultant for the County. 

(c) All Coverages. 
(i) Each insurance policy required by this clause shall be endorsed to 
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state that coverage shall not be suspended, voided, canceled, 
reduced in coverage or in limits except after thirty (30) days prior 
written notice by certified mail, return receipt requested, has been 
given to the County. 

(ii) Policies shall have concurrent starting and ending dates. 
( 5) Acceptability of Insurers: 

Insurance is to be placed with insurers with an A.M. Bests' rating of no less than 
A:VII. 

( 6) Verification of Coverage: 
Consultant shall furnish the County with certificates of insurance and 
endorsements to the policies evidencing coverage required by tlus Article prior to 
the stmt of work. The certificate of insurance and endorsements shall be on a form 
utilized by Consultant's insurer in its normal comse of business and shall be 
received and approved by the County prior to execution of this Agreement by the 
County. The County reserves the right to require complete, certified copies of all 
required insurance policies at any time. The Consultant shall provide proof that 
any expiring coverage has been renewed or replaced at least two (2) weeks prior 
to the expiration of the coverage. 

(7) Subcontractors: 
Consultant shall include all subcontractors as insureds under its policies or shall 
furnish separate ce1tificates and endorsements for each subcontractor. All 
coverage for subcontractors shall be subject to all of the requirements stated in 
this Agreement, including but not limited to naming the parties as additional 
insureds. 

(8) Claims-Made Policies: 
Consultant shall extend any claims-made insurance policy for at least six (6) years 
after termination or final payment under the Agreement, whichever is later. 

(9) County as Additional Insured and Loss Payee: 
The County shall be named as an additional insured and loss payee on all policies 
required by this Agreement, except the County need not be named as an 
additional insured and loss payee on any Professional Liability policy or Workers' 
Compensation policy. 

J. Employment of Unauthorized Aliens Prohibited- E-Verify Affidavit 

It is the policy of County that unauthorized aliens shall not be employed to perform work 
on County contracts involving the physical performance of services. Therefore, the County shall 
not enter into a contract for the physical performance of services within the State of Georgia 
unless: 

~(1) the Consultant shall provide evidence on County-provided forms, attached hereto 
as Exhibits "A" and "B" (affidavits regarding compliance with the E-Verify 
program to be sworn under oath under criminal penalty of false swearing pursuant 
to O.C.G.A. § 16-10-71), that it and Consultant's subcontractors have conducted a 
verification, under the federal Employment Eligibility Verification ("EEV" or "E­
Verify") program, of the social security numbers, or other identifying information 
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now or hereafter accepted by the E-Verify program, of all employees who will 
perfmm work on the County contract to ensure that no unauthorized aliens will be 
employed, or 

0(2) the Consultant provides evidence that it is not required to provide an affidavit 
because it is licensed pursuant to Title 26 or Title 43 or by the State Bar of 
Georgia and is in good standing as of the date when the contract for services is to 
be rendered. 

The Consultant hereby verifies that it has, prior to executing this Agreement, executed a 
notarized affidavit, the form of which is provided in Exhibit "A", and submitted such affidavit to 
County or provided the County with evidence that it is not required to provide such an affidavit 
because it is licensed and in good standing as noted in subsection (2) above. Fmther, Consultant 
hereby agrees to comply with the requirements of the federal Immigration Reform and Control 
Act of 1986 (IRCA), P.L. 99-603, O.C.G.A. § 13-10-91 and Rule 300-10-1-.02. 

In the event the Consultant employs or contracts with any subcontractor(s) in connection 
with the covered contract, the Consultant agrees to secure from such subcontractor(s) attestation 
of the subcontractor' s compliance with O.C.G.A. § 13-10-91 and Rule 300-10-1-.02 by the 
subcontractor' s execution of the subcontractor affidavit, the form of which is attached hereto as 
Exhibit "B", which subcontractor affidavit shall become part of the contractor/subcontractor 
agreement, or evidence that the subcontractor is not required to provide such an affidavit because 
it is licensed and in good standing as noted in subsection (2) above. If a subcontractor affidavit 
is obtained, Consultant agrees to provide a completed copy to the County within five (5) business 
days of receipt from any subcontractor. 

Where Consultant is required to provide an affidavit pursuant to O.C.G.A. § 13-10-91, 
the County Manager or his/her designee shall be authorized to conduct an inspection of the 
Consultant's and Consultant's subcontractors' verification process at any time to determine that 
the verification was correct and complete. The Consultant and Consultant's subcontractors shall 
retain all documents and records of their respective verification process for a period of three (3) 
years following completion of the contract. Fmther, where Consultant is required to provide an 
affidavit pursuant to O.C.G.A. § 13-10-91 , the County Manager or his/her designee shall ftuther 
be authorized to conduct periodic inspections to ensure that no County Consultant or 
Consultant's subcontractors employ unauthorized aliens on County contracts. By entering into a 
contract with the County, the Consultant and Consultant's subcontractors agree to cooperate with 
any such investigation by making their records and personnel available upon reasonable notice 
for inspection and questioning. Where a Consultant or Consultant' s subcontTactors are found to 
have employed an unauthorized alien, the County Manager or his/her designee may report same 
to the Depattment of Homeland Security. The Consultant's failure to cooperate with the 
investigation may be sanctioned by termination of the contract, and the Consultant shall be liable 
for all damages and delays occasioned by the County thereby. 

Consultant agrees that the employee-number category designated below is applicable to 
the Consultant. [Information only required if a contractor affidavit is required pursuant to 
O.C.G.A. § 13-10-91.] 
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500 or more employees. 
1 00 or more employees. 

X Fewer than 100 employees. 

Consultant hereby agrees that, in the event Consultant employs or contracts with any 
subcontractor(s) in connection with this Agreement and where the subcontractor is required to 
provide an affidavit pursuant to O.C.G.A. § 13-10-91, the Consultant will secure from the 
subcontractor(s) such subcontractor(s') indication of the above employee-number category that is 
applicable to the subcontractor. 

The above requirements shall be in addition to the requirements of State and federal law, 
and shall be construed to be in conformity with those laws. 

K. Records, Reports and Audits 
(1) Records: 

(a) Records shall be established and maintained by the Consultant in 
accordance with requirements prescribed by the County with respect to all 
matters covered by this Agreement. Except as otherwise authorized, such 
records shall be maintained for a period of three years from the date that 
final payment is made under this Agreement. Furthermore, records that are 
the subject of audit fmdings shall be retained for three years or until such 
audit findings have been resolved, whichever is later. 

(b) All costs shall be supported by properly executed payrolls, time records, 
invoices, contracts, or vouchers, or other official documentation 
evidencing in proper detail the nature and propriety of the charges. All 
checks, payrolls, invoices, contracts, vouchers, orders or other accounting 
documents pertaining in whole or in pati to this Agreement shall be clearly 
identified and readily accessible. 

(2) Reports and Information: 
Upon request, the Consultant shall furnish to the County any and all statements, 
records, reports, data and information related to matters covered by this 
Agreement in the form requested by the County. 

(3) Audits and Inspections: 
At any time during normal business hours and as often as the County may deem 
necessary, there shall be made available to the County for examination all records 
with respect to all matters covered by this Agreement. The Consultant will permit 
the County to audit, examine, and make excerpts or transcripts from such records, 
and to audit all contracts, invoices, materials, payrolls, records of personnel, 
conditions of employment and or data relating to all matters covered by this 
Agreement. 

L. Conflicts of Interest 

Consultant agrees that it shall not engage in any activity or conduct that would result in a 
violation of the Cherokee County Code of Ethics. 
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M. Confidentiality 

Consultant acknowledges that it may receive confidential information of the County and 
that it will protect the confidentiality of any such confidential information and will require any of 
its subcontractors, consultants, and/or staff to likewise protect such confidential information. 
The Consultant agrees that confidential inf01mation it receives or such reports, inf01mation, 
opinions or conclusions that Consultant creates under this Agreement shall not be made available 
to, or discussed with, any individual or organization, including the news media, without prior 
written approval of the County. The Consultant shall exercise reasonable precautions to prevent 
the unauthorized disclosure and use of County information whether specifically deemed 
confidential or not. 

Consultant acknowledges that the County's disclosure of documentation is govemed by 
Georgia's Open Record's Act, and Consultant further acknowledges that if Consultant submits 
records containing trade secret inf01mation, and if Consultant wishes to keep such records 
confidential, Consultant must submit and attach to such records an affidavit affirmatively 
declaring that specific inf01mation in the records constitutes trade secrets pursuant to Article 27 
of Chapter 1 of Title 10, and the Parties shall follow the requirements of O.C.G.A. § 50-18-
72(a)(34) related thereto . 

N. Licenses, Certifications and Permits 

The Consultant covenants and declares that it has obtained all diplomas, ce1iificates, 
licenses, pe1mits or the like required of the Consultant by any and all national, state, regional, 
county, local boards, agencies, commissions, committees or other regulatory bodies in order to 
perf01m the Work contracted for under this Agreement. All work performed by Consultant under 
this Agreement shall be in accordance with applicable legal requirements and shall meet the 
standard of quality ordinarily expected of competent professionals. 

0. Key Personnel 

All of the individuals identified in Exhibit "C" are necessary for the successful 
completion of the Work due to their unique expertise and depth and breadth of experience. There 
shall be no change in Consultant's Project Manager or members of tl1e project team, as listed in 
Exhibit "C", without written approval of the County. Consultant recognizes that the composition 
of this team was instrumental in the County's decision to award the work to Consultant and that 
compelling reasons for substituting these individuals must be demonstrated for the County's 
consent to be granted. Any substitutes shall be persons of comparable or superior expe1iise and 
experience. Failure to comply with the provisions of this section shall constitute a material 
breach of Consultant's obligations under this Agreement and shall be grounds for termination. 
Consultant shall not subcontract with any third party for the performance of any p01iion of the 
Work without the prior written consent of the County. Consultant shall be solely responsible for 
any such subcontractors in tetms of performance and compensation. 

C8J This Section does not apply. 
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P. Authority to Contract 

The Consultant covenants and declares that it has obtained all necessary approvals of its 
board of directors, stockholders, general pminers, limited pminers or similar authorities to 
simultaneously execute and bind Consultant to the terms of this Agreement, if applicable. 

Q. Ownership of Work 

All reports, designs, drawings, plans, specifications, schedules, work product and other 
materials prepared or in the process of being prepared for the Work to be performed by the 
Consultant ("Materials") shall be the propetiy of the County, and the County shall be entitled to 
full access and copies of all such Materials. Any such Materials remaining in the hands of the 
Consultant or subcontractor upon completion or termination of the Work shall be delivered 
immediately to the County. The Consultant assumes all risk of loss, damage or destruction of or 
to such Materials. If any Materials are lost, damaged or destroyed before final delivery to the 
County, the Consultant shall replace them at its own expense. Any and all copyrightable subject 
matter in all Materials is hereby assigned to the County, and the Consultant agrees to execute any 
additional documents that may be necessary to evidence such assignment. 

R. Nondiscrimination 

In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d, 
section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 
of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and all other provisions of 
Federal law, the Consultant agrees that, during performance of this Agreement, Consultant, for 
itself, its assignees and successors in interest, will not discriminate against any employee or 
applicant for employment, any subcontractor, or any supplier because of race, color, creed, 
national origin, gender, age or disability. In addition, Consultant agrees to comply with all 
applicable implementing regulations and shall include the provisions of this Section IV(R) in 
every subcontract for services contemplated under this Agreement. 

V. COVENANTSOFTHECOUNTY 

A. Right of Entry 

The County shall provide for right of entry for Consultant and all necessary equipment in 
order for Consultant to complete the Work. 

B. County's Representative 

Michael Owen, shall be authorized to act on the County's behalf with respect to the Work 
as the County's designated representative; provided that any changes to the Work or the terms of 
tllis Agreement must be approved as provided in Section II above. 
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VI. TERMINATION 

A. The County shall have the right to terminate this Agreement for convenience by 
providing written notice thereof at least five (5) calendar days in advance of the termination date. 
The Consultant shall have no right to terminate this Agreement prior to completion of the Work, 
except in the event of the County' s failure to pay the Consultant within thirty (30) days of 
Consultant providing the County with notice of a delinquent payment and an opportunity to cure. 

B. Upon termination, County shall provide for payment to the Consultant for 
services rendered and expenses incuned prior to the termination date. 

C. Upon tennination, the Consultant shall: (1) promptly discontinue all services 
affected, unless the notice directs otherwise; and (2) promptly deliver to the County all data, 
drawings, repmts, summaries, and such other information and materials as may have been 
generated or used by the Consultant in perfonning this Agreement, whether completed or in 
process, in the form specified by the County. 

D. The rights and remedies of the County and the Consultant provided in this Alticle 
are in addition to any other rights and remedies provided under this Agreement or at law or in 
equity. 

VII. NO PERSONAL LIABILITY 

Nothing herein shall be constmed as creating any individual or personal liability on the 
pmt of any County Patty. No County Party shall be personally liable to the Consultant or any 
successor in interest in the event of any default or breach by the County or for any amount which 
may become due to the Consultant or successor or on any obligation under the te1ms of this 
Agreement. Likewise, Consultant's performance of services under this Agreement · shall not 
subject Consultant's individual employees, officers or directors to m1y personal liability. The 
Parties agree that their sole and exclusive remedy, claim, demand or suit shall be directed and/or 
asserted only against Consultant or the County, respectively, and not against any employee, 
officer, director, or elected or appointed official. 

VIII. ENTIRE AGREEMENT 

This Agreement constitutes the complete agreement between the Pmties and supersedes 
any and all other agreements, either oral or in writing, between the Parties with respect to the 
subject matter of this Agreement. No other agreement, statement or promise relating to the 
subject matter of this Agreement not contained in this Agreement shall be valid or binding. This 
Agreement may be modified or amended only by a written document signed by representatives 
of both Pmties with appropriate authorization. 

IX. SUCCESSORS AND ASSIGNS 

Subject to the provision of this Agreement regarding assignment, this Agreement shall be 
binding on the heirs, executors, administrators, successors and assigns of the respective Parties, 
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provided that no pruty may assign this Agreement without prior written approval of the other 
pruty. 

X. APPLICABLE LAW 

If any action at law or in equity is brought to enforce or intetpret the provisions of this 
Agreement, the rules, regulations, statutes and laws of the State of Georgia will control. Any 
action or suit related to this Agreement shall be brought in the Superior Court of Cherokee 
County, Georgia. 

XI. CAPTIONS AND SEVERABILITY 

The caption or headnote on articles or sections of this Agreement are intended for 
convenience and reference pmposes only and in no way define, limit or describe the scope or 
intent thereof, or of this Agreement nor in any way affect this Agreement. Should any mticle(s) 
or section(s), or any part thereof, later be deemed unenforceable by a court of competent 
jurisdiction, the offending portion of the Agreement should be severed, and the remainder of this 
Agreement shall remain in full force and effect to the extent possible. 

XII. BUSINESS LICENSE 

Prior to commencement of the services to be provided hereunder, Consultant shall apply 
to the County for a business license, pay the applicable business license fee, and maintain said 
business license during the term of this Agreement. 

XIII. NOTICES 

A. Communications Relating to Day-to-Day Activities 

All communications relating to the day-to-day activities of the Work shall be exchanged 
between Michael Owen for the County and Kenneth Nix for the Consultant. 

B. Official Notices 

All other notices, requests, demands, writings, or correspondence, as required by this 
Agreement, shall be in writing and shall be deemed received, and shall be effective, when: (1) 
personally delivered, or (2) on the third day after the postmark date when mailed by certified 
mail, postage prepaid, return receipt requested, or (3) upon actual delivery when sent via national 
overnight commercial canier to the Parties at the addresses given below, or at a substitute 
address previously furnished to the other Patties by written notice in accordance herewith: 

NOTICE TO THE COUNTY shall be sent to: 
Cherokee County Board of Commissioners 
Procurement & Risk Management Depattment 
1130 Bluffs Parkway 
Canton, GA 301 14 
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NOTICE TO THE CONSULTANT shall be sent to: 
Kenneth Nix 
130 Holly Creek Ct 
Woodstock, GA 30188 

Future changes in address shall be effective only upon written notice being given by the County 
to Consultant or by Consultant to County Manager via one of the delivery methods described in 
this Section. 

XIV. WAIVER OF AGREEMENT 

No failure by the County to enforce any right or power granted under this Agreement, or 
to insist upon strict compliance by Consultant with this Agreement, and no custom or practice of 
the County at variance with the terms and conditions of this Agreement shall constitute a general 
waiver of any future breach or default or affect the County's right to demand exact and strict 
compliance by Consultant with the terms and conditions of this Agreement. 

XV. NO THIRD PARTY RIGHTS 

This Agreement shall be exclusively for the benefit of the Parties and shall not provide 
any third parties with any remedy, claim, liability, reimbursement, cause of action or other right. 

XVI. SOVEREIGN IMMUNITY 

Nothing contained in this Agreement shall be construed to be a waiver of the County's 
sovereign immunity or any individual's qualified good faith or official immunities. 

XVII. FORCE MAJEURE 

Neither the County nor Consultant shall be liable for their respective non-negligent or 
non-willful failure to perform or shall be deemed in default with respect to the failure to perform 
(or cure a fai lure to perform) any of their respective duties or obligations under this Agreement 
or for any delay in such performance due to: (a) any cause beyond their respective reasonable 
control; (b) any act of God; (c) any change in applicable governmental rules or regulations 
rendering the performance of any portion of this Agreement legally impossible; (d) earthquake, 
fire, explosion or flood; (e) strike or labor dispute, excluding strikes or labor disputes by 
employees and/or agents of CONSULTANT; (f) delay or failure to act by any governmental or 
military authority; or (g) any war, hostility, embargo, sabotage, civil disturbance, riot, 
insunection or invasion. In such event, the time for performance shall be extended by an amount 
of time equal to the period of delay caused by such acts, and all other obligations shall remain 
intact. 

IN WITNESS WHEREOF the County and the Consultant have executed this 
Agreement effective as of the date the last Party executes tllis Agreement. 

[SIGNATURES ON FOLLOWING PAGE] 
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SIGNED, SEALED, AND DELIVERED 
in the presence of: 

Witness 

Notary Public 

[NOTARY SEAL] 

My Commission Expires: 

SIGNED, SEALED, AND DELIVERED 
in the presence of: 

Witness 

Notary Public 

[NOTARY SEAL] 

My Commission Expires: 

CONSULTANT: Kenneth Nix 

By: 
Its: 

[CORPORATE SEAL] 

CHEROKEE COUNTY 

By: 
Its: 

[COUNTY SEAL] 

15 



EXHIBIT "A" 

STATE OF GEORGIA 
COUNTY OF CHEROKEE 

CONTRACTOR AFFIDAVIT AND AGREEMENT 

By executing this affidavit, the undersigned contTactor verifies its compliance with O.C.G.A. § 13-10-91, stating 
affirmatively that the individual, firm, or corporation which is engaged in the physical perfmmance of services on 
behalf of Cherokee County has registered with, is authorized to use and uses the federal work authorization program 
commonly known as E-Verity, or any subsequent replacement program, in accordance with the applicable 
provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will continue 
to use the federal work authorization program throughout the contract period and the undersigned conh·actor will 
conh·act for the physical performance of services in satisfaction of such contract only with subconh·actors who 
present an affidavit to the contractor with the information required by O.C.G.A. § 13-1 0-9l(b). 

Contractor hereby attests that its federal work authorization user identification number and date of authorization are 
as follows: 

777271 
Federal Work Authorization User Identification 
Number 

5-l-2014 
Date of Authorization 

Kenneth Nix 
Name of Conh·actor 

2014-48: LETCO Bike Trail 
Name of Project 

Cherokee County Board of Commissioners 
Name of Public Employer 
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I hereby declare under penalty ofpetjury that the 
foregoing is h·ue and conect. 
Executed on ___ , _, 20 14 in 
______ __ (city), _ _ (state). 

Signature of Authorized Officer or Agent 

Printed Name and Title of Authorized Officer or 
Agent 

SUBSCRIBED AND SWORN BEFORE ME ON 
THIS THE DAY OF ,2014. 

NOTARY PUBLIC 

[NOTARY SEAL] 

My Commission Expires: 



EXHIBIT "B" 

STATE OF GEORGIA 
COUNTY OF CHEROKEE 

SUBCONTRACTOR AFFIDAVIT 

executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stat' 
af matively that the individual, firm or corporation which is engaged in the physical perfonnance of services der 
a con · ct with (name of contractor) on behalf of Cherokee County has register with, 
is autho ·'zed to use and uses the federal work authorization program commonly known as E-Veri , or any 
subsequen replacement program, in accordance with the applicable provisions and deadlines e ablished in 
O.C.G.A. § 3-10-91. Furthermore, the undersigned subcontractor will continue to use th federal work 
authorization p1 ram throughout the contract period, and the undersigned subcontractor wil contract for the 
physical performa ce of services in satisfaction of such contract only with sub-subcontrac rs who present an 
affidavit to the sub ntractor with the information required by O.C.G.A. § 13-10-91 Additionally, the 
undersigned subcontra r wil l forward notice of the receipt of an affidavit from a ub-subcontractor to the 
contractor within five (5) usiness days of receipt. If the undersigned subcontracto · receives notice that a sub­
subcontractor has received a affidavit from any other contracted sub-subcontractor he undersigned subcontractor 
must forward, within five (5) b iness days of receipt, a copy of the notice to the c 1tractor. 

Subcontractor hereby attests that its deral work authorization user identifi tion number and date of authorization 
are as follows: 

Federal Work Authorization User Identification 
Number 

Date of Authorization 

Name of Subcontractor 

2014-48: LETCO Bike Trail 
Name of Project 

Cherokee Coun Board ofComn · sioners 
Name of Public Employer 

I8J. This Exhibit not used; no subcontractors. 
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I here declare under penalty ofpe1jury that the 
for oing is true and correct. 

Executed on ___ ,_, 20 I_ in __ ( city), 
__ (state). 

ature of Authorized Officer or Agent 

e and Title of Authorized Officer or 
Agent 

SUBSCRIBED A 
ON THIS THE 

NOTARY PUBLIC 

[NOTARY SEAL] 

My Commission Expires: 



EXHIBIT "C" 

[Insett any list of key personnel pursuant to Section lV(O).] 

[g) This Section not used. 
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EXHIBIT "D" 

O~EE C Request For Proposals 

~~0~ 2014-48 51 )~ 
lllf([ 

? 

~~ ~ Bike/Run Trail -t ~ 
'-'fC£ TO LIVE, ~~,_~ 

Summary of Goods & Services Solicited I Opportunity Overview 

The Cherokee County Sheriff's Office is seeking qualified professionals to design and build a bike/run trail at 

the Roger Garrison Law Enforcement Training Center 

Table of Contents Preliminary Project Schedule 

Tab(s) Title Preliminary Date Event 

1 General RFP Information 4/23/2014 RFP Issued 

2 Specifications/ Statement of Work 4/28/2014 Conference 

3 Evaluation Criteria 4/30/2014 Questions Due 

4 Cost Proposal 5/1/2014 Questions Answered 

5 Additional Proposal Requirements 5/6/2014 RFP Due Date 

6 Attachments and Forms 5/20/2014 Anticipated Award Date 

Contract Information Send Proposals Addressed as Follows 

Contract Type Fixed Price 
2014-48 

Cherokee County Department of Procurement 

Contract Term Single Purchase 
Administrative Building 

1130 Bluffs Parkway 

Contract Options Canton, GA 30114 

(at County's No Options 

Discretion ) 
Cognizant Buyer for the County 

Buyer Kristi Thompson Department Seeking Procurement 

Buyer Email kthompson@cherokeega.com 
Sheriffs Office 

Buyer Phone (678) 493-6000 

Overview of Documents to be Submitted in the RFP Package 

1 Trail Design and Construction Plan 6 Exceptions to County Contract 

2 Cost Proposa l 

3 E-Verify Affidavit 

4 Business References 

5 Non-Collusion Affidavit 



General RFP Information 
Section Contents/Links: If using excel, you may click the topic area below to skip to that section 

Section 

1 

3 

Topic Area 

Request for Proposal Overview 

Proposal Submission 

Section 

2 

4 

Topic Area 

Project Schedule 

County's Terms and Conditions 

Section 1: Request for Proposal Overview 

What is a Request for Proposal? 

A Request for Proposal (RFP) is a formal solicitation 

process designed to advertise the County's 

requirements for commodities or services and allow 

County Solicitation 

Issuing Department 

Sheriffs Office 

businesses and organizations to offer cost-effective 
Opportunity Overview I General Specifications 

solutions that meet the County's objectives. The RFP 
The Cherokee County Sheriffs Office is seeking 

promotes a competitive process that presents 

b 
. d . . h . ff proposals from qualified suppliers to design and build 

usmesses an organ1zat1ons t e opportunity too er 
a 2.3 mile multi-use trail on the premises of the Roger 

solutions (to the County's requirements) that are 

evaluated by a team of County representatives on 
Garrison Law Enforcement Training Center. The trail 

will be primarily used for running and biking, and 
several criteria including, but not limited to: cost, 

. h d . . .d. development should focus on retaining as much of 
proJect approac , an pnor expenence prov1 mg 

• .
1 

d d . Th S 
1
. h .d the natural landscape as possible. The County's ideal 

s1m1 ar goo san serv1ces. e upp 1er w o prov1 es 
trail will incorporate much of the existing natural 

landscape and foliage into the design, similar to other 

County trails located at Rope Mill Road Park and 
award of a contract with the County based on their 

Blanket's Creek Pari<. A map ofthe topography ofthe 
proposal. 

the most comprehensive solution, at the best value 

to the County, will ultimately be considered for 

1---------------------lproposed trail will be included on the County's 

~-------------------1 

The RFP is not a hard bid, selection and award of a 

contract will be made on the basis of the criteria as 

outlined in this document. 

For the purpose of this RFP, the terms Contract, 

Agreement and Professional Services Agreement 

(PSA) are interchangeable. Additionally, the terms 

Supplier, Proposer, Vendor, Awarded Vendor, 

Contractor and Bidder are interchangeable. Finally, 

the terms Proposal and Bid are also interchangeable. 

website under this procurement opportunity. 

This solicitation and all accompanying documents will be posted on the Cherokee County website 

(http://www.cherokeega.com/applications/bids-rfps/). 

Please continue to visit the Cherokee County web page on a regular basis for additional information 

regarding this opportunity, and for information on other opportunities offered by the County. 



General RFP Information 

Section 2: Project Schedule 
The table below represent the County's best estimate of the schedule of events for this RFP. Unanticipated 

occurrences during the procurement period may necessitate adjustments to this schedule. If an Event of 

this schedule, such as the Due Date for Submitting Questions or the RFP Submission Deadline, is altered or 

delayed, the rest of the schedule may be shifted as appropriate. All official documents, dates, and times will 

be posted to the Bids/RFP section of the Cherokee County website 

(http:/ /www.cherokeega.com/applications/bids-rfps/). The County encourages all Suppliers to monitor the 

website regularly during the procurement process to stay abreast of dates and information regarding this 

procurement opportun ity. 

Event Date 

Request For Proposals Released 
Time 

4/23/2014 

Pre-Submittal Conference/Site Visit 

Conference Address 

Roger Garrison law Enforcement Training Center 

516 Chattin Drive 

Canton, GA 30115 

Attendance: Mandatory 4/28/2014 10:00:00 AM 

Preliminary Due Date for Submitting 

Questions 
4/30/2014 10:00:00 AM 

Preliminary Date for Answering Questions 

5/1/2014 10:00:00AM 

RFP Submission Deadline 

5/6/2014 10:00:00 AM 

Anticipated Award Date 

5/20/2014 10:00:00 AM 



General RFP Information 

Section 3: Proposal Submission -

This section contains the guidelines, instructions and requirements associated wit h submitting a proposal for 

this so licitation to Cherokee County. 

Proposa l Due Date (Subject to change at County's Discretion) 

Mailed or hand delive red proposal packages (all requirements included) are Date Proposals Must be 

due to the address be low at the date and time listed. Received 

Submit proposa ls to the following address: 
5/6/2014 

2014-48 

Cherokee County Department of Procurement Time by Which Proposals Must 

Administrative Building be Delivered 

1130 Bluffs Parkway 

Canton, GA 30114 
2:00:00 PM 

It is the supplier's so le responsib ility to ensure that their proposal is properly delivered to the County on or 

before the stipu lated due date. Proposals receieved after the due date and time will not be considered. 

3.1 Prior to Submitting the Proposal 

Prior to submitting a proposal, potential supp lier's should make sure they: 1. Review the contents 

of the proposal, 2. Attend any pre-submittal conferences offered by the County, 3. Submit to the 

County's buyer any clarifying questions they may have about the RFP or the process by the 

question submission deadline, and 4. Monitor the County's website for addenda issued for this 

RFP. 

3.1.1 Review the Contents of the Request for Proposals 

A. Review the RFP completely, examine all drawings, specifications, and 

instructions 

B. Consult a team of legal and insurance providers to review t he proposal 

terms and conditions 

3.1.2 Attend the Pre-Submmital Conference or Site Visit Offered by the County 

A. Meeting Location B. Purpose 

Roger Garrison law Enforcement Training 

Center The purpose of the Pre-Proposa l Meeting is to provide 

516 Chattin Drive information regarding the RFP and Statement of Work, and to 

Canton, GA 30115 address any questions and concerns regarding the goods and/or 

services being solicited by the County through this RFP. All 

Date: 4/28/2014 information presented by County representatives during the 

Time: 3:30:00 PM Meeting must be included as addendum and posted to the 

Meeting County website to be considered a formal part of the RFP. 

is: Mandatory 



General RFP Information 
C. Meeting Requirements 

All attendees will be required to sign an attendance sheet indicating their attendance at the Meeting. 

Signatures will be collected prior to the start of the Meeting and will continue to be accepted for a period of 

15 minutes once the Meeting has begun. After the 15 minute grace period, it will be at the sole discretion of 

the County Representative to allow signatures. Suppliers who do not attend mandatory RFP meetings, or 

who do not sign the attendance sheet for mandatory meetings, will be considered unresponsive. Suppliers 

are responsible for attending the Meeting, the County assumes no responsibility for the supplier's 

attendance or directions to the Meeting. 

3.1.3 County Contact and Questions 

A. County Contact 

After the RFP issue date, all communications between 
Kristi Thompson 

the County's Procurement Department and 

prospective Bidders shall be in writing. Any inquiries, 

requests for information, technica l questions, 
(678} 493-6000 

clarifications, or additional information shall be 

directed to: 
kthompson@cherokeega.com 

B. Questions 

B.l Question Due Date/ Time B.2 Question Requirements 

All Questions must be received by the 

County by the following date and time: 
All questions concern ing this RFP shall 

reference the RFP number, section 

4/30/2014 10:00:00 AM number, and paragraph (emailed 

B.3 Receipt of Questions by the County 
questions shall also reference RFP number, 

section number, and paragraph in the 

subject line} and provide an email contact 

Questions will not be considered received 
for acknowledgement. Questions and 

by the County until the County issues an 
responses regarding the scope of the 

email acknowledgement of receipt to the 
proposal will be provided to all 

Proposer. It is the Proposer's responsibility 
prospective Proposers by issuance of an 

Addendum posted on the County's 
to ensure that the County has received the 

website. All questions shall be received by 
question and that an acknowledgement 

the County's Purchasing Department no 
has been sent verifying receipt. 

later than the scheduled date. 

B.4 Answers to Questions 

The County sha ll coordinate all questions and requests for information and provide 

written answers via formal Addenda, posted to this project's webpage at 

http:/ /www.cherokeega.com/applications/bids-rfps/. 
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3.1.4 Addendum 

A. The County may modify the RFP from time to time during the open period of the RFP 

process. All addenda will be posted on the County website. Proposers are encouraged 

to monitor the website on a frequent basis to stay updated on the RFP as the County 

reserves the right to modify any and all aspects of this RFP up to the date that an 

award is made. It is the Proposer's responsibility to ensure that they have read and 

followed any additional requirements issued through addenda issued on the website. 

B. Proposals must include the Addendum Acknowledgement Form (Found in the 

Attachements) to this RFP showing that all addenda issued for this RFP have been 

read and acknowledged. 

C. Suppliers wishing to receive information on future County procurement opportunities 

should visit the County's website for instructions on registering to receive regular 

updates of Cherokee County issued bids and proposals. 

D. Monitor Website for Addenda 

3.2 Preparing the Proposal 

3.2.1 Proposal Preparation 

A. Proposals shall be prepared simply and economically, providing a straightforward, 

concise description of capabilities to satisfy the requirements of the RFP. Emphasis 

should be placed on completeness and clarity of content. There is a strong preference 

that proposers use the forms and space provided in their response to this proposal to 

ensure that proper credit is given for each response. Responses not on the County's 

provided form risk the possibility of deductions. 

B. Proposals shall be signed by an authorized representative of the Supplier. Failure to 

submit all information requested may result in the Procurement Director requiring 

prompt submission of missing information and/or giving a lowered evaluation of the 

proposal. Proposals, which are substantially incomplete or lack key information, may 

be rejected as non-responsive. Mandatory requirements are those required by law or 

regulations, or are such, that they cannot be waived and are not subject to 

negotiation. 

C. Information which the Supplier desires to present but does not fall within any of 

the requirements of the RFP should be inserted at the end of the proposal and 

designated as additional material. 
D. All proposal documents must be one-sided and unbound, and printed on 8.5"X11" 

paper. The proposal package submitted must contain completed versions of all the 

documents and worksheets. 

3.2.2 The Proposal Package 

A The proposal must include completed versions all ofthe County's Standard forms in 

addition to any additional submission requirements included in the RFP package, 

including, but not limited to, forms, worksheets, samples, plans, etcetera. Please use 

the tables below as a guide for completing your proposal package. The tables are 

meant to act as only a reference. Any requirements provided as part of the proposal 

package must be submitted to the County even if they are not referenced in the tables 

below. 



General RFP Information 

Standard County Forms Location in RFP ~ard County Worksheets Locationi~ 
E-Verify Attachment A ----- ~ 

Business References Attachment B ----- ........--- v 
Non-Collusion Affidavit Attachment C ----- ............... 

r--..... 
Addenda Acknowledgement Attachment D ---- ......___ 

Exceptions to County Contract Attachment E ---- ----
Documents, Samples, Plans, Other Submissions 

Trail Design and Construction Plan 

Map of the Trail Design 

B Proposals must be submitted to the County in a sealed envelope clearly marked on the 

outside with the RFP number, RFP title, due date and time. 

Proposa ls are to be mailed or hand delivered to the address above. Proposals must 

include the RFP number on the address label. Cherokee County will not be responsible 

for opening any proposals not appropriately marked. 

C Proposals will not be accepted by fax or email without the written permission of the 

Director of Procurement & Risk Management. Proposals not containing all of the 

required documentation and forms may be determined "non-responsive". 

D Proposals must be comp lete in all aspects, modifications to the specifications, forms, 

or terms will not be permitted. Failure to complete the required forms and documents 

before submission may render the RFP non-responsive and remove the Proposer from 

consideration for award. 

E Only the forms included in the RFP will be accepted. Use of other forms may result in 

the proposal being deemed "non-responsive" and the Proposa l may be disqualified. 

3.3 Submitting the Proposal 

3.3.1 Mailing Address and Time 

3.3.2 

Proposals must be mailed or hand del ivered to the following address at the following 

time. The proposal must include all of the requirements listed in this RFP. 

Mailing Location Date 

2014-48 
5/6/2014 

Cherokee County Department of Procurement 

Administrative Building Time 

1130 Bluffs Parkway 

Canton, GA 30114 
2:00:00 PM 

Originals and Copies Required 

The proposal must include 1 original proposal(s). 
Additionally, the County requires that 3 cop ies be submitted. 
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3.4 Proposer's Acknowledgement 

The Proposer, by submitting a Proposal represents that: 

3.4.1 The Proposer has read and understands the entire Request for Proposal document and 

all of it's attachments and addendum and the proposal is made in accordance with all 

of the requirements and expectations contained therein; and 

3.4.2 The Proposer is familiar with the local conditions under which the awarded Vendor 

and proposed services and/or products must perform. The Proposer possesses the 

capabilities, resources and personnel necessary to provide efficient and successful 

service to the County; and 

3.4.3 The Proposer has made all investigations and examinations necessary to ascertain site 

conditions and requirements affecting the full performance of the Agreement and to 

verify any representations made by the County upon which the Proposers will rely. If 

the Proposer receives an award, failure to have made such investigations and 

examinations will in no way relieve the Proposer from its obligations to comply in 

every detail with all provisions and requirements of the Agreement, nor will a plea of 

ignorance of such conditions and requirements be accepted as a basis for any claim by 

the Proposer for additional compensation or relief. 

3.5 Award 

Award will be made to the proposer offering the best value as determined by the County. The 

County may make such investigations as it deems necessary to determine the ab ility of each 

proposer to perform, and the proposer shall furnish to the County all such information and data 

for this purpose as the County may request. The County reserves the right to reject any proposal 

if the evidence submitted by, or investigations of such proposer fails to satisfy the County that 

such proposer is properly qualified to carry out the obligations of the contract. 

Section 4: Proposal Terms and Conditions 

4.1 County Assumes No Contractual Obligation During the Procurement Process 

The County assumes no contractual obligation from: the issuance of this RFP, the preparation or 

submission of a proposal by a Supplier, the evaluation of a proposal, or the selection of finalists. 

Additionally, no work may begin, nor is the County liable for any costs whatsoever, until the 

contract has been duly signed and certified by the appropriate parties. 

4.2 Supplier's Submission of a Proposal Constitutes a Contractual Offer to the County 

4.2.1 Submission of a response (completed, signed and returned) shall constitute an offer to 

provide the goods and/or services specified by the Supplier, at the prices stated in the 

proposal, in accordance with the terms and conditions of the County's Contract and the 

terms and conditions of this RFP. Upon receipt of a proposal, it is understood that the 

proposer has reviewed the documents with the understanding that Cherokee County 

requires that all agreements between the parties must be entered into via these 



General RFP Information 
documents. The offer must provide all information requested and must address all 

requirements. Suggested exceptions to requirements and Contract modifications, while 

allowed, are discouraged. Failure to enter into a contract with the County within 60 

days may allow the County to render the proposal non-responsive. 

4.2.2 If any exceptions are taken to any part of the RFP or contract, each exception must be 

4.2.3 

stated in detail and submitted as part of the proposal document. If no exceptions are 

stated, it is assumed that the proposer fully agrees to the County's Contract in its 

entirety. The County reserves the right to reject all exceptions and award the contract 

to suppliers who agree to the County's terms and conditions. The County further 

reserves the right to modify the terms and conditions of its standard contract as 

needed. Upon County's written acceptance of the contract, County may order from 

Supplier and pay for, at the agreed prices, all articles specified and delivered. 

When received, all proposals and supporting materials, as well as correspondence 

relating to the RFP, shall become the property of Cherokee County. 

·4.3 Proprietary Information 

As Required by the Georgia Open Records Act, information submitted as part of the proposal may 

be made available for public inspection upon request. Information submitted as part of a RFP and 

considered to be a trade secret under Georgia Law is exempt from public inspection provided 

that the entity submitting the proposal also submit and attach an affidavit identifying and 

affirmatively declaring that specific information in the records constitutes a trade secret. Data or 

information so identified will remain confidential to the extent allowed by law and will be used by 

Cherokee County personnel solely for the purposes of evaluating proposals and conducting 

contract negotiations. It is the Proposer's responsibility to affirmatively protect any rights to 

proprietary information submitted to the County through the proposal process. 

4.4 Cost of Proposal Preparation 

Any and all costs associated with preparing a response to this RFP will be solely borne by the 

Supplier and those costs shall not be reimbursed by the County. 

4.5 Restrictions on Communication 

4.5.1 All communication with Cherokee County during the open period (issuance to Board 

approval of the Contract) of this solicitation shall be directed to the County's 

Procurement Department in writing. 

4.5.2 Individuals or businesses participating in the procurement process are strictly 

prohibited from initiating or continuing any communication regarding a solicitation with 

any County employees or representative without the express written permission of the 

Purchasing Agent responsible for the oversight of this RFP. Any unauthorized 

communication that gives the impression of compromising the competitive process will 

lead to immediate disqualification of the offending party. 
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4.6 Proposal Withdrawal and/or Modification 

4.6.1 The Supplier sha ll give notice in writing of his claim of right to withdraw his bid due to 

an error within two (2) business days after the date of final submission to the County. 

Bids may be withdrawn from consideration if the price was substantially lower than the 

other bids due solely to a mistake therein, provided the bid was submitted in good 

faith, and the mistake was a clerica l mistake as opposed to a judgment mistake, and 

was actually due to an unintentional arithmetic error or an unintentional omission of a 

quantity of work, labor, or material made directly in the compilation of the bid, which 

unintentional arithmetic error or unintentional omission can be clearly shown by 

objective evidence drawn from inspection of original work papers, documents and 

material used in the preparation of the bid sought to be withdrawn. The bidder's 

original work papers shall be the sole acceptable evidence of error and mistake if he 

elects to withdraw his bid. If a bid is withdrawn under the authority of this provision, 

the lowest remaining responsive bid shall be deemed to be low bid. 

4.6.2 No bidder who is permitted to withdraw a bid shall, for compensation, supply any 

material or labor or perform any subcontract or other work agreement for the person 

or firm to whom the contract is awarded or otherwise benefit, directly or indirectly, 

from the performance of the project for which the withdrawn bid was submitted. 

4.7 Right to Reject Any and All Proposals/Right to Waive Immaterial Deviations 

The County reserves the right to reject any or all proposals, to waive irregularities, informalities, 

or technicalities, and to make a selection and final award as deemed to be in the best interest of 

the County. The County further reserves the right to reject the proposal of any business or 

organization that has previously failed to perform properly or complete contracts of a similar 

nature in a timely manner, or who upon investigation shows is not in a position to perform the 

contract. 

4.8 County's Right to Amend and/or Cancel 

Cherokee County reserves the right to amend or cancel this solicitation at any time prior to 

award. Amendments will be made in writ ing and publicly posted as one or more addenda on the 

Cherokee County Website. Suppliers are responsible for reviewing all addenda and making any 

necessary or appropriate changes and/or additions to their responses. 

4.9 Option to Select Multiple Proposals 

If this box is marked, this section is N/ A X 

N/A 

N/A 
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4.10 Interview/Demonstration 

The Se lection Committee may invite any number of the Proposers to interview, if necessary. The 

number of Proposers interviewed will be at the sole discretion of the Select ion Committee. 

Cherokee County reserves the right to make a se lection based so lely upon review of t he 

submitted writ ten Proposals and may elect NOT to conduct interviews with any of the Proposers. 

4.11 Proposal Duration 

Proposals submitted in response to this RFP shall be a firm offer and the specifications and pricing 

submitted shall remain va lid for a period of 90 days from the proposal submission deadline. 

4.12 Subcontractors 

Suppliers whose proposal will include the use of subcontractors must identify the aspects of the 

project that they intend to subcont ract. 

4.13 Contractor Responsibility 

The Contract or is responsible for furnishing and delivery of all Property included in this 

Agreement, w hether or not the Contractor is the manufacturer or producer of such Property. 

Further, the Contractor will be the sole point of contact on contractual matters, including 

payment of charges resulting from the use or purchase of Property. 



Specifications and Statement of Work 

The folllowing specification represent the minimum standards the County has identified as acceptable 

for the design and construction of a trail at the Roger Garrison Law Enforcement Training Facility. 

Please submit your trail design and construction plan. At a minimum address how your plan will meet 

1 Proposal must include information related to the design and construction of the trail­

Please include your design plan for the trail as well as a construction plan that 

identifies how you will implement your design into the current landscape. Please 

describe the aspects of your design that you believe make your trail unique and the 

best fit for the training facility. 

2 The trail must be multi use for both biking and running/walking- How does your trail 

cater to both pedestrians and bicyclists? What features of your trail design are 

specialized for runners or bikers? How does your trail allow bikers and runners to use 

the trail simultaneously? 

3 The trail should incorporate as much of the natural landscape and foliage as possible­

What aspects of your design incorporate the natural landscape? 

4 The trail must be 2.3 miles in length. 

5 Construction must have final completion no later than September 30, 2014 (County 

FY14 end). 



Evaluation Criteria 

The list below provides an overview of the eva luation factors and their weight. These criteria will 

serve as the basis for which the County's eva luation team selects a winning proposal The evaluation 

team will conside r each element of the Evaluation Form and supporting documents as part of its 

evaluation. The percentage next to the criteria indicates the percentage of weight that criteria carries 

over the evaluation as a whole. Proposers should respond to each element with as much detail and 

accuracy as necessary to complete ly address each section. Answers that are not clear and conc.ise or 

fail to accurate ly answer the question may receive fewer points than answers deemed above average 

in competency. 

Review and ranking of the proposa ls will be made on the Proposer's ability to address the criteria set 

forth in the RFP. Negotiations, if deemed necessary, may be conducted with the proposers who are 

determined to be ·qualified and in the competitive range. 

Criteria Weight(%) 

Cost ProQosal 50.00% 
Scoring for this cri teria will be based on the proposa l 

offering the best value at the lowest overa ll price. 

Scoring for this criteria w ill be based on the Design 

Statement of Work 
40.00% 

submitted with the proposal, the suppl iers business 

Questionnaire references, and past performance based on simi lar 

projects. 

lncorQoration of Trail Scoring for this criteria will be based on how the design 

into Current 10.00% blends with the current landscape with minimal 

Landsca12e disturbance to the current landscape. 

100.00% 





Cherokee County 
Procurement & Risk Management Department 

1130 Bluffs Pkwy, Canton, GA 30114 
Ph: 678-493-6000 ** Fax: 678-493-6035 

Cherokee County Request for Proposal 
ADDENDUM ONE 

Solicitation: 2014-48: Bike/Run Trail 
Release Date: 4-24-2014 

The RFP documents contain a conflicting time for the mandatory Pre-Proposal Meeting on April 

28, 2014. Page 3 of the RFP documents is incorrect; page 4 Section 3.1.2(a) is correct . The 

Pre-Proposal Meeting date is April 28, 2014 at 3:30PM local time . The Pre-Proposal 

Meeting is mandatory for anyone wanting to submit a responsive Proposal. 



Solicitation: 
Release Date: 

Cherokee County 
Procurement & Risk Management Department 

1130 Bluffs Pkwy, Canton, GA 30114 
Ph: 678-493-6000 ** Fax: 678-493-6035 

Cherokee County Request for Proposal 
ADDENDUM TWO 

2014-48: Bike/Run Trail 
5-1-2014 

The following questions were received and have been answered: 

1. Is there a maximum allowable grade for the trail surface? 
No. 

2. What are the E-Verify requirements for the contractor? 
Any contractor employing more than one (1) employee (yourself) must register with the federa l 
E-Verify Program and participate in it during the term of the Contract. More information 
regard ing E-Verify is provided on the County's website under the Finance Department page 
('Forms and Documents". 

3. Does the trail layout need to fo llow the existing site plan, or can the trail be routed through the 
property as necessary? 
This is a design build project, therefore the contracto r is free to choose a different path around 
the property other than t hat shown on the plan. 



EXHIBIT "E" 

Cost Proposal 

2014-48: Roger Garrison law Enforcement Training Center Trail 

Company Name 

Contact Person 

Contact Phone# 

Contact Email 

Contact Address 

Provide pricing for the design AND construction of the Project which meets all the specifications. 

TOTAL LUMP SUM AMOUNT: $ 4 (p J I Lf 1 . 0 0 

Please provide a detailed list of itemized project costs (design, construction items and quantities, 

1-Kfi=----....Jy.1 ~J.~J__.l(......:.... ~O::......:OV!..___..!:>ooD~e.....w~s.L....L; j~JJ;.____;_o~-____;:L=-=A~~~'o-=<>..L..j_7;...:..s.r fi, L 
2j <?)J.oO ,QO NlAc6 ·u ... a 

3~~~J~1 ~5oO~~· ~o~D-~t~B~r~~·d.~6~~~~m~4~1~e~•~·A~(~+~(~~bor 
4[ 11 LJKa. o tJ fue, L 

6 ____________________________________________ __ 

7 ----------------------------------------------
8----------------------------------------------
9----------------------------------------------

10 ----------------------------------------------
11 ____________________________________________ __ 

12 ----------------------------------------------

Use additional sheets if needed. 



E-Verify Affidavit 
STATE OF GEORGIA 

COUNTY OF CHEROKEE 

CONTRACTOR AFFIDAVIT AND AGREEMENT 

By executing this affidavit, d1e undersigned contractor verities its compliance with O.C.G.A. § 13-10-91, 
stating ailirmatively that me individual, firm, or corporation which is engaged in the physical performance 
of services on behalf of Cherokee County has registered with, is aumorized to use and uses the federal 
work authorizalion program commonly known as E-Verify, or any subsequent replacement program, in 
accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91 . 
Furthermore, the undersigned contractor will continue to use the federal work authorization program 
throughout the contract period and the undersigned contractor will conrract for the physical performance 
of services in satisfaction of such contract only with subcontractors who present an affidavit to the 

Contractor hereby attests that its federal work authorization user identification number and date of 
authorization are as follows: 

77 ~ :l 7 1 
Federal Work Authorization User Identification Number 

S~ I - <JoJL/ 
Date of Authorization 

Name of Contractor 

2014-48: LETCO Trail 

Name of Project 

Cherokee County BOC 

Name of Public Employer 

Exemption from E-Verify Requirements 

Please provide an explanation of why you 

are exempt from this requirement in the 

space below: 

I hereby declare under penalty of 
perjury that the foregoing is true and 

conect. 

Executed on~_£, 20 I t/ in 

~<{;· 1 (city), 
(state . 

Printed Name and Title of Authorikd 
Officer or Agent 



-- . 

Business References 

Please provide a minimum of 3 business references on the form below. 

Letters of reference are not needed but can be included separately in the proposal. 

Failure to list references on this form and provide all requested information may 

result in the Proposal being deemed "non-responsive". 

1 Company Name: 
--~~~~-=~==~~~~~L------

2 

3 

City/State: 
Contact Name: 

Phone: 

Email: -:>1:::-'~ ................................. ~....._....=.:;<'-"-"".£.&.z-~"""""'"':......u....,_.........,.,K, D R~ 
Project Description: 

~~~-H~~--~~~~--~~~+--

Company Name: :?R ~ ~, ~ ~ A 
Con~:~~~:~:=, tti kWi 1 i?ieii i {( I 

Phone: ]DIR - S l s·- S:>P--1 
Email : 

--~~~--~---------------------
Project Description: __..pL....:l:.LlN~h;po.y;t-fl-----'1-+c--j{l~i =L __ .....::5-=-+-Y .... s'-L.T ..... £.....~tn...:...l.-____ _ 

Company Name: ,.9-A R\ EtA-'{ R. (e :5 bop 
City/State: +Al~i'I\V G {\ 

Contact Name: m tlJl!. ( 
Phone: JfM,- ~ 73 - 87S:? 
Email: rrr. tee @ CARTF<Ayf3,1(es I ~Q~ 

Project Description: ________ __..k3 ..... ~ ...... £J-e-r? .... e .... N .......... <:_,e ...... · ------------



- ~- - - - - - ~-

Non-Collusion Affidavit 

I state that I am authorized to execute this AFFIDAVIT on behalf of my company, and its owners, 

directors and officers and I further state that: 

1. The price(s) shown in this Bid/Proposal has/have been arrived at independently and without 

consultation, communication, or agreement with any other contractor, responder, or potential 

responder to the Request for Bids (RFB)/Request for Proposals (RFP); and 

2. Neither the price(s) nor the amount of the Bid/Proposal, and neither the approximate budgets 

nor approximate amounts in this Bid/Proposal, have been disclosed to any other company or person 

who is a responder or potential responder to this RFP, and they will not be disclosed before the 

Bid/Proposal opening; and 

3. No attempt has been made or will be made to induce any company or person to refrain from 

responding to this RFB/RFP, or to induce them to submit a budget that is higher than the budget in 

this Bid/Proposal, or to submit any intentionally high or noncompetitive Bid/Proposal or other form 

of nonresponsive Bid/Proposal; and 

4. The price(s), proposal and budget prepared are made in good faith and not pursuant to any 

agreement, discussion with or inducement from any agency, company or person to submit a 

complementary or other noncompetitive Bid/Proposal. 

I state that --1-kJ"-""r:_tY~.=...L(\)~E~±...__h:......t... __ .._tJ.lL...!.·,-JJ?!!::.,_ __ understands and acknowledges that 
(Name of Company) 

the above representations are material and important, and will be relied on by the Cherokee County 

Board of Commissioners (CCBOC) in awarding the contract(s) for which this Bid/Proposal is 

submitted. I understand, and my company understands, that any misstatement in this Affidavit is 

and shall be treated as fraudulent concealment from CCBOC of the true facts relating to the 

submission oi_1s/Proposals for this contract. 

2'~L/..- % 5- ~ , d.D ''f 
Signature~ 

11 
\ Date 

}( EUrV«ft h M 'K 
Printed Name 

ou.n.> E .e 
Title 

(5:1EAL REQUI~ED] 

' .._ . 

My Commission Expires: 



Addendum Acknowledgement 

The County will occasionally issue addenda to their RFPs on the County website. Addenda issued by the 

County may alter the original requirements of the RFP by adding additional requirements, modifying the 

Statement of Work or Evaluation Questions, or changing important dates. The Supplier is responsible for 

monitoring the County's website for addenda related to this RFP and making sure their proposal is responsive 

to the requirements of the RFP. 

Please use the form below to acknowledge that you have read and agree to the addenda that has been 

posted by the County. If no addenda has been issued, please check the box indicating that no Addenda has 

been issued and include this form with your RFP 

PROPOSER acknowledges receipt of the following addenda (as applicable): 

Addendum Number: l Date: 'iJ 'I· {) i) ll( 
Addendum Number: ·~ Date: (-.~ J,J~Il( 

Addendum Number: Date: 

Addendum Number: Date: 

Addendum Number: Date: 

Addendum Number: Date: 

Addendum Number: Date: 

Addendum Number: Date: 

Title: Ou 2 (l)fJL 



Exceptions to the County Contract 
In the form below, please provide any exceptions your business may have to the terms and conditions of 

the Cherokee County Contract included in the RFP solicitation and included in the supporting documents 

section for this RFP on the County's website, or included herein. 

The County is under no obligation to accept exceptions or modifications suggested by the Supplier (or any 

Third Parties/subcontractors), and any exceptions or modifications may be considered during evaluation 

and may result in rejection. If the Supplier (or any Third Parties/subcontractors) does wish to suggest 

exceptions or modifications, all such exceptions or modifications must be submitted with the Offer. Offers, 

including suggested exceptions to requirements and Contract modifications, must be submitted in ink, 

typed, or printed form and signed by an authorized representative. 

Please Note: All exceptions to the County's contract must be listed on the provided forms. Only those 

exceptions that are listed on the forms provided will be evaluated. Any material exceptions may result in 

the rejection of the proposal and the Supplier will not receive further consideration. 

Section Title, Heading, Letter or Number: 

Current 

Term/Condition: 

NufJ~ 
Alternative Contract 

language Proposed 

Section Title, Heading, Letter or Number: 

Current 

Term/Condition: 

Alternative Contract 

language Proposed 

Signatures 
Proposers Authorized 

K f: t,HJ ET h W):Y Representative: 

Title: ow~ct. 
Date: S- 55- ~a L':/-



Rodger Garrison Law Enforcement 

Bike/Run Trail 

Design/Construction Proposal 

Prepared by 

Kenneth Nix 



CHEROKEE COUNTY 
SHERIFF DEPARTMENT 

BIKE/ RUN TRAIL 

PROPOSAL 2014-48 
DISTANCE: 2.3 MILES OR GREATER 

KEN NIX CONTRACTOR 
404-402-3990 

DATE: 4-29-2014 



Trail Design: 

Not less than 2.3 miles of multi-use trail utilizing contour 
alignment. Approximately 520 feet of 60 inch wide entrance/exit 
to a single loop 42 inch wide bi-directional trail. Two bridges 
near the east boundary and 20 feet of rock armor near the south 
boundary with the possibility of more. The trail will be designed 
for bikes to travel in one direction with runners traveling in the 
opposite direction. A trail head will be constructed at the end of 
the entrance/exit segment to establish directions for users. 

Finished trail will be constructed to these specifications. 

A. A 60 inch wide entrance/exit trail with good sight lines for 
users. 

B. A 42 inch wide trail bed with 3 to 5 percent out-slopes and 
back cuts. 

C. Radius turns with 25 foot minimum diameter. 
D. Climbing grades not to exceed 10 percent. 
E. Design will incorporate best practices for water management. 
F. Bridges will be a minimum 48" wide constructed of treated 

wood using not less than three 4" X 10' stringers with 2" X 
6" top decking. They will be placed on concrete supports on 
each end. 

Construction method. 

A. Trail route will be flagged. 
B. A 4 foot wide trail corridor will be cleared removing under 

brush, leaves and debris leaving the trail appearing as natural 
as possible. 

C. The trail will be constructed with a mini-excavator , mini-skid 
steer and hand tools. 



Summary 

My experience with the building and maintenance of trails at 
Blankets Creek, Rope Mill, Pinhoti trail system and Bull Mountain 
make me believe this will be the best trail design for the sheriffs 
bike/run physical fitness trail. I have 15 plus years experience 
mountain biking having ridden on a variety of different trails in 
several states. The combination of the two, biking and building 
will give you a design that provides both runners and bikers a 
challenging but fun trail system. 





Cherokee County, Georgia 
Agenda Request 

SUBJECT: SAVE Program Amended MOA MEETING DATE: 

SUBMIITED BY: Steven B. McClure 

COMMISSION ACTION REQUESTED: 

6/3/2014 

Approve the amended Memorandum of Agreement (MOA) between Cherokee County and DHS-USCIS 
enhancing the Systematic Alien Verification for Entitlements (SAVE) Program which allows the county to 
verify citizenship and immigration status information to determine eligibility for specified public benefits. 

FACTS AND ISSUES: 

Cherokee County entered into its current MOA with DHS-USCIS on May 22, 2009 to comply with state law 
regarding the verification of eligibility for the provision of public benefits granted by the county. Specifically, 
O.C.G.A. § 50-36-1 (b) and (k), " ... every agency or political subdivision shall verifY the lawful presence in the 
United States under federal immigration Jaw of any applicant for public benefits" and "[i]t shall be unlawful 
for any agency or pol itical subdivision to provide or administer any public benefit in violation of this Code 
Section." 

In the last year, three additional benefits were interpreted to fall under the requirement for SAVE verification: 
1- Home Program Grants, 2- Health Benefits, and 3- Retirement Benefits. The attached amended MOA was 
developed by Jarrard - Davis to add these benefits to the list of benefits included for verification and 
compliance purposes. 

BUDGET: 
Budgeted Amount: Account Name: 
Amount Encumbered: Account#: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

Budget Adjustment Necessary: Yes D No ..-J Note: If yes, please attach budget amendment form. 
Contract: Yes D No D Ordinance/Resolution: Yes D No D 
Note: Contracts, ord inances & resolutions require prior review by County Manager and County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

Authorize the Board Chair to sign the amended Memorandum of Agreement. 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER 

Christy
Typewritten Text
2.5



MEMORANDUM OF AGREEMENT 

BETWEEN THE DEPARTMENT OF HOMELAND SECURITY, 
U.S. CITIZENSHIP AND IMMIGRATION SERVICES, 

AND 
CHEROKEE COUNTY, GEORGIA 

STATE OR LOCAL GOVERNMENT AGENCY 

I. PARTIES. 

The parties to this Memorandum of Agreement (MOA) are the Department of Homeland 
Security, U.S. Citizenship and Immigration Services (DHS-USCIS), and the Cherokee 
County, Georgia. (User Agency). 

II. AUTHORITY. 

The authorities governing this MOA include, but are not limited to, the following: 

Personal Responsibility and Work Opportunity Reconciliation Act of 1996, Pub. 
L. No. 104-193, 110 Stat. 2105, as amended. 

Immigration Reform and Control Act of 1986, Pub. L. No. 99-603, 100 Stat. 
3359, as amended. 

Illegal Immigration Reform and Immigrant Responsibility Act of 1996, Pub. L. 
No. 104-208, 110 Stat. 3009, as amended. 

Privacy Act, 5 U.S.C. § 552a, as amended. 

The Inter-Govemmental Cooperation Act, 31 U.S.C. § 6501 , et. seq; as amended. 

Cherokee County, GA., Code of Ordinances§§ 6-6, 18-36 to18-64, 18-112 to18-
114, 18-141, 18-166, 18-203, 18-237, 18-281 , 18-301 , 18-362, 66-38,66-88, as 
amended. 

Ga. Code Ann. § 36-1-11.1 , as amended. 

Ga. Canst. Art. IX, § 2 Par. 3(a)(14). 

Ga. Code Ann. § 50-36-1 , as amended. 

42 USC§ 12742, as amended. 

42 USC § 12746, as amended. 
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42 USC § 5303, as amended. 

42 USC § 5305, as amended. 

Pursuant to the requirements of OMB Circular A-97, which establishes the President's 
guidelines for implementing the Intergovernmental Cooperation Act, 31 U.S.C. Section 
6501 , et. seq. , as amended, the User Agency certifies that it cannot procure the 
immigration status verification services requested pursuant to this MOA reasonably and 
expeditiously through ordinary business channels. 

Til. PURPOSE. 

The purpose of this MOA is to establish the terms and conditions governing the 
pruticipation of the User Agency to provide the specified benefit in the DHS-USCIS 
Systematic Alien Verification for Entitlements (SAVE) Program for the purpose of 
verifying citizenship and immigration status information of non-citizen and naturalized or 
derived U.S. citizen applicants (applicant) applying for Alcohol Licenses, 
Peddler/Solicitor Licenses, Amusements Activities Licenses, Occupational Tax, 
Pawnshop Licenses, Pool Room Licenses, Massage Practitioner Licenses, Precious 
Metal Dealer Licenses, Adult Entertainment Establishment Licenses, Ambulance 
Franchise Licenses, Wrecker Licenses, Taxi/Limousine Licenses, Community Block 
Grants (CDBG), Home Program Grants, Retirement Benefits, and Health Benefits 
(benefit). The limited data will be provided to the User Agency by an: 

1) Initial response (initial verification) by SAVE to an on-line inquiry by the User 
Agency; and 

2) Additional verification procedures where applicable; or 

3) A response to a properly submitted Form G-845. 

IV. RESPONSIBILITIES. 

A. DJtS-USCIS agrees to: 

(1) Maintain and make available to the User Agency in limited part and manner 
detetmined by DHS-USCIS after consultation with the User Agency, an immigration and 
naturalized or derived citizenship status information verification system under the SAVE 
Program known as the Verification Information System (VIS); 

(2) Respond through VIS to properly submitted verification requests from the User 
Agency by providing the limited information noted in point (1) of PURPOSE 
immediately above; 
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(3) Process and respond to properly submitted additional verification requests submitted 
by the User Agency through VIS or on Form G-845. Response time may vary, 
depending on DHS-USCIS workload, resources available to process additional 
verification requests, and the applicant's specific circumstances; 

( 4) Provide to the User Agency operating instructions necessary to use VIS so that the 
User Agency can designate Users within the agency; 

(5) Provide to the User Agency SAVE Program point of contact information for 
questions or problems regarding the User Agency's participation in SAVE; 

(6) Provide access to training and information regarding the laws, policies, and 
procedures that govern verifying, safeguarding, using, maintaining, and disclosing certain 
citizenship and immigration status infmmation; 

(7) Provide the User Agency access to Fmm G-845, and other forms and/or supplements 
as appropriate, which may be reproduced and/or computer generated without prior DHS­
USCIS approval; 

(8) Recover no more than its actual costs. The total estimated cost of the agreement is · 
specified on the attached USCIS Anticipated Collections from Non-Federal Somces 
Addendum. The User Agency certifies that it has obligated at least the amount specified 
on the USCIS Anticipated Collections from Non-Federal Somces Addendum to pay for 
its SAVE usage. DHS-USCIS shall notify the User Agency's designated Point of Contact 
(POC) in writing when the amount paid plus what is owed for unpaid usage equals 80 
percent of the estimated total costs. DHS-USCIS will not provide services that would 
result in the amount paid plus the amount owed for unpaid usage exceeding the amount 
specified on the USCIS Anticipated Collections from Non-Federal Sources Addendum. 
In this instance, DHS-USCIS will be excused from further performance of the work 
unless and until the User Agency's authorized official increases estimated total cost of 
this agreement by modification pursuant to provision VIII of this MOA; 

(9) Submit invoices to the User Agency's payment office at the address specified on the 
USCIS Anticipated Collections from Non-Federal Sources Addendum, with a copy 
furnished to the POC. DHS-USCIS may submit invoices when the work is completed or 
as. otherwise authorized. The High Level Identifier, tax identification number, and 
associated dollar amounts will be referenced on all invoices; and 

(1 0) Promptly initiate year-end and closeout adjustments once final costs are known. 

B. User Agency agrees to: 

(1) System Use. 
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(a) Establish the identity of the applicants and require each applicant to present the 
applicant's immigration or naturalization documentation that contains the information 
(e.g., alien registration number) required by the SAVE Program; 

(b) Physically examine the documentation presented by the applicant and determine 
whether the document(s) reasonably appear(s) to be genuine and to relate to the 
individual; 

(c) Provide to the SAVE Program the information the SAVE Program requires to respond 
to User Agency requests for verification of immigration or naturalized or derived 
citizenship status information, including (1) information from the applicant's immigration 
or naturalization documentation for initial automated verification, (2) additional 
information obtained from the alien's immigration or naturalization documentation for 
automated additional verification, and (3) completed Forms G-845 and other documents 
and information required for manual additional verification. For manual only 
verification, ensure that Forms G-845 and other documents and information required for 
manual verification are provided; 

(d) Ensure that, prior to using VIS, all Users performing verification procedures complete 
SAVE required training including: reading the SAVE Program Guide, taking the latest 
version of Web tutorial(s) and maintaining a working knowledge of requirements 
contained therein and in this MOA as updated; 

(e) Ensure that User Agency representatives are provided with and maintain User Ids 
only while they have a need to perform verification procedures; 

(f) Ensure all Users performing verification procedures comply with all requirements 
contained in the SAVE Program Guide, web-based tutorial, and this MOA, and updates 
to these requirements; 

(g) Ensure that all Users performing verification procedures have contact information for 
the SAVE Program and SAVE Monitoring and Compliance; 

(h) Ensure all Users perform any additional verification procedures the SAVE Program 
requires and/or the applicant requests after the User Agency initiates a request for 
verification; 

. 
(i) Use any information provided by DHS-USCIS under this MOA solely for the purpose 
of determining the eligibility of the persons applying for the benefit who are potential 
recipients of the benefit issued by the User Agency and limit use of such information in 
accordance with this and all other provisions of this MOA; 

G) Comply with the requirements of the Federal Information Security Management Act 
(FISMA (PL-107-347), Title III, Section 301) and OMB guidance as applicable to 
electronic storage, transport of records between agencies, and the internal processing of 
records received by either agency under the tetms of this MOA; 

4 
Rev. Ver. 06/20/20 13 



(k) Safeguard such infmmation and access methods to ensure that it is not used for any 
other purpose than described in this MOA and protect its confidentiality; including 
ensuring that it is not disclosed to any unauthorized person(s) without the prior written 
consent ofDHS-USCIS;1 

(1) Comply with the Privacy Act, 5 U.S.C. Section 552a, and other applicable laws, 
regulations, and policies, including but not limited to all OMB and DHS privacy 
guidance, in conducting verification procedures pursuant to this MOA, and in 
safeguarding, maintaining, and disclosing any data provided or received pursuant to the 
MOA; 

(m) Comply with federal laws prohibiting discrimination against applicants and 
discriminatory use of the SAVE Program based upon the national origin, color, race, 
gender, religion, or disability of the applicant; 

(n) Provide all benefit-applicants who are denied benefits based solely or in part on the 
SAVE response with adequate written notice of the denial and the information necessary 
to contact DHS-USCIS (see attachment 1: Fact Sheet, which is subject to revision and 
reposting on the SAVE Website and Online Resources) so that such individual may 
correct their records in a timely manner, if necessary; 

( o) Provide all benefit-applicants who are denied benefits based solely or in part on the 
SAVE response with the opportunity to use the User Agency's existing' process to appeal 
the denial and to contact DHS-USCIS to correct their records prior to a final decision, if 
necessary; and 

(p) Refrain from using SAVE, or assisting any person or entity, to comply with the 
employment eligibility verification requirements of section 274A of the Immigration and 
Nationality Act, 8 U.S.C. Section 1324a. 

(2) Monitoring and Compliance. 

(a) Provide the SAVE Program and SAVE Monitoring and Compliance with the cun·ent 
e-mail, U.S postal service address, physical address, name and telephone number of the 
User Agency authorized 'representative for any notifications, questions or problems that 
may arise in connection with the User Agency's participation in SAVE and with 
notification of changes in the benefit offered by the User Agency; 

(b) Notify the SAVE Program and SAVE Monitoring and Compliance immediately 
whenever there is reason to believe a violation of this MOA has occurred; 

1 Each applicant seeking access to information regarding himself/herself may do so by submitting a written signed 
request to DHS-USCIS. Instructions for submitting such requests may be found on the Freedom of 
Information/Privacy Act page of www.uscis.gov. 
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(c) Notify the SAVE Program and SAVE Monitoring and Compliance immediately 
whenever there is reason to believe an information breach has occurred as a result of User 
Agency action or inaction pursuant to Office of Management and Budget (OMB) 
Memorandum M-07-16, "Safeguarding Against and Responding to the . Breach of 
Personally Identifiable Information"; 

(d) Allow SAVE Monitoring and Compliance to monitor and review all records and 
documents related to the use, abuse, misuse, fraudulent use or improper use of SAVE by 
the User Agency, including, but not limited to original applicant consent documents 
required by the Privacy Act, 5 U.S.C. Section 552a or other applicable authority; 

(e) Allow SAVE Monitoring and Compliance to conduct desk audits and/or site visits to 
review User Agency's compliance with this MOA and all other SAVE-related policy, 
procedures, guidance and law applicable to conducting verification and safeguarding, 
maintaining, and disclosing any data provided or received pursuant to this MOA; 

(f) Allow SAVE Monitoring and Compliance to perform audits of User Agency's User 
Ids use and access, SAVE Training Records, SAVE financial records, SAVE 
biographical information, system profiles and usage patterns and other relevant data; 

(g) Allow SAVE Monitoring and Compliance to interview any and all User Agency 
SAVE system users and any and all contact persons or other personnel within the User 
Agency regarding any and all questions or problems which may arise in connection with 
the User Agency's participation in SAVE; 

(h) Allow SAVE Monitoring and Compliance to monitor system access and usage and to 
assist SAVE users as necessary to ensure compliance with the terms of this MOA and the 
SAVE Program requirements by its authorized agents or designees; and 

(i) Take cotTective measures in a timely manner to address all lawful requirements and 
recommendations on every written finding including but not limited to those of SAVE 
Monitoring and Compliance regarding waste, fraud, and abuse, and discrimination or any 
misuse of the system, non-compliance with the terms, conditions and safeguards of this 
MOA, SAVE Program procedures or other applicable law, regulation or policy. 

(3} Reimbursement. 

(a) Pay the transaction prices provided in the attached cutTent standard billing rates, 
which along with methods of payment are subject to change upon prior written 
notification to the User Agency. Each year, the User Agency will obligate funds 
sufficient to reimburse DHS-USCIS under a current appropriation upon execution of the 
attached USCIS Anticipated Collections from Non-Federal Sources Addendum; 

(b) Pay in full within 30 days of the invoice date. The User Agency will pay any . 
applicable sales, use, excise, and like taxes, where required by law, that are stated on each 
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invoice. Regardless of payment type, the User Agency will clearly indicate the High 
Level Identifier with remittance; 

(c) If the User Agency pre-pays for its usage, it shall submit the entire committed amount 
before being allowed access to VIS; and 

(d) Promptly discuss and resolve issues and questions with DHS-USCIS regarding 
payments. Delinquent payments shall be handled in accordance with the Debt Collection 
and Improvement Act of 1996, 31 U.S.C. Section 3701. Interest on all unpaid balances 
shall be charged at the rate of the cunent value of funds to the United States Treasury 
effective on the date of the invoice. The rate is the Treasury tax and loan rate. It is 
published annually or quarterly by the Secretary of the Treasury in the Federal Register 
and the Treasury Fiscal Requirements Manual Bulletins. Handling charges will accrue at 
monthly rates of $5.00 for each of the first two months of delinquency and $10.00 for 
each month thereafter. In addition to interest and handling charges, if bHS-USCIS does 
not receive payment within 90 days of the invoice, 6% per annum additional interest will 
be assessed. Charges will be computed from the date of the invoice and will accme 
monthly with the applicable interest and handling charges. In the case of any late 
payment, the amount received will be applied in this sequence: (1) to any accrued penalty 
and handling charges: (2) to any accrued interest; and (3) to outstanding principal. 
Failure to make timely payment may result in termination of services. 

V. POINTS OF CONTACT. 

USCIS SAVE Program MS 2620, U.S. Citizenship and Immigration Services, 
Department of Homeland Security, Washington, DC 20529-2620, (888) 464-4218, 
Attn: SAVE Operations. E-mail: SA VEregistration@dhs.gov. 

USCIS SAVE Monitoring and Compliance MS 2640, U.S. Citizenship and Immigration 
Services, Department of Homeland Security, Washington, DC 20529-2640, 
(888) 464-4218. E-mail: SAVE.monitoring@dhs.gov. 

USER AGENCY- Steven B. McClure, Director ofHuman Resources, 1130 Bluffs 
Parkway, Canton, Georgia 30114, 678-493-6020. E-mail: smcclure@cherokeega.com. 

VI. OTHER PROVISIONS. 

(A) MOA Responsibilities. Only authorized employees, agents, or designees of DHS­
USCIS and the User Agency will cany out the requirements of this MOA. In carrying 
out these responsibilities, they will operate within the scope of applicable regulations, 
specifically delegated authorities, the program authorities and funding limitations and 
terms and conditions of this MOA. 

(B) Determining Benefit Eligibility. This MOA is limited to the provision of verification 
services. DHS-USCIS will verify limited citizenship and immigration status information, 
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but will not recommend to the User Agency whether to issue the benefit. The DHS­
USCIS response is not intended to be, and should not be construed as, an opinion on the 
part of DHS-USCIS or the United States regarding any right or benefit under any 
program administered by the User Agency. The User Agency has the responsibility to 
determine the applicant's eligibility for the benefit. 

(C) Criminal Penalties. 

(1) DHS-USCIS reserves the right to use infotmation from the User Agency for any 
purpose permitted by law, including, but not limited to, the prosecution of violations of 
Federal administrative or criminal law. 

(2) The User Agency acknowledges that the infmmation it receives from DHS-USCIS is 
governed by the Privacy Act, 5 U.S.C. Section 552a(i)(1), and that any person who 
obtains this infmmation under false pretenses or uses it for any purpose other than as 
provided for in this MOA may be subject to criminal penalties. ' 

(D) Third Party Liability. 

(1) Each party to this MOA shall be solely responsible for its own defense against any 
claim or action by third parties arising out of or related to the execution and/or 
performance of this MOA, whether civil or criminal, and retain responsibility for the 
payment of any corresponding liability. 

(2) Nothing in this MOA is intended, or should be construed, to create any right or 
benefit, substantive or procedural, enforceable at law by any third party against the 
United States, its agencies, officers, or employees or the User Agency. 

(E) Disputes. Disagreements on the interpretation of the provisions of this MOA that 
cannot be resolved between the DHS-USCIS program office and the User Agency point 
of contact should be provided in writing to the authorized officials at both agencies for 
resolution. If settlement cannot be reached at this level, the disagreement will be elevated 
to the next level in accordance with DHS-USCIS procedures for final resolution. 

(F) Conflicts. This MOA, its attachments and addenda constitute the full MOA on this 
subject between DHS-USCIS and the User Agency. Any inconsistency or conflict 
between or among the provisions of this MOA, will be resolved in the following order of 
precedence: (1) this MOA and (2) other documents incorporated by reference in this 
MOA, i.e., the USCIS Anticipated Collections from Non-Federal Sources Addendum, 
and standard billing rates. 

(G) Severability. Nothing in this MOA is intended to conflict with current law or 
regulation or the directives of DHS, DHS-USCIS, or the User Agency. If a term of this 
MOA is inconsistent with such authority, then that term shall be invalid but, to the extent 
allowable, the remaining terms and conditions of this MOA shall remain in full force and 
effect. In the event of a conflict that prevents either party from fulfilling its obligations, 
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this MOA may be immediately canceled without providing the 30 day notice period 
referenced in Section IX. 

(H) Assignment. The User Agency may not assign this MOA, nor may it assign any of 
its rights or obligations under this MOA. To the extent allowable by law, this MOA shall 
inure to the benefit of, and be binding upon, any successors to DHS-USCIS and the User 
Agency without restriction. 

(I) Waiver. No waiver by either party of any breach of any provision of this MOA shall 
constitute a waiver of any other breach. Failure of either party to enforce at any time, or 
from time to time, any provision of this MOA shall not be construed to be a waiver 
thereof. 

VII. EFFECTIVE DATE. 

This MOA shall be effective when the DHS-USCIS authorized official and User Agency 
authorized official have both signed the MOA. This MOA shall continue in effect unless 
modified or tetminated in accordance with the provisions of this MOA. 

Vlll. MODIFICATION. 

(A) This MOA is subject to periodic review by DHS-USCIS, its authorized agents or 
designees, and, if necessary, periodic modification and/or renewal to assure compliance 
with current law, policy, and standard operating procedure(s). This MOA and the 
attached USCIS Anticipated Collections from Non-Federal Sources Addendum constitute 
the complete MOA between the parties for its stated purpose, and no modification or 
addition will be valid unless entered into by mutual consent of both parties evidenced in 
writing and signed by both parties and appended to this agreement; and 

(B) The User Agency may accomplish a unilateral administrative modification to add 
funds to the MOA, and either party may accomplish a unilateral administrative 
modification to change POC information. A written bilateral modification (i.e., agreed to 
and signed by authorized officials of both parties) is required to change any other term of 
this MOA. 

IX. TERMINATION. 

Either party may terminate this MOA at any time by providing 30 days written notice of 
intent. DHS-USCIS, when feasible, will consult with the User Agency and attempt to 
reconcile issues before terminating this MOA. Notwithstanding any other provision in 
the MOA, DHS-USCIS may suspend or tetminate this MOA without prior notice if 
deemed necessary because of a requirement of law or policy, upon a determination by 
DHS-USCIS that there has been a breach of system integrity or security by the User 
Agency or a failure by the User Agency to comply with established procedures or legal 
requirements, including but not limited to failure to pay. 
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Written notices shall be sent to the addresses of the POCs listed herein and shall be 
effective upon receipt. Either party may change its POC by written notice to the other 
party. 

The foregoing, in conjunction with the referenced and incorporated attachments, 
constitutes the full agreement on this subject between DHS-USCIS and the User Agency. 
This MOA supersedes all previous agreements governing the provision of verification 
services. Those agreements are explicitly acknowledged to be null and void. 

The undersigned represent that they are authorized to enter into this MOA on behalf of 
DHS-USCIS and the User Agency, respectively. 

Alissar Rahi 
Chief, SAVE Program 
U.S. Citizenship and Immigration Services 
Department of Homeland Security 

Date 
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L.B. "Buzz" Ahrens 
Chairman 
Board of Commissioners 
Cherokee County, Georgia 

Date 
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U.S. Depa11ment of Homeland SecUJ·ity 
U.S. Citizenship and Immigration 
Services 
Verification Division 
Washington, DC 2002-1 

/J~ftt~ U.S. Citiz~nship 
~ -. ...,. . ~ and Immigratwn 
~ !: s . 

..... ~." stc-.:."' ervices 

Information for Applicants: Verification oflmmigration Status and 

How to Correct Your Record with USCIS 

Many federal, state and local agencies verifY the immigration status of benefit applicants to 
ensure that only qualified aliens or naturalized and derived citizens receive benefits. These 
agencies verifY immigration status by using the Systematic Alien Verification for Entitlements 
(SAVE) Program of the U.S. Department of Homeland Security, U.S. Citizenship and 
Immigration Services (USCIS). 

The benefit-granting agency has submitted your information to the SAVE Program for 
verification. Because the SAVE Program cannot confirm your immigration status after 
completion of a process that includes the agency providing USCIS with a copy of your 
immigration documentation, you must be given an opportunity to correct your records with 
USCIS and reapply for the benefit and/or appeal the denial of the benefit. Please note that there 
are a number of reasons why the SAVE Program may not be able to verifY your immigration 
status. The inability of the SAVE Program to verifY your status does not necessarily mean that 
you are not authorized to be in the United States or are ineligible to receive the benefit for which 
you applied. 

If you believe that the SAVE Program response to the benefit-granting agency did not provide 
accurate information about your actual immigration status and/or you need to make corrections to 
your immigration record, please contact users by using one of the following methods: 

1. Schedule an appointment for an in-person interview at a local USCIS office. You may 
schedule an appointment at a local USCIS office at the InfoPass website, 
http://infopass.uscis.gov, or by calling the National Customer Service Center, 1-800-375-5283. 
Scheduling an appointment is the fastest way to conect your records. We recommend that you 
bring to your appointment this Fact Sheet, documentation evidencing your immigration status, 
and any information provided by the benefit-granting agency concerning why your immigration 
status makes you ineligible to receive the benefit. 

2. Submit a request in writing. If you know the information that needs to be corTected in your 
record, you may submit a request to correct your records to the Freedom of Information 
Act/Privacy Act (FOWPA) Office at the following address: 

Privacy Act Amendment 
U.S. Citizenship and Immigration Services 
National Records Center 
FOIAIP A Office 
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P.O. Box 648010 
Lee 's Summit, MO 64064-8010 

We recommend that you include the following information in your submission, if available: 

• State that you were denied benefits • Copies of your immigration /naturalization status documents 
• Information that is inaccurate • Reason it is inaccurate 
• Proposed change(s) to the record • A-File number and/or the full name 
• Date and place ofbitth • Notarized signature of the applicant 
• A return address • Other information that may assist in locating the record 

If you do not know the information you need to correct, you may submit a written request to 
obtain your records by submitting Form G-639, FOIAIPA Request. This form is available from 
the nearest USCIS office or online at bttp://www.nscis.gov/files/form/g-639.pdf. You should 
use the address specified above, but mark the envelope "Privacy Act Request" rather than 
"Privacy Act Amendment. " 
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SAVE Program Transaction Charges 
SAVE Price Structure 

For verification services, SAVE assesses charges based upon number and type(s) of transactions. An 

electronic initial verification query incurs a base transaction charge. Certain access methods allow an 

opportunity to edit or correct the initial electronic query information, known as a "retry." If an initial query 

or a "retry" requires additional verification, an additional transaction charge is assessed. The electronic 

third step is free of charge. 

Agencies submitting paper G-845s, without a verification case number (not electronically initiated), will 

be charged $2.00 per case. 

Current transaction charges are listed in the table below. 

Query 

Method 

.j 

SAVE Price Structure 
(Effective October 1, 2008) 

. i 

• Initial Retry* Additional J Electronic 

Verification . : (optional) Verification ~ Third I 
, 1 Step l 

Paper ' 

G-845 J 
Total 

Maximum 

Charge ** 

~::..~ j ! ,_~· ' d==-'= 

r--~~=ec:::;;.t:o=-:sn:::::~~.;:____.;;FFF~Fi-=-

leape-r -r 
I G-845 

N/A F~r N/A FF 
N/A = Not Available 

• Retry is available to select user access methods. 

•• Total Maximum Charge based on proper use of the system. 

••• Electronic Access includes Web Access, Web Services and Batch. 

Note: A minimum monthly service transaction charge of $25.00 is automatically billed to agencies with 

query activity during the month, but whose SAVE Program query volume charge totals do not exceed 

$25.00. No charge will be assessed if a user account remains idle during any given month. 



Anticipated Collections Addendum from Non-Federal Sources 

Pkase provide the information rcqucswd in the table below. This informat ion will be used to 
complete your Memorandum of Agreement (:VfOA). See Page 2 for additional instructions and 
an explarwt ion of terms. 

·- I.A~:cncy' lnformntitin ·• · ·· . ,. ·. · .. · · ··• ,j;-, · .,:·,;.·! .,_·, .. L!'.•-,- - .;~-- ·'···,, 
A!;•·nc~ 1'!<1111~ : I Cht:rokec C.:ountv l3onrd of Commissioners. Gr\ 

T:::-. l d~:lli!icmion :-.!umber r J'l\"): j 5:l-600ti799 

J);~H\ l.nh cr~al \"umh~rin~ Sy~tcm (Dl.I!'\S) t>r j I 0149J I :'iS 
13usin~ss Pan11cr ,--:.:twtwk t tll';-;) 1-<umb~r: 
2. Dillin~ (Accnunts"Payable Point (I( Conh"td (POC) Information ' ·-,~- _.;-;;-; · ·· 
:\1\mc: Janell~ Funk 
Ph<>n<.: :-iumbcr (X\;\•:>.xx -x:.xx): 678-493-(i025 
r:\x \"nmh~r (\:0.\·.~.\X·X.\.'.X ): 6 7~H!)3-60 13 
E-mail Arldr.:~ ;;: j funk.'itchcr.ill~~a.con\ 

Addrc>-;: ll .lO Bluffs Parkwav 
AJdr~;) (2nJ line!: - ] - . 

City, Sun.:, Zip C<><k j Canton, ( iA 301 14 
3, Cuslom~r l':1vmcnt nud Bud~cting Infor·matlon 
Purctm~~ Crommiun~nt ;..;umoer: 
Pit~ ll\CI\l \ k·thl•d: 
Amuum Oblig:ttcu 1 Budg~t..:d): 

founds E=-pirntion Dnte: 

Ch<!ck 
400.00 
09/3 0,201-1 

I., 
·j•::.• 

'", I ~ 1.: ' ,•, 
:.~ l ,, 

Sleven B. ~!cC!ure 

6 78--19 3 -6((!0 

snlcclt:ret(fch<:rokeeen.com ""··· -

I 

This adJ.:ndurn will~:ommcnc.: a~ sCion u~ nil ~~~natun:s t•r.: obt:tin.:d in nccordanc.: with th..: 1vtcmunmdum of Agrc\!mi!ll!. 
f1l•lh pnrties mu-;t agree t<> :my amendment' prior 10 their implcmc:ntatiun in llccord~n.:.: with the \-lcmomndum or ,\grc.:mcm. 

I 

S'tc,cn 13. ~lklurc 
Dir.:~tor oi Hum:tn R c sOUTC{"5 

Jut em a/ Stl VE lise O.'VI. }' 
.·\g~nc.1 High l.cvd l d<!nlili~r: 
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M.EMORANOUM OF AGREEMENT 

BETWEEN THE DEPARTMENT OF HOMELANO SECURITY, 
U.S. ClTTZENSl!TP AND IMMIORA TlON SERVICES, 

AND 
CHEROKEE COUNTY, GEOl~GIA 

STATES OR LOCAL GOVERNMENT AGENCY 

I. PARTIES. 

The parties to this Memorandwn of Agreement (MOA) are the Depmtment of Homeland 
Security1 U.S. Citizenship and Immig.t·ation Services (Dl-IS~USCIS), and the Cherokee 
County, Gcorgja (User Agency). 

U. AUTHORITY. 

The aufltorities governing this MOA include, but are not limited to, the following: 

Personal Responsibility and Work OpportUI:llty Reconciliation Act of I 996, Pub. 
L. ND. 104-193, ll 0 Stat. 2105, as amended. 

Immigration Rcfotm and Control Act of 1986, Pub. L. No. 99-603, l 00 Stat. 
3359, as muentleJ. 

111cgal Immigration Reform ond immigrant Responsibility Act of 1996, Pub. L. 
No. I 04-208, II 0 Stat. 3009 .. as amended. 

Privacy Act, 5 U.S.C. § 552a, as amended. 

The lnter-Govenunl.!ntal Coopl.!ration Ac£, 31 U.S.C. § 1535, as amended. 

Cherokee County, GA., Code of Ordinanl.!es § 6-6, 18-36-18-64, 18-112-18-l L 4, 
18~141, 18-166,18-203,18-237,18-281 , 18-301, 18-362,66-38,66-88,as 
amended. 

GA. Code Ann. § 50-36-1, ns runended. 

Pursuont to the requirements of OMB Circular A-97, which establishes the 
President's guideli nes tor implemcnLiJ1g the lnlergovermnental Cooperation Act, 31 
U.S.C. Sectlon 6501, et seq., as amended, the User Agency certities that it cannot procure 
the immigration status vcrificalion services reqttested pursuant to tlus MOA reasonably 
aud expeditiously through ordinary business charmels. 

Rev. Ved•hiY 7, 2009 



Ill. PURPOSE. 

The purpose of thi s MOA is to establish the terms and conditions governing the 
participation of the User Agency to provide the specified benefit in the DHS-USClS 
Systematic Alien Verification fur Entitlements (SAVE) Program for the purpose of 
verifying citizenship and immigration status information of non-citizen and naturali7.ed or 
derived U.S. citizen applicants (applicant) applying for Alcohol License, 
Peddler/Solicitor· Licenses, Amusement Activities Licenses, Occupational Tax, 
Pawnshop Licenses, Pool Room Licenses, Massage Practitioner Licenses, Precious 
Metal Dealer Licenses, Adult Entertainment Establishment Licenses, Ambulance 
Franchises Licenses, Wrecker Licenses, Taxi/Limousine Licenses (benefits) . The 
limited data will be provided to the User Agency by an: 

l ) Initial response (initial verification) by SAVE to an on-line inquiry by the User 
Agency; and 

2) Additional verifi cation procedures where applicable; or 

3) A response to a properly submitted Form G-845. 

IV. RESPONSIBILITIES. 

A. DHS-USCrS agrees to: 

( 1) Maintain and make avai lable to the User Agency in limited part and manner 
determined by DIIS-USCIS after consultation with the User Agency, an immigration and 
natural izcd or derived citizenship status information verification system under the SAVE 
Program known as the Veritication Information System (VIS), which can be found at 
h!!P-;!{www.d.tls.gov/xinfoshare/publications/gc 11 85458955781.shtm#1 0; 

(2) Respond through VTS to properl y submitted verification requests from the User 
Agency by providing the limited information noted in point ( 1) of PURPOSE 
immediately above; 

(3) Process and respond to properly submitted addilional verification requests submitted 
by the User Agency through VIS or on form G-845. Response time may vary, 
depending on DHS-USCIS workload, resources available to process additional 
verification requests, and the applicanl's specific circumstances; 

(4) Provide to the User Agency operating instructions necessary to use VIS so that the 
User Agency can des ignate Users within the agency; 

(5) Provide to the User Agency SAVE Program point of contact information for 
questions or problems regarding the User Agency's participation in SAVE; 
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(6) Provide access to training and information regarding the laws, policies, nnd 
procedures that govem verifying, safeguarding, using. mai.ntainlng1 and disclosing certain 
citjzcnship and immigmtlon status iHJ:orrnution; 

(7) Provide the User Agency access to Fonn G-845, and other fonns and/or supplements 
as appropriate, which may be reproduced and/or computer generated without prior DHS­
USClS appro\'al; 

(8) Recover no more than its actual costs. The total estimated cost of the ~grcement is 
specit1ed on the attached USCfS· Antidpated Collections from Non-Federal Sources 
Addcndwu. Tbe User Agency certifies that it has obligated at least the amount specified 
on the USCIS Anticipated Collections from Non-Federal Sources Addendum to pay for 
its SAVE usnge. DHS-USCIS shall notify the User Agency's designated Point of Contact 
<POC} in writing when the amount paid plus what is owed I;"Jr unpuid usage equals 80% 
percent of the estimated total costs. DHS-USCLS will not provide services that would 
rcsull in the amount paid plus the amount owed for unpaid usage e.xceeding the amount 
specified on the USCJS Antici.Patcd Collections from Non-Federal Sources. Addendum. 
ln thi~ Lnstun~.:e, DHS-LJSICS will be excused from further performance of tho work 
unless and until tl1c User Agency's au1horized official increru;es estimated total cost of 
this agreement by modification putsuan1 to provision Vlli oftltis MOA: 

(9) Submit Lnv0ices to the 1Jscr Agency's pa~nnent offi.ce at the address specified on the 
USCIS Anticipated Co!Jections from Non-Federal Sources Addendum, with a copy 
fw·nished to the POC. DHS~USCIS may submit invoices when the work is completed or 
as otherwise authorized. The I ligh Levelldentitier, ta:x identification numbct, and 
nssociated dollar amounts will be referenced on all.illvoices; n.nd 

(1 0) Promptly initiate year-end and closeout ndjustments once final costs are known. 

B. User· Ageucy agre~s to: 

( l) System Use. 

(a) Establish the identity of the applicants and require eacb upplicn.nt to presenl the 
applicant's jmrnigrution or natLu·alization documentation that contains the information 
(e.g., alJen rcgismHion number) required by the SAVE Program: 

(b) Physically ex"mitic the documentation presented by the applicant and detenninc 
whether the document(s) reusunably appear(s) to be genuine and to relate lo the 
inili vidual: 

(c) Provide to the SAVE Program the infommtion the SAVE Program requires to respond 
to User Agency requests tor verification of immigration or naturalized or derived 
citizcn~hip status information, including (1) information ti·om the applicanfs immigrMion 
or nnturali7..ation documentation for initial automated verification, (2) additional 
infonnation obtained from the alieu's immigration or naturalization documentation for 
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au!ornaled additional verification, and (3) completed Fonns 0-845 and other documents 
nnd information required for manual add itional verific~tion. For manual only 
vcriftcation, ensure that Fonns 0-845 m1d other documents and information required for 
manual verification are provided; 

(d) Ensure that. prior to using VIS, all Users pcrfonning verification procedures complete 
SAVE required training including: reading the SAVE Program Guide, taking the latest 
vers ion of Web tulorial(s) and maintaiJting a working knowledge oftequircm~nts 
contained therein And in this MOA as updated; 

(e) Ensure that User Agency representatives are provided with and maintain User tds 
only while they have a .need to perform verification procedures; 

(f) Ensure aH Users performing verification procedure~ comply wilh all requirements 
contained in t11e SAVE Program Guide, wcb"bascd tutorial, and this MOA, and updates 
to these requirements; 

(g) Enstu·e that all Users pcrlormiug verification proc~dures hove contact in1brmation for 
lhc SAVE Progrum aml SAVE Monitoring and Compliance; 

(h) Ensure all Users perfor·m any additional verification procedures the SAVE Program 
requires and/or the applicant requests after the User Ag(mcy initiates a request for 
veri11calion; 

(i) Use any information provided by DHS-USCTS under this MOA solely for the purpose 
of detcnnining t he uligihility of persons applying for the bene lit issued by the User 
Agency and limit usc of such infom1ation in accordance with this and all other provisions 
of this MOA; 

(j) Comply \.\~th the requirements of the Federal Information Security Management Act 
(FfSMA (l'L-l07-347), Title llJ, Seclion 301) nnd OMB guidan<;e as applicable to 
clc.:t:tronic storage, transport of records bt::tween agencies, fmd the internal processing of 
records received by either agency under the tertns of this MOA; 

(k) Safegunrd such information and access methods to ensure that it is not used for any 
other purpo!>e than described in this MOA and protect its confidentiality; including 
ensuring thul it is not disclosed to any unauthorized person(::;) without the pl'ior written 
consent ot'DHS-USClS;1 

(l) Comply with Lhe Privacy Act, 5 US.C. Section 552a, and other applicable Jaws, 
regulations, and policies, including but not limited to all OMB and DHS privacy 
guitlancc, in conducting verification procedures pursua.nt to this MOA, and in 

I E . :aoh applkanr seeking nc~:cs~ to infomwtion r~garding himsclJ1hcr$Cif may do so by submitting a written :~ igttcd 
reque~\ tu Ul-IS·IJSC:IS. Instructions tor submiuin~~: such request:; mrw be found on lhc r re..:dom of 
lnfOmlali011!Pri vacy Act pngc or 1~\\'~~ciS,I,\01,. 
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safeguurdihg, maintainjng, and disclosing uny data provided or received pursuant to the 
MOA; 

(m) Comply with federal Jaws prohibiting discrimination against appliclttits and 
discriminatory usc of the SAVE Program based upon the natiomd origin, co1or, race, 
gend~r, religion, or disability of the applicant; 

ln) Provide all beneJ1t-upplicunts who nre denied benefits bused solely or in pmt on the 
SAVE response with adcquare written notice of the denial and the information necessary 
to con tad DHS-USCIS (s..:c attachment I: Fact Sheet. wbi.ch is subject to rev ishm and 
rept)Stillg on the SAVE Website and Online Resources) so that such individual may 
correct their records in a tl mely matmcr, if necessaty; 

(<>) Provide all benefit-applicants who are denied benefits based solely or in purr on the 
SAVE response with the opportunity to use tbe User Agency's existing pl'Occss to appeal 
the dcniaJ and to contact DHS-llSCJS to correct their records priot· to tl fi)lal d~hlion: 1f 
necessary; and 

(p ) Refrain f'rom using SAVE, ot~ assisting any pet'son or entity~ to comply with the 
employment eligibility wril1cation requirement$ of section 274A oftbc Immigration nnd 
Nationality Act, 8 U.S.C. Section 1324a. 

(2) MQ.!limrin.g ;md Complia.ng_~. 

(a) Provide the SAVl::: Program ahd SA YE Monltol'ing and Compliance with the current 
e .. mail , U.S postal service address. physical. address, 11ame and telephone n~unber of the 
User Ag~ncy authorized representative {or any notHlcations, questions or problems that 
may arise in connection with the User Agency's participation in SAVE and with 
notlficntlon of changes in the benefit nftered by the User Agency; 

(h) Noti fy lhe SAVE Program aHJ SAVE Monitoring and Compliance immediately 
whenever there is reason to believe a violation of thig MOA has occurred; 

(c) Notify the SAVE Program and SAVE Monit.orlr1g and Compliance immediately 
whenever there is reason to beHove an information breach has occurred as a result of User 
Agency action or inaction purS\lant to Office of Management and Budget (OMB) 
Memorandum M -07~ L 6, "Safeguarding Agai11st and Responding to the Breach of 
Personally ldentitlable Jnfonnation"; - -

(d) Allow SAVE Monitoring and Compliance to monitor and r<:view all records and 
documents rdatcd to the use, abuse, ·misuse, fraudulent usc or improper use of SAVE by 
the Gser Agency, including, but not limited to origi.nal applkant consent documents 
required by the Privacy Act, 5 U,S.C. Section 552a or other applicable authority; 

(c) Allow SAVE Monitoring and Cl1tnplianct= to contluct desk audits and/or site visits to 
review User Agency's compliance with thi$ MOA and n.IJ other SAVE-related policy, 
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proceuun:Js, guidance and law apphcablG to conducting verification ami safeguarding, 
maintaining, and disclosing tmy data provided or received pursuant to this MOA~ 

(t) Allow SAVE Monitoring and Compliance lo perfonn audits of User Agency~s User 
Td:;; use and uccess, SAVE Training Records, SAVE financial records, SAVE 
biographical information~ system profiles and usage patterns and other relevanl dpta; 

(g) Allow SAVE MOJtitoring and Compliance to interview any and all User Agency 
SAVE gyslern users and any and all contact persons or other personnel within the User 
Agency regarding any and all questions ot problems which may adse in connection with 
lhc User Agency's participation in SAVE; 

(h) Allow SAVE Monitoring and Compliance to monitor system access Md usage and to 
assist SAVE users as necessary to ensure compliance with the tcrrns of this MOA «lld the 
SAVE Program requirements by its authorized agents or designees; and 

(i) TakL: corrective measures in a timely manner to address all lawti.tl requirements and 
recnmmcndatitms on every written Jinding including but not limited to those of SAVE 
[\Jonitoring and ComplilU1Ce regarding wastcf fnmd, and abuse, and disc1·imination or any 
misuse ofthe system, non-compliance with the tetms: conditions and safeguards of this 
MOA, SAVl:: Program procedures or other applicti.blc law, regulation or policy. 

(3) & iml;mrsement. 

(a) Pay the tmnsuction prices provided in the attached current standard billing rates, 
which along ""'ith methods of payment are subject to change upon prior written 
notilication to the User Agency. Each yeru·t the User Agency will obligate fund::; 
sufficient to J·eimblu·se DHSMUSCIS under u current appropriation upon _execution of the 
auached l_ISCtS Anticipated Collections from Non-Federal Sources Addendum; 

(h) Pay in full within 30 days of the invoice date. The User Agency will pay arty 
applicable s~1les, use, excisct and like taxes, where required by law, that are stated on each 
lnvoic~. Regardless of paym~nt type, the l.Jser Agency will clearly indicate the High 
Level Hientlt1et with remittance;_ 

(c) If the User Agency pre-pays for its usnge, it shall submit the entire committed runotmt 
before being allowed access to VIS; tmtl 

~d) Promptly discuss and resolve issues <~ndquestions w.ith DHS-USCJS regarding 
payments. Delinquent payments shu II be handled .in accordance with the Debt Collection 
and fmprovemenl Act of 1996, 31 U.S.C. Section3701. [ntcrest on all unpaid balances 
shall be charged at the rate of the current value offunds to tho United States Treasury 
effective on the dute of the invoice. The rate is the Treasury tax. and loun rate. It is 
published antiually or quarterly by the Secretary pftbe Treasury in the Federal Register 
and the Tn:asury Fiscal Requirements Manunl Bulletins. HandJjng charges will acc1;ue at 
monthly rates of $5.00 for each of the first two months of delinquency and $10.00 for 
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each month thereaftt.~r. Jn addition to interest and handling charges, if DHS-USClS does 
not receive puyment within 90 days of the invoice, 6% per annum additional interest will 
be assessed. Charges will be computed from the date of the invoice and wi11 accrue 
monthly with the applicable interest and handling charges. ltl the case of any lute 
payment, the amount received will be applied in this scquen<:e: (J) [() any accrued penalty 
1md handling charges: (2) to any tu:crut!d interest; and (3) to outstanding principal. 
Failure to mnkc timely puyment may result in termination of services. 

V. POJ:NTS OF CONTACT. 

USCIS SA YE Program, 490 f.'Enfant Plaza East SW. Washington, DC Suite 7112, 
Washington, DC 20529-2620, (102) 358-7757, Altt1: SAVE Operations. E-mail: 
SJ\ VE. help@dhs.gov. 

USCIS SAVE Monitoring ~md Compliance, 2461 S. Clark Street, Arlington, VA 22202, 
(703) 603-1818. E-mail: SAVE.monitoring@dhs.gov. 

USER AGENCY- Mr. Steven B. McClure, 678-493-6020, smcclure@cherokeegn.com. 

V.I. OTHER PROVlSJONS. 

(A) MOA Responsibilities. Only authorized employees, agents, or designees of DLIS­
USCIS and the User Agency will carry out the requirements of this MOA. In carrying 
out these responsibilities, they will operate within the scope of applicable regulations, 
spe~;ifically delegated authorities, the program authorities and fundi ng limitations and 
terms and conditions of this MOA. 

(13) Detenninin!l Benefit Eligibility. This MOA is limited to the provision of verification 
serv ic.;s. DHS-USClS wlll verify limited citi.tcnship and immigrntion status information, 
but will not recommend to the User Agency \-vhethcr lo i ss u~.: the benefit. The DHS­
USC IS response is not intended to be, and should not be construed as, an opinion on the 
parl of DHS-USCIS or the United States rt!garding any right or benefit under any 
progrum administered by the User Agency. 'l11e User Agen~.:y has the responsibility to 
determine the applicant's clir_jhility for the benefit. 

(C) Criminal Pct}altics. 

t l) DHS~USClS reserves the right to use information from the User Agency for any 
purpose pennirtcd by law, including, but not limited to. the prosecution of violations of 
federal administrative or Griminul Jaw. 

(2) The Vscr Agency ucknowledgcs that the information it receives from DHS-USCIS is 
governed by the Privacy Act, 5 lJ.S.C. Section 552a{i)( I), nnd that any person who 
()blains this infom1ation unJer lhlse pretenses or uses it for any purpose other than as 
provided for in this MOA may be subject to criminal penaJt1es. 
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(Dj Third Purtv Liabililv. 

( 1) Each party to this MOA shall be solely responsible for its own defense against any 
claim or action by third parties arising out of or related to the execution and! or 
performance of this MOA, whether civil or criminal, and retain responsibility for the 
pnymellt of any correspcmding liability. 

(2) Nothing in this .MOA is intended, or should be construed, to create any righl or 
benc1it, substantive or procedural, enforceable at law by any third party against tbe 
United States, ics agencies, ofticers, or employees or the User Agency. 

(E) Dispute~. Disagreements on the interpretation of the provisions of this MOA that 
cannot be resolved between the DHS-USCIS program office and the User Agency point 
of contact should be provided in writing to the authorized officials at both ag~ncies for 
resolution. lf settlemerll cannot be reached at this level, the disugreemeut w ill be elevated 
to the next level jn accordanc~ with UHS-USClS procedures tor final resolution . 

(F) r;ont1~£12. This MOA, its attachments and addcuua ~on:>lilutc the. full MOA on this 
snbjl!ct betwee11 DHS-USC fS and the User Age11cy. Any inconsis tency or contlict 
bctvvccn or among the prmdsions of t11is .MOA, will be rl!solved in the :following order of 
precedence: ( I ) this MOA and (2) other dncuments incorporated by reference in this 
MOA, i.e .. the USCIS Anticipated Colleclions from Non-Federal So·urccs Addendum. 
and stundard billing rates. 

(0) St!vernbili tv. Nothing in this MOA is intended to corrOict with current law or 
n·gult\tion or the directives of DHS, DHS-USClS, ot' lhe User Agency. If a term of this 
MOA is iiH;onsistent wi th such authority. lhen that tenn sball be invalid but, to !he extent 
allowable, the remaining terms and conditions of this MOA shall remain in ful l force and 
effect. In the event of a conflict that prevents either parly from li.1lfilling its obligations, 
this MOA may be lmmedlately canceled without providing the 30 day notice period 
l'cfercnced in Seccion IX. 

(H) Assignment. The User Agency may not assign this MOA, nor may it assign any of 
its tights or obligations under this MOA. To lhe extent allowable by law, this MOA shall 
inure to the benefi t ot~ and be binding upon~ any successors to DHS-USClS and the Use1· 
Agency without restriction. 

(I) \VaiYer. No waiver by ei ther pmiy of nny breach of nny provision of this MOA shall 
constitute n waiver of any other breach. Fail ure of eilher par ty to enforce a! any time, or 
from time to tim\!, any provision of this MOA shall not be construed to be a waiver 
thereof. 
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Vll. F:FF.ECI'JVE J)A TK 

This MOA shall be em~ctlve when the DHS-USCJS authorized oJftcial and User Agency 
authorized official have both signed the MOA. This MOA shall continue in effect unless 
modi tied or termimHed in accordance with the provisions of this MOA. 

VIII. MODIFICATION. 

(A) This MOA is subject to periodic review by DHS-USCIS, its autborized agents or 
designees, and, if necessary, pel"iodic moditicaliQn and/or renewal to assute compliance 
with current law, policy, and standard operating procednre(s). This MOA and the 
attad1ed USCIS Anticipated Collections from Non-Feueral Sources Addendum constitute 
the complete MOA between the parties for its stated purpose, and no modi.ticatiott or 
addition will be valid unless entered into by mutual consent of both partie.s eviden..:ed Jn 
writing and signed by botl1 parties and uppend\!d to this agreement; and 

(B) 1'he User Agency may accomplish a unilateral administrative modification to add 
tlmds to the ~10/\, and either party may accomplish a unilateral admlrustrative 
modification to change POC information. A written bilateral modification (i.e .. agreed to 
and signed by authorized officials of both parties) is required to change any other term of 
this MOA. 

IX. TERMlNATJON. 

Either ptu'ly muy 1cm1inate this 'NtOA at any time by providing 30 dnys wt'ilt~n notice of 
intent. DHS-USCIS, when feasible, will consult with the Uset· Agency and attempt to 
recondk issues before terminating this MOA. Notwithstanrung any other provision in 
the MOA, DHS-USCIS may suspend or tem1inate this MOA without prior notice if 
deemed necessary because of a requirement of law or policy, upon a determination by 
DHS~OSCIS that there has been a breach of system integrity or secutity by lhe lJser 
Agency or a failure by the User Agency to comply \Viih estabHshed procedures or legal 
requit·ements, incl'ud1ng but not limited to failure to pay. 

Written notices shall be sent to the addresses of the POCs listed herein and shall be 
e.IJe~tive upon reccjpt. Either party may change its POC by written notice to the other 
patty. 

The fot·egoing:, in conjunction whh the referenced a nd incorpomted attachments, 
constitutes the fu1J ag.reeme11t on this subject between DHS-USCTS and the User Agency. 
This MOA sup€rsedes all previous agreements goveming the provision ofvcriJication 
services. Those agreements rue explicitly ucknowleuged to be null and void. 
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The undersigned rcpr<;!scnt that they an: uulhorl~ed to enter into rhis MOA on behalf of 
DHS-USCIS and the User Agency, respectively. 

,Jo E. Roessler 
{ icf, SAVE Program 
U.S. Citizenship and lmmigration Service-s 
Department of Homeland Security 

-tz-~t 
Date 

JO 

Directnr, Human Resources 
Cherokee County BOC 
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Program Registration 
Checklist 

To be eligible for the SAVE Program, your agency must be authorized by law to verify immigration status. 
Please provide the information requested below so we may determine your agency's eligibility to participate in 
the SAVE Program. For more information about how to complete this checklist, please refer to page 2 of this 
document. 

Return the completed Checklist and PDF copies of your agency's legal authorities to your SAVE 
Pt·ogt·am Agency Manager via e-mail. 

STEP 1: PROVIDE CONTACT INFORMATION 

Type or legibly print the contact information requested below. 

Agency fnformation -
Agency Name: Cherokee County Board of Commissioners 

Point of Contact (POC) Information 

Name: Steven B. McClure 

Mailing Address: 1130 Bluffs Parkway 

P.O. Box I Suite Number 

City, State, Zip Code: Canton, GA 30114 
Phone Number (including area 

(678) 493-6020 
code): 

E-mail Address: smcclure@cherokeega.com 

STEP 2: LIST LEGAL AUTHORITIES 

For each benefit, license or authorized activity that your agency plans to verify tlu·ough SAVE, please type or 
legibly print the information requested in Patts A, Band C below. See page 2 for more information. 

• Pat·t A: List the benefit(s), license(s) or other activities that your agency is authorized to administer and cite 
the specific section of the legal authority that authorizes your agency to administer each benefit, license or 
other activity. 

Benefit Legal Authority to Administer Benefit, License or Activity 

• Part B: Cite the specific section of the legal authority that authorizes your organization to verify 
citizenship or immigration status of applicants pursuant to your administration of the benefit(s), license(s) 
or activity listed in Patt A. 

Legal Authority for the Verification of Citizenship I Immigration Status 

• Part C: List categot·ies of aliens, naturalized citizens, and/or derived citizens who are authorized to receive 
the benefit(s) or license(s) or are subject to the activity for which your agency is authorized to verify 
citizenship or immigration status. 

I Categories of Applicants 

STEP 3: SUBMIT ELECTRONIC COPIES OF LEGAL AUTHORITIES 

Provide an electronic copy of all legal authorities you have cited on this Checklist to your SAVE Program 
Agency Manager via email. 

Rev. Ver. 7/2012 



SA'E.. 
HOW TO LIST YOUR AGENCY,S LEGAL AUTHORITIES 

What is a legal authority? 
A legal authority is the federal statute, federal code, state statute, state code, administrative law, county or city 
code, or county or city ordinance that allows cet1ain actions to be taken. For SAVE's purposes, you must 
indicate the legal authority that allows your agency to: 
1. Administer specific benefit(s) or license(s). (Part A) 
2. VerifY the citizenship or immigration status of applicants applying for the benefit or license. (Part B) 

A categmy of applicant refers to the types of individuals to which your agency is authorized to administer 
benefits, licenses, or other activities and/or verifY the citizenship or immigration status. Examples include, but 
are not limited to, non-immigrants, lawful permanent residents and refugees. (Part C) 

Note: It is recommended that you consult your agency's legal counsel for assistance. 

• Examples of Legal Authority to Administer Benefit (Pa•·t A) 

Example of Federal Authority: 

Benefit 
Issuing US Merchant Mariner Credentials 

Example of State Authority: 

Benefit 
Asbestos Abatement License 

Example of Local Authority: 

Benefit 

Gaming Licenses 

Legal Autb01·ity to Administer Benefit 
46 USC 7302(a)(b) and 46 USC 710l(b)(c). 

Legal Authority to Administe•· Benefit 
Oklahoma Statute Title, 40, § 452. 

Legal Authority to Administer Benefit 
Arizona Tribal-State Gaming Compact 2003, 
Section 5 (b)( 1 )(2)(3 ). 

• Examples of Legal Authol'ity for the Verification of Citizenship I Immigration Status (Part B) 

Example of Federal Authority: 

Legal Authority for the Ve1·ification of Citizenship I Immigration Status 
46 USC 8103 (a)(b). 

Example of State Authority: 

Legal Autho•·ity for the Verification of Citizenship I Immigration Status 
Oklahoma Statute Title, 56,§ 71. 

Example of Local Authority: 

• Examples of Categories of Applicants (Pa•·t C) 

Categories of Applicants (example:,~ 

Lawful Permanent Residents, Refugees, Nonimmigrants 

2 
Rev. Vcr. 7/2012 
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Cherokee County, Georgia 
Agenda Request 

SUBJECT: Woodstock Trails: Bridge MEETING DATE: June 3, 2014 

SUBMITTED BY: Bill Echols, AlA, Director of Capital Projects 

COMMISSION ACTION REQUESTED: Approval to award the construction contract to the lowest 
responsible bidder, with the most responsive bid proposal for construction of the new Woodstock Trails 
Bridge over Noonday Creek to connect the Woodstock Dog Park to the newly constructed Woodstock 
Trails, to Lewallen Construction, Lewallen Constmction, 151 Bells F eny Lane, Marietta, Georgia, 
30066, in the amount of $449,000.00; for acceptance of the base bid proposal amount of $449,000.00, 
inclusive of unit prices for unsuitable soils and deep foundation drilled piers. No Allowances or other unit 
prices were requested. A contingency account (to be controlled by Cherokee County Capital projects) in 
the amount of $51,000.00 is also requested. Total amount requested for approval: $500,000.00 

The sum of $280,000.00 of the requested total project amount is to be paid by the City of Woodstock 
now, to be reimbursed by Cherokee County from the balance of the Woodstock Trail Park Bond Program 
when the next round ofbonds are sold in 2015. 

FACTS AND ISSUES: In accordance with procurement requirements of the County, on May 6, 2014, 
FOUR (4) construction bid proposals were submitted to the County Procurement Depattment from the 
eight (8) interested bidders/contractors attending the mandatory pre-bid conferences for the Woodstock 
Bridge project, County RFP #2014-33. The engineer for this project is AMEC. 

Unit prices were also requested for excavation and replacement of unsuitable soils and for installation of 
the helical piers deep foundations for the bridge abutments. No alternates or allowances were requested. 

At its regular meeting of Monday, May 19, 2014, the Woodstock City Council voted to accept the base 
bid submitted by Lewallen Construction, in the amount of $449,000.00, including the unit prices. 
Approval by the City of Woodstock Council also includes providing $280,000.00 to match currently 
available Woodstock Trails Park Bond funds (PR 119); to allow award and approval by the Cherokee 
County BOC of the above requested total of $500,000.00 for construction and contingency. 

Funding by the City of Woodstock now, includes the condition that the City of Woodstock will be 
reimbursed by Cherokee County from the forthcoming next round of Woodstock Trail Park Bond 
Program funding, of $3,500,000.00, up to the MOU allocation of $5,000,000.00 for the City of 
Woodstock. The City understands that the next round of bonds is not scheduled to be sold by the County 
until early to mid 2015. 

BUDGET: 
Budgeted Amount: (Original) 
Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 
Budget Adjustment Necessary: 

Fmm City of Woodstock: 
FINAL Remaining Budget: 

$1,500,000.00 
$ 163,375.90 
$1,078,137.67 
$ 500,000.00 
$ (241,113.57) 

$ 280,000.00 
$ 38,886.43 

Account Name: Woodstock Trails 
Account#: PR119 

(Contract Sum & Contingency) 
(Before added city monies) 

(Upon approval of these contracts) 

Christy
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Budget Adjustment Necessary: Yes D No 
Contract or Amendment: Yes* D No-J 
Ordinance/Resolution: Yes D No - 1 

- J If yes, please attach budget amendment form. 
*If yes, a Procurement Summary MUST be attached. 

Note: Contracts (Other than County's Standard Agreements), ordinances & resolutions require prior 
review by County Manager and County Attomey. 

ADMINISTRATIVE RECOMMENDATION: Approval to award the construction contract to the lowest 
responsible bidder, with the most responsive bid proposal for construction of the new Woodstock Trails 
Bridge over Noonday Creek to connect the Woodstock Dog Park to the newly constructed Woodstock 
Trails, to Lewallen Construction, Lewallen Construction, 151 Bells Feny Lane, Marietta, Georgia, 
30066, in the amount of $449,000.00; for acceptance of the base bid proposal amount of $449,000.00, 
inclusive of unit prices for unsuitable soils and deep foundation drilled piers. No Allowances or other unit 
prices were requested. A contingency account (to be control led by Cherokee County Capital projects) in 
the amount of $51,000.00 is also requested . Total amount requested for approval: $500,000.00 

The sum of $280,000.00 of the requested total project amount is to be paid by the City of Woodstock 
now, to be reimbursed by Cherokee County from the balance of the Woodstock Trail Park Bond Program 
when the next round of bonds are sold in 2015. 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER: 



81DTA81/LATION FORM 

Othr;r fo rm<~: :~.nd att:u·hment~ to Bid Prooo-::~.1 tq bf ('onfirmNf hy Q('r2kff County in it$ reyiswz of all Rid Ptpnn~i'l< 

THIS IS AN OPENING AND RF:ADING OF RIDS ONLY 

PROJ ECT: WOODSTOCK BRIDGE • U2014-33 

BID DAT E: M•y6. 2014 BID TIME: 2:00PM 

UNIT PRICE 1'\0. I Ul'<1T PRICE NO. 
Ul'<1T PRICE N0.2 

UNIT PRICE NO.2: 
LUMP SUM I:COSTPER LUMP SUM COST PER UNIT: NON- CERTICATE CERTIFICATE AS TO CONTRACTOR AUTHORIZED 

CERTIFICATE AS 

BIDDER/CONTRACTOR 
BID ADDENDA BASE BID 

AMOUNT: UNIT: 
AMOUNT: 

HELICAL PIER 
E-YERIFY 

INFLUENCE TO PROVIDE COMPAA'Y LICENSE PERMJT AGENT TO CONTRACT 
BOND RECEIYEO AMOUNT UNSUITABLE UNSUITABLE HELICAL PIER DEEP FORM AFFIDAVIT P&PBONDS ORGANIZATION CERTIFICATE FORM 

REVIEW 

SOILS SOILS 
DEEP 

FOUNDATIONS 
ACCEPTANCE 

FOUNDATIONS 

YIN 31ssued $$$ $$$ $$$ $$$ $$$ YIN YIN YIN YIN YIN YIN YIN 
------- - -

I 

Georgia Development y y s 478.405.37 s 16.245.00 s 64.98 s 10.283.00 s 29.38 v y y y y y 

Lew:lllen Construction y y s 449.000.00 s 10.000.00 s 40.00 s 10.500.00 $ 30.00 y y y y y y 

Nature Bridges" y y $ 545,700.50 s 33,637.50 s 134.55 s 40.950.00 $ 117.00 N y y y y y 

Phillips Bros Contr:~.ctin' ('PBC) y y s 467,000.00 s 6.250.00 s 25.00 s 8.750.00 s 25.00 y y y y y y 

CHEROKEE COUNTY BOARD OF COMMISSIONERS: Capital Projects Olfoce/CRPA 

A. This bid p:tckage was misdelivered within the County until May 7. 2014 at 9:30::am :.nd then.fore not included in tht: public opening and reading: however the bid pacbce wu verifabty in the County's possession by 2:00PM. As this contractor is not the apparent low bidder. it is tbe decision or the 
Proc.uremeot & Risk Maoagemeot Department th2t there is ao issue with the: Capital Proj«ts Office continuing rorw2rd with :aw:ard rtcommendouion. 

y 

y 

N 

y 

I 





Cherokee County, Georgia 
Agenda Request 

SUBJECT: Goshen Community Health MEETING DATE: 

SUBMITTED BY: Amy Turcotte, Cherokee County Juvenile Coutt 

COMMISSION ACTION REQUESTED: 

06/03/2014 

Consideration and request to accept the PSA with Goshen Care/Goshen Valley Foundation for CHINS 
coordination (Child In Need of Service) and management and truancy prevention. 

FACTS AND ISSUES: 

Establishing a case management system for the CHINS responsibility for Juvenile Court, per PSA. 

BUDGET: 
Budgeted Amount: $1500 per month 

Amount Encumbered: 
Amount Spent to Date: 
Amount Requested: 
Remaining Budget: 

Account Name: Juvenile Probation Supervision 
fees 

Account#: 12610000-521200 

Budget Adjustment Necessary: Yes D No- If yes, please attach budget amendment form. 
Contract or Amendment: Yes*. NoD ··*i"fyes, a Procurement Summary MUST be attached. 
Ordinance/Resolution: YesD· · No • 

Note: Contracts (Other than County's Standard Agreements); ordinances & resolutions require prior review by 
County Manager and County Attorney. 

ADMINISTRATIVE RECOMMENDATION: 

Accept the PSA with Goshen Care/Goshen Valley Foundation for CHINS coordination and management and 
truancy prevention. 

REVIEWED BY: 

DEPARTMENT HEAD: 

AGENCY DIRECTOR: 

COUNTY MANAGER .... ( . 
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This is the Standard Professional Services Agreement of Cherokee County. Any consultant 
doing business with the County must enter into this Agreement. 

PROFESSIONAL SERVICES AGREEMENT 

TIDS AGREEMENT is effective as of thisli..!!}_ day of May, 2014, by and between 
CHEROKEE COUNTY, a political subdivision of the State of Georgia, acting by and through 
its governing authority, the Cherokee County Board of Commissioners ("County"), and Goshen 
Valley Foundation DBA, a Goshen Community Care (GCC), ("Consultant"), collectively 
referred to as the "Parties." 

WITNESSETH THAT: 

WHEREAS, the County desires to retain Consultant to provide certain services generally 
described as CHINS Coordiuatio11; 

WHEREAS, the County finds that specialized knowledge, skills, and t11aining are 
necessary to perform the Work contemplated under tllis Agreement; and 

WHEREAS, . the Consultant has represented that it is qualified by training and 
experience to perform the Work; and 

WHEREAS, the Consultant desires to perform the Work under the terms and conditions 
set f01th in this Agreement; and 

WHEREAS, the public interest will be served by this Agreement; 

NOW, THEREFORE, for and .in consideration of the mutual promises, the public 
purposes, and the acknowledgements and agreements contained herein, together with other good 
and adequate consideration, the sufficiency of which is hereby acknowledged, the Patties hereto 
do mutually agree as follows: 

I. SCOPE OF SERVICES AND TERMINATION DATE 

A. Project Desc•·iption 

CHINS Coordinator 

• The CHINS coordinator shall serve two functions: assessment and recommendations 
regarding CHINS complaints. 

• The CHINS coordinator will supervise the diversion agreements. 
• The CHINS coordinator ·will serve on the LIPT committee. 
• As educational liaison, the CHINS coordinator will participate in the tn~qncy panel in an 

effort to assist and identify at risk children in the school system for referi·~l to community 
services. · 



B. The Work 

The Work to be completed under this Agreement (the "Work") consists of 

• Attendance to the Truancy Panels, typically occurring two times during the month's inm 
which the panels are held. The Chins Coordinator is expected to part;cipate in each 
panel, making recommendations to assist the families in attendance. 

• Development of an approved County Referral resource for CHINS youth and families. 

• Case Coordination of each CHINS referral received directly from the program manager 
of Cherokee County Juveniles Court Case Coordination includes the following: 

• Review and research of all related agency documents including DFCS case histories, 
possible legal/ police reports, education records and related case information relating to 
the welfare of the child served · 

• Contact with the assigned Court Appointed Lawyer representing the CHINS youth. 

• Facilitation and coordination of an initial assessment interview with the CHINS youth 
and theirparent(s)/ legal guardian. 

• Ensure all required documents are completed if the CHINS youth is requesting to 
participate in the recommendations outlined on the Informal Adjustment. 

• Development and outline of all recominendations submitted to the court for the Informal 
Adjustment Agreement. 

• Provide referral's to the local providers to serve the CHINS population in order to 
ensure all recommendations noted on the Informal Adjustment Agreement are provided 
and available to the family and youth. 

• The CHINS coordinator will supervise the CHINS Diversion Agreement which consists of 
weekly contact with the youth to ensure progress, support and wellbeing is progressing 
according to the CHINS Diversion Agreement details. This contact will be required by 
the youth anywhere between 3 to 6 month.!1~ per the CHINS Diversion Agreement. 

• Communicate with referred providers to ensure the youth and/ or family is complying 
with the recommendations agreement. 

• Continued co1mmmication on CHINS case updates. This will occur ·weekly or as needed, 
between the CHINS Coordinator and the identified juvenile Court Program Manager. 
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• The CHINS Coordinator, in collaboration with the Cherokee County Juvenile Court staff, 
will attend monthly LIPT meetings. The CHINS Coordinator will present any 
predetermined CHINS cases to the participants of the meeting as a means to seek 
community support and resources to assist the youth and families. 

• If at any time the CHINS Coordinator learns of possible unsq(e or abuse occurring with a 
CHINS youth, the Mandated Reporter will make a formal DFCS referral and report to 
the agency in addition to notifying the Cherokee County designated court staff. 

• The CHINS Coordinator ·will assist the Cherokee County Juvenile Court program 
manager in the ongoing identification and development of comprehensive services within 
the local community, to assist each identified CHINS youth and their family members. 

• It is expected that the CHINS Coordinator will attend related community events to 
promote the CHINS program, per the request and collaboration of the Cherokee County 
Juvenile Court staff. 

C. Schedule, Completion Date, and Term of Agreement 

Consultant warrants and represents that it will perform its services in a prompt and timely 
manner, which shall not impose delays on the progress of the Work. This Agreement shall 
commence as of the date ftrst written above, and the Work shall be completed on or before 12 
months from the aforementioned first written date. If the Term of this Agreementis longer than 
one year, the Parties agree that this Agreement, as required by O.C.G.A. § 36-60k13, shall 
terminate absolutely and without further obligation on the part of the County_ on December 31 
each calendar year of the Term [ o unless this box is checked, iJ1 which case the Agreement 
shall terminate absolutely and without further obligation on the part of the County at the 
end of the County's fiscal year each year of the Term], and further, that this Agreement shall 
automatically renew on January 1 of each subsequent calendar year [ o unless this box is 
checked, jn which case the Agreement shall automatically t•enew on the first day of each 
subseqt•ent County fiScal year of the Tct·m] absent the County>s provision of written notice of 
non~ renewal to Consultant at least five (5) days prior to the end of the then cunent calendar or 
fiscal year, as applicable. Title to any supplies, materials, equipment, or other personal prope1ty 
shall remain in Consultant until fully paid for by the County. 

II. WORK CHANGES 

A. The County reserves the right to order changes in the Work to be performed under 
this Agreement by altering, adding to~ or deducting from the Work. All su9h changes shall be 
incorporated in written change orders executed by the Consultant and the C(mnty. Such change 
orders shall specify the changes ordered and any necessaty adjustment of compensation and 
completion time. If the Patties cannot reach an agreement on the terms for performing the 
changed work within a reasonable time to avoid delay or other unfavorable impacts as 
determined by the County in its sole discretion, the County shall have the right to deterniine 
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reasonable terms, and the Consultant shall proceed with the changed work. 

B. Any work added to the scope of this Agreement by a change order shall be 
executed under all the applicable conditions of this Agreement. No claim for additional 
compensation or extension of time shall be recognized, unless contained in a written change 
order duly executed on behalf of the County and the Consultant. 

C. The County Manager has authority to execute without further action of the 
Cherokee County Board of Commissioners, any number of change orders so long as then· total 
effect does not materially alter the terms of this Agreement or materially increase the total 
amount to be paid under this Agreement, as set forth in Section III(B) below. Any such change 
orders materially altering the terms of this Agreement or increasing the total amount to be paid 
under this Agreement in excess of $25,000 must be approved by resolution of the Cherokee 
County Board of Commissioners. · 

III. COMPENSATION AND METHOD OF PAYMENT 

A. County agrees to pay the Consultant for the Work performed and costs incurred 
by Consultant upon certification by the County that the Work was actually performed and costs 
actually incurred in accordance with the Agreement. Compensation for Work pe1formed and 
reimbursement for costs incurred shall be paid to the Consultant upon receipt and approval by 
the County of invoices setting forth in detail the services performed and costs incurred. Invoices 
shall be submitted on a monthly basis, and such invoices shall reflect charges incurred versus 
charges budgeted. Any material deviations in tests or inspections performed, or times or 
locations required to complete such tests or inspections, and like deviations from the Work 
described in tl1is Agreement shall be dearly communicated to the County before charges are 
incurred and shall be handled through change orders as described in Section II above. The 
County shall pay the Consultant within thirty (30) days after approval of the invoice by County 
staff. 

B. The total amount paid under tllis Agreement as compensation for Work performed 
and reimbursement for costs incurred shall not, in any case, exceed $18,000 per year except as 
outlined in Section II(C) above. The compensation for Work performed shall be based upon a 
flat fee of (1) $1000 per month for the CHINS Intake and a flat fee of (2) $500 to attend Truancy 
Panels as the mental health coordinator. 

C. Reimbursement for costs incurred shall be limited as follows. Long distance 
telephone and telecommunications, facsimile transmission, normal postage and express mail, and 
photocopying charges and time shall be billed at cost. Supplies and outside services, 
transportation, lodging, meals and authorized subcontracts shall be billed at cost plus no more 
than a 10% administrative burden. Automobile mileage shall be no more than the current 
deductible rate set by the Internal Revenue Service. In no event shall the total reimbursement for 
costs incurred during a particular month exceed 0% percent of the total amount due for Work for 
that particular month. 
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IV. COVENANTS OF CONSULTANT 

A. Expertise of Consultant 

Consultant accepts the relationship of trust and confidence established between it and the 
County, recognizing that the County's intention and purpose in entering into this Agreement is to 
engage an entity with the requisite capacity, experience, and professional skill and judgment to 
provide the Work in pursuit of the timely and competent completion of the Work unde1taken by 
Consultant under this Agreement. 

B. Budgeta1y Limitations 

Consultant agrees and acknowledges that budgetary limitations are not a justification for 
breach of sound principals of Consultant's profession and industry. Consultant shall take no 
calculated risk in the performance of the Work. Specifically, Consultant agrees that, in the event 
it cannot perform the Work within the budgetary limitations established without disregarding 
sound 'principals of Consultant's profession and industry, Consultant will give written notice 
immediately to the County. 

C. County's Reliance on the Wo1·k 

The Consultant acknowledges and agrees that the County does not undertake to approve 
or pass upon matters of expe1tise of the Consultant and that, therefore, the County bears no 
responsibility for Consultant's Work performed under this Agreement. The Consultant 
acknowledges and agrees that the acceptance of designs, plans, and specifications by the County 
is limited to the function of determining whether there has been compliance with what is 
required to be produced under this Agreement. The County will not, and need not, inquire into 
adequacy, fitness, suitability or correctness of Consultant's performance. Consultant further 
agrees that no approval of designs, plans, or specifications by any person, body or agency shall 
relieve Consultant of the responsibility for adequacy, fitness, suitability, and correctness of 
Consultant's Work under professional and industry standards, or for performing services under 
this Agreement in accordance with sound and accepted professional and industry principals. 

D. Consultant's Reliance on Submissions by the County 

Consultant must have timely information and input fi:om the County in order to perform 
the Work required under this Agreement. Consultant is entitled to rely upon information 
provided by the County, but Consultant shall be required to provide immediate written notice to 
the County if Consultant knows or reasonably should know that any information provided by the 
County is erroneous, inconsistent, or othetwise problematic. 

E. Consultant's Representative 

Jenny Wood- Hanis, LPC shall be authorized to act on Consultant's behalf with respect 

5 



to the Work as Consultant's designated representative. 

F. Assignment of Agreement 

The Consultant covenants and agrees not to assign or transfer any interest in, nor delegate 
any duties of this Agreement, without the prior express written consent of the County. As to any 
approved subcontractors, the Consultant shall be solely· responsible for reimbursing them, and 
the County shall have no obligation to them. 

G. Responsibility of Consultant and Indemnification of County 

The Consultant covenants and agrees to take and assume all responsibility for the Work 
rendered in connection with this Agreement. The Consultant shall bear all losses and damages 
directly or indirectly resulting to it and/or the County on account of the performance or character 
of the Work rendeTed pursuant to this Agreement. Consultant shall defend, indemnify and hold 
harmless the County, its officers, boards, commissions, elected and appointed officials, 
employees, servants, volunteers and agents (hereinafter referred to as "County Parties") fi:om and . 
against any and all claims, injuries, suits, actions, judgments, damages, losses, costs, expenses 
and liability of any kind whatsoever, including but not limited to, attorney's fees and costs of 
defense, (hereinafter "Liabilities,) which may be the result of willful, negligent or tortious 
conduct arising out of the Work, performance of contracted services, or operations by the 
Consultant, any subcontractor, anyone directly or indirectly employed by the Consultant or 
subconh·actor or anyone for whose acts the Consultant or subcontractor may be liable, regardless 
of whether or not the negligent act is caused in pru.t by a pa1ty indemnified hereunder. This 
indemnity obligation does not include Liabilities caused by or resulting from the sole negligence 
of the County or County Patiies. Such obligation shall not be consh1.1ed to negate, abridge, or 
otherwise reduce any other right or obligation of indemnity which would othetwise exist as to 
any party or person described in this provision. In any and all claims against the County or 
County Parties, by any employee of the Consultant, any subcontractor, anyone directly or 
indirectly employed by the Consultant or subcontractor or anyone for whose acts the Consultant 
or subcontractor may be liable, the indemnification obligation set forth in this provision shall not 
be limited in any way by any limitation on the amount or type of damages, compensation or 
benefits payable by or for the Consultant or any subcontractor under workers' or workmen.' s 
compensation acts, disability benefit acts or other employee benefit acts. This obligation to 
indemnify, defend, and hold harmless the County and County Parties shall survive expiration or 
termination of this Agreement, provided that the claims are based upon or ru.·ise out of actions 
that occurred during the performance of this Agreement. 

H. Independent Contractor 

Consultant hereby covenants and declares that it is engaged in an independent business 
and agrees to perform the Work as an independent contractor and nqt ft~ the agent or employee of 
the County. The Consultant agrees to be solely responsible for it{own matters relating to the 

) • ~ .. ' 
time and place the services are performed; the instrumentalities, too\$,. ·supplies and/or materials 
necessary to complete the Work; hiring of Consultants, agents or employees to complete the 
Work; and the payment of employees, including compliance with Social Security, withholding 

6 



and all other regulations governing such matters. The Consultant agrees to be solely responsible 
for its own acts and those of its subordinates, employees, and subcontractors during the life of 
this Agreement. Any provisions of this Agreement that may appear to give the County the right 
to direct Consultant as to the details of the services to be performed by Consultant or to exercise 
a measure of control over such services will be deemed to mean that Consultant shall follow the 
directions of the County with regard to the results of such services only~ 

I. Insurance 

(1) Requirements: 

The Consultant shall have and maintain in full force and effect for the duration of 
this Agreement) insurance insuring against claims for injuries to persons or 
damages to property which may arise from or in c01mection with the performance 
of the Work by the Consultant, its agents) representatives~ employees or 
subcontractors. All policies shall be subject to approval by the Colmty Attorney to 
form and content. These requirements are subject to amendment or waiver if so 
approved in writing by the County Manager. 

(2) Minimum Limits of Insurance: 

Consultant shall maintain the following insurance policies with limits no less 
than: 

(a) Comprehensive General Liability of $1,000,000 (one million dollars) 
combined single limit per occurrence for bodily and personal injmy, 
sickness, disease or death, injmy to or destruction of property) including 
loss of use resulting therefi:om. 

(b) Comprehensive Automobile Liability (owned, non-owned, hired) of 
$1,000,000 (one million dollars) combined single limit per occmrence for 
bodily and personal injmy, sickness) disease or death, injmy to or 
destmction of property, including loss ofuse resulting therefrom. 

(c) Professional Liability of $1,000,000 (one million dollars) limit· for claims 
arising out of professional services and caused by the Consultant's errors, 
omissions, or negligent acts. 

(d) Workers' Compensation limits as required by the State of Georgia and 
Employers Liability limits of $1,000,000 (one million dollars) per 
accident. 

(3) Deductibles and Self-Insured Retentions: 

Any deductibles or self-insured retentions must be declared to and approved by 
the County in writing. 

7 



(4) Other Insurance Provisions: 

The policy is to contain, or be endorsed to contain, the following provisions: 

(a) General Liability and Automobile Liability Coverage. 

(i) The County and County Parties are to be covered as insureds as 
respects: liability arising out of activities performed by or on 
behalf of the Consultant; products and completed operations of the 
Consultant; premises owned, leased, or used by the Consultant; 
automobiles owned, leased, hired, or borrowed by the Consultant. 
The coverage shall contain no special limitations on the scope of 
protection afforded to the County or County Parties. 

(ii) The Consultant's insurance coverage shall be primary 
noncontributing insurance as respects to any other insurance or 
self-insurance available to the County or County Patties. Any 
insurance or self-insurance maintained by the County or County 
Patties shall be in excess of the Consultant's insurance and shall 
not contribute with it. 

(iii) Any failure to comply with repotiing provisions of the policies 
shall not affect coverage provided to the County and County 
Patties. 

(iv) Coverage shall state that the Consultant's insurance shall apply 
separately to each insured against whom claim is made or suit is 
brought. . 

(v) Coverage shall be provided on a "pay on behalf' basis, with 
defense costs payable in addition to policy limits. There shall be 
no cross liability exclusion. 

(vi) The insurer shall agree to waive all rights of subrogation against 
the County and County Patties for . losses arising from work 
petformed by the Consultant for the County. 

(b) Workers' Compensation Coverage. 

The insurer providing Workers' Compensation Coverage will agree to 
waive all rights of subrogation against the County and County Parties for 
losses arising from work performed by the Consultant for the County. 

(c) All Coverages. 
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(i) Each insurance policy required by this clause shall be endorsed to 
state that coverage shall not be suspended, voided, canceled, 
reduced in coverage or in limits except after thirty (30) days prior 
written notice by certified mail, retmn receipt requested, has been 
given to the County. 

(ii) Policies shall have concurrent stmting and ending dates. 

(5) Acceptability of Insurers: 

Insurance is to be placed with insurers with an A.M. Bests' rating of no less than 
A: VII. 

(6) Verification of Coverage: 

Consultant shall furnish the County with certificates of insurance and 
endorsements to the policies evidencing coverage required by this Article prior to 
the statt of work. The certificate of insurance and endorsements shall be on a form 
utilized by Consultant's insurer in its normal course of business and shall be 
received and approved by the County prior to execution of this Agreement by the 
County. The County reserves the right to require complete, certified copies of all 
required insurance policies at any time. The Consultant shall provide proof that 
any expiring coverage has been renewed or replaced at least two (2) weeks prior 
to the expiration of the coverage. 

(7) Subcontractors: 

Consultant shall include all subcontractors as insureds under its policies or shall 
furnish separate ce1tificates and endorsements for each subcontractor. Aft 
coverage for subcontractors shall be subject to all of the requirements stated in 
this Agreement, including but not limited to naming the parties as additional 
insureds. 

(8) Claims-Made Policies: 

Consultant shall extend any claims-made insurance policy for at least six (6) years 
after tennination or final payment under the Agreement, whichever is later. 

(9) County as Additional Insured and Loss Payee: 

The County shall be named as an additional insured and loss payre on all policies 
required by this Agreement, except the CQunty need not be named as an 
additional insured and loss payee on any Professional Liability policy or Workers' 
Compensation policy. 

J. Employment of Unauthorized Aliens Prohibited - E-Verify Affidavit 
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It is the policy of County that unauthorized aliens shall not be employed to petform work 
on County contracts involving the physical performance of services. Therefore, the County shall 
not enter into a contract for the physical performance of services within the State of Georgia 
unless: 

(1) the Consultant shall provide evidence on Cmmty-provided forms, attached hereto 
as Exhibits "A" and "B" (affidavits regarding compliance with the E-Verify 
program to be sworn under oath under criminal penalty of false swearing pursuant 
to O.C.G.A. § 16-10-71), that it and Consultant's subcontractors have conducted a 
verification, under the federal Employment Eligibility Verification ("EEV" or "E­
Verify") program, -of the social security numbers, or other identifying information 
now or hereafter accepted by the E-Verify program, of all employees who will 
perform work on the County contract to ensure that no unauthorized aliens will be 
employed, or 

(2) the Consultant provides evidence that it is not required to .provide an affidavit 
because it is licensed pursuant to Title 26 or Title 43 or by the State Bar of 
Georgia and is in good standing as of the date when the contract for services is to 
be rendered. 

The Consultant hereby verifies that it has, prior to executing this Agreement, executed a 
notarized affidavit, the form of which is provided in Exhibit "A'', and submitted such affidavit to 
County or provided the County with evidence that it is not required to provide such an affidavit 
because it is licensed and in good standing as noted in subsection (2) above. Further, Consultant 
hereby agrees to comply with the requirements of the federal Immigration Reform and Control 
Act of 1986 (IRCA), P.L. 99-603, O.C.G.A. § 13-10-91 and Rule 300-10-1-.02. 

In the event the Consultant employs or contracts with any subcontractor(s) in connection 
with the covered contract, the Consultant agrees to secure from such subcontractor(s) attestation 
of the subcontractor's compliance with O.C.G.A. § 13-10-91 and Rule 300-10-1-.02 by the 
subcontractor's execution of the subcontractor affidavit, the form of which is attached hereto as 
Exhibit "B", which subcontractor affidavit shall become part of the contractor/subcontractor 
agreement, or evidence that the subcontractor is not required to provide such an affidavit because 
it is licensed and in good standing as noted in subsection (2) above. If a subcontractor affidavit 
is obtained, Consultant agrees to provide a completed copy to the County within five (5) business 
days of receipt from any subcontractor. 

Where Consultant is required to provide an affidavit pursuant to O.C.G.A. § 13-10-91, 
the County Manager or his/her designee shall be authorized to conduct an inspection of the 
Consultant's and Consultant's subcontractors' verification process at any time to determine that 
the verification was conect and complete. The Consultant and Consultant's subcontractors shall 
retain all documents and records of their respective verification process for a period of three (3) 
years following completion of the contract. Further, where Consultant is required to provide an 

· affidavit pursuant to O.C.G.A. § 13-10-91, the County Manager or his/her designee shall further 
be authorized to conduct periodic inspections to ensure that no County Consultant or 
Consultant's subcontractors employ unauthorized aliens on County contracts. By entering into a 
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contract with the County, the Consultant and Consultant's subcontractors agree to cooperate with 
any such investigation by making their records and personnel available upon reasonable notice 
for inspection and questioning. Where a Consultant or Consultant's subcontractors are found to 
have employed an unauthorized alien, the County Manager or his/her designee may rep01t same 
to the Department of Homeland Security. The Consultant's failure to cooperate with the 
investigation may be sanctioned by termination of the contract, and the Consultant shall be liable 
for all damages and delays occasioned by the County thereby. 

Consultant agrees that the employee-number categmy designated below is applicable to 
the Consultant. [Information only required if a contractor affidavit is required pursuant to 
O.C.G.A. § 13-10-91.] 

500 or more employees. 

100 or more employees. 

_ x_ Fewer than 100 employees. 

Consultant hereby agrees that, in the event Consultant employs or contracts with any 
subcontractor(s) in connection with this Agreement and where the subcontractor is required to 
provide an affidavit pursuant to O.C.G.A. § 13-10-91, the Consultant will secure from the 
subcontractor(s) such subcontractor(s') indication of the above employee-number category that is 
applicable to the subcontractor. 

The above reqt1irements shall be in addition to the requirements of State and federal law, 
and shall be constmed to be.in conformity with those laws. 

K. Records, Reports and Audits 

( 1) Records: 

(a) Records shall be established and maintained by the Consultant in 
accordance with requirements prescribed by the County with respect to all 
matters covered by this Agreement. Except as otherwise authorized, such 
records shall be maintained for a period of three years fi:om the date that 
final payment is made under tllis Agreement. Furthermoi'e, records that are 
the subject of audit findings shall be retained for three years or until such 
audit findings have been resolved, whichever is later. 

(b) All costs shall be supported by properly executed payrolls·, time records, 
invoices, contracts, or vouchers, or other official documentation 
evidencing in proper detail the nature and propriety of the charges. All 
checks, payrolls, invoices, contracts, vouchers, orders or other accounting 
documents pettaining in whole or in part to this Agreement shall be clearly 
identified and readily accessible. 
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(2) Reports and Infonnation: 

Upon request, the Consultant shall furnish to the County any and all statements, 
records, reports, data and information related to matters covered by tllis 
Agreement in the form requested by the County. 

(3) Audits and Inspections: 

At any time during normal business hours and as often as the County may deem 
necessary, there shall be made available to the County for examination all records 
with respect to all matters covered by this Agreement. The Consultant will permit 
the County to audit, examine, and make excerpts or transcripts from such records, 
and to audit all contracts, invoices, materials, payrolls, records of personnel, 
conditions of employment and or data relating to all matters covered by this 
Agreement. 

L. Conflicts of Interest 

Consultant agrees that it shall not engage in any activity or conduct that would result in a 
violation of the Cherokee County Code of Ethics. 

M. Confidentiality 

Consultant acknowledges that it may receive confidential information of the County and 
that it will protect the confidentiality of any such confidential information and will require any of 
its subcontractors, consultants, and/or staff to likewise protect such confidential information. 
The Consultant agrees that confidential information it receives or such reports, information, 
opinions ot conclusions that Consultant creates under this Agreement shall not be made available 
to, or discussed with, any individual or organization, including the news media, without prior 
written approval of the County. The Consultant shall exercise reasonable precautions to prevent 
the unauthorized disclosure and use of County information whether specifically deemed 
confidential or not. 

Consultant acknowledges that the County's disclosure of documentation is governed by 
Georgia's Open Record's Act, and Consultant further acknowledges that if Consultant submits 
records containing trade secret information, and if Consultant wishes to keep such records 
confidential, Consultant must submit and attach to such records an affidavit affirmatively 
declaring that specific information in the records constitutes trade secrets pursuant to Axticle 27 
of Chapter 1 of Title 10, and the Parties shall follow the requirements of O.C.G.A. § 5Q-18-
72(a)(34) related thereto. 

N. Licenses, Certifications and Permits 

The Consultant covenants and declares that it has obtained all diplomas, certificates, 
licenses, permits or the like required of the Consultant by any and all national, state, regional, 
county, local boards, agencies, commissions, committees or other regulatory bodies in order to 
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perform the Work contracted for under this Agreement. All work performed by Consultant under 
this Agreement shall be in accordance with applicable legal requirements and shall meet the 
standard of quality ordinarily expected of competent professionals. 

0. Key Personnel 

All of the individuals identified in Exhibit "C" are neces·sary for the successful 
completion of the Work due to their unique expertise and depth and breadth of experience. There 
shall be no change in Consultant's Project Manager or members of the project team, as listed in 
Exhibit "C", without written approval of the County. Consultant recognizes that the composition 
of this team was instrumental in the County's decision to award the work to Consultant and that 
compelling reasons for substituting these individuals must be demonstrated for the County's 
consent to be granted. Any substitutes shall be persons of comparable or superior expertise and 
experience. Failure to comply with the provisions of this section shall constitute a material 
breach of Consultant's obligations under this Agreement and shall be grounds for termination. 
Consultant shall not subcontract with any third pa1ty for the performance of any portion of the 
Work without the prior written consent of the County. Consultant shall be solely responsible for 
any such subcontractors in terms of performance and compensation. 

P. Authority to Contract 

The Consultant covenants and declares that it has obtained all necessaty approvals of its 
board of directors, stockholders, general partners, limited partners or similar authorities to 
simultaneously execute and bind Consultant to the terms of this Agreement, if applicable. 

Q. Ownership of Work 

All rep01ts, designs, drawings, plans, specifications, schedules, work product and other 
materials prepared or in the process of being prepared for the Work to be pe1fonned by the 
Consultant ("Materials") shall be the property of the County, and the County shall be entitled to 
full access and copies of all such Materials. Any such Materials remaining in the hands of the 
Consultant or subcontractor upon completion or termination of the Work shall be delivered 
immediately to the County. The Consultant assumes all risk of loss, damage or destruction of or 
to. such Materials. If any Materials are lost, damaged or destroyed before final delivery to the 
County, the Consultant shall replace them at its own expense. Any and all copyrightable subject 
matter in all M~terials is hereby assigned to the County, and the Consultant agrees to execute any 
additional documents that may be necessary to evidence such assignment. 

R. Nondiscrimination 

In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 2000d, 
section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S. C. § 6102, section 202 
of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and all other provisions of 
Federal law, the Consultant agrees that, during performance of this Agreement, Consultant, for 
itself, its assignees and successors in interest, will not discriminate against any employee or 
applicant for employment, any subcontractor, or any supplier because of race, color, creed, 
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national origin, gender, age or disability. In addition, Consultant agrees to comply with all 
applicable implementing regulations and shall include the provisions of this Section IV(R) in 
every subcontract for services contemplated under this Agreement. 

V. COVENANTS OF THE COUNTY 

A. Right of Entry 

/ . The County shall provide for right of entry for Consultant and all necessary equipment to 
( l1 ,'..<hi! i, 1 \;:·d iJy; in order for Consultant to complete the Work. 
=~ I 

B. Coun 's Re resent~tive . I t.. .f n ~,_; /Ar-n.t n,..,-o tk, 
C?UYd).ep C:;u_~ ~ui/.0\~A :iu.r.f · :T~~ J~ n '-l..m , 

-· ::>' ~ .;. ::\ ,, ·H l d e t> shall be authonzed to act on the County's behalfw1th respect 
to the Work as the County's desi nated representative; provided that any changes to the Work or 
the terms of this Agreement must be approved as provided in Section II above. 

VI. TERMINATION 

A. The County shall have the right to terminate this Agreement for convenience by 
providing written notice thereof at least five (5) calendar days in advance of the termination date. 
The Consultant shall have no right to terminate this Agreement prior to completion of the Work, 
·except in the event of the County's failure to pay the Consultant within thirty (30) days of 
Consultant providing the County with notice of a delinquent payment and an opportunity to cure. 

B. Upon termination, County shall provide for payment to the Consultant for 
services rendered and expenses incurred prior to the termination date. 

C. Upon termination, the Consultant shall: (1) promptly discontinue all services 
affected, unless the notice directs othe1wise; and (2) promptly deliver to the County all data, 
drawings, repmis, summaries; and such other information and materials as may have been 
generated or used by the Consultant in performing this Agreement, whether completed or in 
process, in the form specified by the County. 

D. The rights and remedies of the County and the Consultant provided in tlus Article 
are in addition to any other rights and remedies provided under this Agreement or at law or in · 
equity. 

VII. NO PERSONAL LIABILITY 

Nothing herein shall be construed as creating any individual or personal liability on the 
part of any County Patiy. No County Pmiy shall be personally liable to the Consultant or any 
successor in interest in the event of any default or breach by the County or for any amount wluch 
may become due to the Consultant or successor or on any obligation under the terms of this 
Agreement. Likewise, Consultant's performance of services 1mder this Agreement shall not 
subject Consultant's individual employees, officers or directors to any personal liability. The 
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Parties agree that their sole and exclusive remedy, claim, demand or suit shall be directed and/or 
assetted only against Consultant or the County, respectively, and not against any employee, 
officer, director, or elected or appointed official. 

VIII. ENTIRE AGREEMENT 

' 
This Agreement constitutes the complete agreement between the Parties and supersedes 

any and all other agreements, eithet; oral or in writing, between the Parties with respect to the 
subject matter of this Agreement. No other agreement, statement or promise relating to the 
subject matter of this Agreement not contained in this Agreement shall be valid or binding. This 
Agreement may be modified or amended only by a written document signed by representatives 
of both Parties with appropriate authorization. 

IX. SUCCESSORS AND ASSIGNS 

Subject to the provision of this Agreement regarding assignment, this Agreement shall be 
binding on the heirs, executors, administrators, successors and assigns of the respective Parties, 
provided that no patty may assign this Agreement without prior written approval of the· other 
party. 

X. APPLICABLE LAW 

If any action at law or in equity is brought to enforce or interpret the provisions of this 
Agreement, the rules, regulations, statutes and laws of the State of Georgia will control. Any 
action or suit related to this Agreement shall be brought in the Superior Comt of Cherokee 
County, Georgia. 

XI. CAPTIONS AND SEVERABILITY 

The caption or headnote on articles or sections of this Agreement are intended for 
convenience and reference purposes only and in no way defme, limit or describe the scope or 
intent thereof, or of this Agreement nor in any way affect this Agreement. Should any article(s) 
or section(s), or any part thereof, later be deemed unenforceable by a comt of competent 
jurisdiction, the offending portion of the Agreement should be severed, and the remainder of tllis 
Agreement shall remain in full force and effect to the extent possible. 

XII. BUSINESS LICENSE 

Pi'ior to commencement of the services to be provided hereunder, Consultant shall apply 
to the County for a business license, pay the applicable business license fee, and maintain said 
business license during the term of this Agreement. 

XIII. NOTICES 

A. Communications Relating to Day-to-Day Activities 
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All communications relating to the day-to-day activities of the Work shall be exchanged 
between Cherokee County Juvenile Court Staff for the County and Jetmy Wood-Ranis, LPC 
(Goshen Conununity Care) for the Consultant. 

B. Official Notices 

All other notices, requests, demands, writings, or correspondence, as required by this 
Agreement, shall be in writing and shall be deemed received, and shall be effective, when: (1) 
personally delivered, or (2) on the third day after the postmark date when mailed by ce1tified 
mail, postage prepaid, return receipt requested, or (3) upon actual delivery when sent via national 
overnight commercial earlier to the Patties at the addresses given below, or at a substitute 
address previously furnished to the other Parties by written notice in accordance herewith: 

NOTICE TO THE COUNTY shall be sent to: 

County Manager 
Cherokee County Board of Commissioners 

NOTICE TO THE CONSULTANT shall be sent to: 

Goshen Community Care 
c/o Jenny Wood-Harris, LPC 
200 West Main Street 
Canton, GA 30115 

Future changes in address shall be effective only upon written notice being given by the County 
to Consultant or by Consultant to County Manager via one of the delivery methods described in 
this Section. 

XIV. WAIVER OF AGREEMENT 

No failure by the County to enforce any right or power granted under this Agreement, or 
to insist upon sh·ict compliance by Consultant with this Agreement, and no custom or practice of 
the County at variance with the terms and conditions of this Agreement shall constitute a general 
waiver of any future breach or default or affect the County's right to demand exact and strict 
compliance by Consultant with the terms and conditions of this Agreement. 

XV. NO THIRD PARTY lUGHTS 

This Agreement shall be exclusively for the benefit of the Parties and shall not provide 
any third patties with any remedy, claim, liability, reimbursement, cause of action or other right. 
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XVI. SOVEREIGN IMMUNITY 

Nothing contained in this Agreement shall be constmed to be a waiver of the County's 
sovereign immunity or any individual's qualified good faith or official immunities. 

XVll. FORCE MAJEURE 

Neither the County nor Consultant shall be liable for their respective non-negligent or 
non-willful failure to petfonn or shall be deemed in default with respect to the failure to perform 
(or cure a failure to perform) any of their respective duties or obligations under this Agreement 
or for any delay in such performance due to: (a) any cause beyond their respective reasonable 
control; (b) any act of God; (c) any change in applicable governmental rules or regulations 
ren,dering the performance of any pottion of this Agreement legally impossible; (d) earthquake, 
ftre, explosion or flood; (e) strike or labor dispute, excluding strikes or labor disputes by 
employees and/or agents of CONSULTANT; (f) delay or failure to act by any governmental or 
military authority; or (g) any war, hostility, embargo, sabotage, civil disturbance, riot, 
insurrection or invasion. In such event, the time for petformance shall be extended by an amount 
of time equal to the period of delay caused by such acts, and all other obligations shall remain 
intact. 

IN WITNESS WHEREOF the County and the Consultant have executed this 
Agreement effective as of the date the last Party executes this Agreement. 

[SIGNATURES ON FOLLOWING PAGE] 
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Approved as to form: 

County Attorney 

SIGNED) SEALED, AND DELIVERED 
in the presence of: 

.· .. :-~,---~-J.,, t·) ,_/ 
~~ ' .{,4; t-· .•:., I / ;..? ... ..<- t. r -~~ .. &' 

Notary Public 

[NOTARY SEAL]. 

CONSULTANT: 

[CORPORATE SEAL] 

CHEROKEE COUNTY 

By: 
Its: 

[COUNTY SEAL] 
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EXHIBIT "A" 

STATE OF GEORGIA 
COUNTY OF CHEROKEE 

CONTRACTOR AFFIDAVIT AND AGREEMENT 

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating 
affirmatively that the .individual, firm, or corporation which is engaged in the physical performance of services on 
behalf of Cherokee County has registered with, is authorized to use and uses the federal work authorization program 
commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable 
provisions and deadlines established in O.C.G.A. § 13-10-9 I. Furthermore, the undersigned contractor will continue 
to lise the federal work authorization program throughout the contract period and the undersigned contractor wiH 
contract for the physical petfonnance of services in satisfaction of such contract only with subcontractors who 
present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-9l(b). 

Contractor hereby attests that its federal work authorization user identification number and date of authorization are 
as follows: 

Federal Work Authorization User Identification 
Number 
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EXHIBIT "B" 

STATE OF GEORGIA 
COUNTY OF CHEROKEE 

SUD CONTRACTOR AFFIDAVIT 

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stating 
affirmatively that the individual, firm or corporation which is engaged in the physical pe1formance of services under 
a contract with Goshen Valley Foundation, DBA Goshen Community Care (name of contractor) on behalf of 
Cherokee County has registered with, is authorized to use and uses the federal · work authorization program 
commonly known as E-Verify, or any StJbsequent replacement program, in accordance with the applicable 
provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned subcontractor will 
continue to use the federal work authorization program throughout the contract period, and the undersigned 
subcontractor will contract for the physical performance of services in satisfaction of such contract only with sub­
subcontractors who present an affidavit to the subcontractor with the information required by O.C.Q.A. § 13-I0-
9l(b). Additionally, the undersigned subcontractor will forward notice of the receipt of au affidavit from a sub­
subcontractor to the contractor within five (5) business days of receipt. If the undersigned subcontractor receives 
notice that a sub-subcontractor has received an affidavit fi·om any other contracted sub-subcontractor, the 
undersigned subcontractor must forward, within five (5) business days of receipt, a copy of the notice to the 
contractor. 

Subcontractor hereby attests that its federal work authorization user identification number and date of authorization 
are as follows: 

Goshen Valley Foundation, 
DBA Goshen Community Cart: 
Name of Subcontractor 

CHINS Coordinator 
Name ofProject 

li ' 1 . . i1 . ' .·, . f. . ~:· . t?{),',IlU·l ( 0rY1(JVt.'/1.(.·<<-E C[ r 'P 
Namg ofPublic Employer f ' ' 

21 

I hereby declare under penalty of peljmy that the 
foregoing is true and correct. 

~~:~~~:don t:~l, ~~ 201~sta:). 
/ /"\ 

/ 
\~.~~~~~~~~~~~~~~~~ 

Agent 

My Commission Expires: 

/~?/:;/; 1 



EXHlDIT "C" 

[Inse1t any list of key personnel pursuan~ to Section IV(O).] 
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Amended, Removed from 
Agenda



 
 
 
 

MISSION STATEMENT 
 
 

 
 
 
                   The CHEROKEE COUNTY Board of Commissioners is dedicated  

            to providing a " Superior Quality of Life " for its residents. 
 

OUR GOAL: 
To preserve the Beauty, Unique Character, and Desirability of the 
Community where we live, work, and play. 

 
OUR PROMISE:   
Listen to you;   Respect your Rights; & Represent you with the highest 
standards of Ethics and Integrity. 

 
OUR COMMITMENT:   
Service Excellence & Continuous Improvement;   
 
Accelerate Infrastructure Improvements;  
 
State-of-the-art Public Safety facilities, training, and personnel;  
  
Fiscal Responsibility & Conservative Planning to maintain lowest tax 
rates in ARC - Metro Atlanta. 



 
 
 
 

Cherokee County Board of Commissioners 
 

2014 Meeting Schedule  
 
 
 
 

Meetings are held the first and third Tuesday of each month, with the exception noted below in 
September. Regular meetings are held at 6:00 p.m. at the Cherokee County Administrative 
Complex located at 1130 Bluffs Parkway, Canton, GA 30114 in Cherokee Hall. Work Session begins at 
3:00 p.m. 

 
 
 
 

January 7th 21st 

February 4th 18th 

March 4th 18th 

April 1st 15th 

May 6th 20th 

June 3rd 17th 

July 1st 15th 

August 5th 19th 

September 9th 23rd 

October 7th 21st 

November 4th 18th 

December 2nd 16th 

 
 
 

Cherokee County Holidays 
 

Jan 1 – New Year’s Day 
Jan 20 – Martin Luther King Day 
May 26 – Memorial Day 
July 4 – Independence Day 
September 1 – Labor Day 

November 11 – Veterans Day 
November 27 – 28 Thanksgiving 
December 24, 25, 26 Christmas 
Birthday - Floating 



Excerpt from Cherokee County’s Rules of Procedure Adopted 2013 

Cherokee County Rules of Procedure 
Public Hearings 

1.09.02 Persons wishing to address the Board in duly advertised Public Hearings shall do  
  so in the Public Hearing portion of the agenda. 

 a.   The Chairman shall announce the Public Hearing and call for motion and a  
  second to open the Public Hearing; once approved by a vote of the    
  majority, the Chairman will announce that the Public Hearing is now open  
  and should call forth  those persons who wish to speak in favor, against, or  
  otherwise on the particular issue. The Chairman shall inform the public that all  
  comments by  proponents, opponents, or the public shall be made from the  
  podium and that any  individual making a comment should first give their name  
  and address. The Chairman shall also inform the public that comments will  
  only be received from the podium. 

 b.        Members of the public who wish to speak must sign up on the form provided  
  prior to the commencement of the Public Hearing. Members of the public are  
  expected to adhere to the rules of decorum outlined herein and in the   
  Civility Code and should be  informed of such at the beginning of the Public  
  Hearing by the Chairman. There should be no vocal or boisterous    
  demonstrations which will disrupt the orderly flow of the meeting. Any   
  person(s) engaging in this type of behavior shall be ruled out of order by the  
  Chairman and shall, at his/her discretion, be removed from the building. 

 c.       Time. Proponents and opponents are allowed fifteen (15) minutes per side to  
  present data, evidence, and opinions. Each side’s time period may be divided  
  among multiple speakers in whatever manner desired. No petition shall be the  
  subject of more than one (1) public hearing before the Board of Commissioners  
  regardless of the number of times final action is deferred by the Board, unless a  
  simple majority of members of the Board of Commissioners vote to conduct such  
  additional public hearings. Speakers will be called as they appear on the sign up  
  form. Additional time may be allotted for either side at the Board’s discretion and  
  upon a simple majority of affirmative votes of the Board. Clerk’s Note: State Law 
  Mandates that the time be at least 10 minutes per side. (O.C.G.A. § 36-66-5) 

 d.        Once the Public Hearing has concluded, the Chairman shall so announce and  
  call for a motion and a second to close the Public Hearing; after an affirmative  
  vote by a majority of the Board, the Board may convene into regular session to  
  make its decisions. 

 

 e.         As a general rule, members of the public do not speak on agenda items unless  
  those items have been advertised for public hearing, or unless the Board, by a  



Excerpt from Cherokee County’s Rules of Procedure Adopted 2013 

  simple majority of affirmative votes, has decided that public participation is  
  necessary in its deliberative process. The Board shall follow its Public Hearing  
  rules when such participation is warranted. 

 f.         Public Hearings will be advertised in the newspaper of general circulation   
  (County’s Legal Organ), at least 15 days, but no more than 45 days prior to  
  the date of the hearing. 

 g.         The only exception to this will be public hearings pertaining to the budget   
  or as otherwise governed by State Law. Any amendment to these rules   
  of order by a Commission Member shall be submitted to the Clerk in   
  writing one week before the designated meeting. The proposed    
  amendment shall be included on the agenda for that meeting and    
  distributed to all Board Members. All amendments require a simple   
  majority of affirmative votes by the Board for adoption. 

 h.        Public Hearings are hereby required for Zoning Ordinance modifications;   
  adoption of the annual budget; setting of the millage rate; and other matters  
  as required by State law or at the request of the Cherokee County Board of  
  Commissioners. 
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Cherokee County Rules of Procedure 
(Public Comment Policy) 

SECTION 1.09  PUBLIC PARTICIPATION IN BOARD MEETING 

The Cherokee County Board of Commissioners welcomes visitors to board meetings and is willing to 
hear any person or persons desiring to appear before the Board who is not currently an announced 
candidate for public office or a salaried member of the county staff. However it must be made known 
that the Cherokee County Board of Commissioners will not participate in a public debate regarding 
any item of public comment. 

1.09.01 Persons wishing to address the Board shall do so during the Public Comment   
 Portion of the agenda. 

  a. At each regular meeting of the Commission, a fifteen (15) minute period,  
   will be set aside for public comment. Persons wishing to address the   
   Board of Commissioners shall be required to sign up at a designated   
   area on a sign-up sheet provided before the meeting, giving their name  
   and the topic of interest; the number of citizens appearing will be limited  
   to five (5) on a first come first-served basis and will be limited to three (3)  
   minutes per presentation. Comments must be limited to chosen topic and  
   must pertain to County business. The speaker is required to state their   
   name and location in the County and whether he/she is speaking for   
   himself/herself or for another. 

  b. Any person or persons, organization or group wishing to be put on the  
   agenda and address the Board of Commissioners during a public   
   appearance at which either official action will be considered or requested  
   are required to submit a written request to their District Commissioner,  
   and the County Clerk, explaining the nature of the request, at least   
   seventy-two (72) hours prior to said meeting. 

  c. Members of the public shall not make inappropriate, offensive, insulting  
   or malicious remarks while addressing the Commissioners during public  
   comment. All remarks shall be made to the Commission as a body and  
   addressed through the Chair. Remarks shall not be made to a particular  
   Commissioner. 

  d. A person may be barred from further speaking before the Commission  
   in that meeting if his/her conduct is deemed out of order; a person, once  
   barred for improper conduct, shall not be permitted to continue or again  
   address the Commission in that meeting unless a majority vote of the   
   Commission allows; in the event a speaker thus barred fails to obey the  
   ruling, the Chair may take such action as is deemed appropriate. The   
   Chairman may bar a person from addressing Commission meetings for  
   up to thirty (30) days for improper conduct. 
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